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18VAC95-20-80. Required fees.  

The applicant or licensee shall submit all fees in this section that apply: 

1. AIT program application $215 

2. Preceptor application $65 

3. Licensure application $315 

4. Verification of licensure requests from other states $35 

5. Nursing home administrator license renewal $315 

6. Inactive nursing home administrator license renewal $150 

7. Preceptor renewal $65 

7. Penalty8. Fee for nursing home administrator late renewal $110 

8. Penalty 9. Fee for preceptor late renewal $25 

10. Fee for late inactive licensure renewal $35 

9. 11. Nursing home administrator reinstatement $435 

10. 12. Preceptor reinstatement $105 

11. 13. Duplicate license $25 

12. 14. Duplicate wall certificates $40 

13. 15. Reinstatement after disciplinary action $1,000 

18VAC95-20-130. Additional fee information.  

A. There shall be a fee of $50 for a returned check or a dishonored credit card or debit card. 

B. Fees shall not be refunded once submitted. 

C. Examination fees are to be paid directly to the service contracted by the board toor entity 

that administers the examinations. 



Part II 

Renewals, and Reinstatements, and Inactive Licenses 

18VAC95-20-175. Continuing education requirements.  

A. In order to renew a nursing home administrator license, an applicant shall attest on his 

renewal application to completion of 20 hours of approved continuing education for each renewal 

year. 

1. Up to 10 of the 20 hours may be obtained through Internet or self-study courses and up 

to 10 continuing education hours in excess of the number required may be transferred or 

credited to the next renewal year. 

2. Up to two hours of the 20 hours required for annual renewal may be satisfied through 

delivery of services, without compensation, to low-income individuals receiving health 

services through a local health department or a free clinic organized in whole or primarily 

for the delivery of those services. One hour of continuing education may be credited for 

one hour of providing such volunteer services, as documented by the health department 

or free clinic. 

3. At least two hours of continuing education for each renewal year shall relate to the care 

of residents with mental or cognitive impairments, including Alzheimer's disease and 

dementia. 

4. A licensee who serves as the registered preceptor in an approved AIT or Assisted Living 

Facility AIT program may receive one hour of continuing education credit for each week 

of training up to a maximum of 10 hours of self-study course credit for each renewal year. 

5. A licensee is exempt from completing continuing education requirements and 

considered in compliance on the first renewal date following initial licensure. 



B. In order for continuing education to be approved by the board, it shall (i) be related to health 

care administration and shall be approved or offered by NAB, an accredited institution, or a 

government agency or (ii) as provided in subdivision A 2 of this section. 

C. Documentation of continuing education. 

1. The licensee shall retain in the licensee's personal files for a period of three renewal 

years complete documentation of continuing education including evidence of attendance 

or participation as provided by the approved sponsor for each course taken. 

2. Evidence of attendance shall be an original document provided by the approved 

sponsor and shall include: 

a. Date the course was taken; 

b. Hours of attendance or participation; and 

c. Participant's name; and 

d. Signature of an authorized representative of the approved sponsor. 

3. If contacted for an audit, the licensee shall forward to the board by the date requested 

a signed affidavit of completion on forms provided by the board and evidence of 

attendance or participation as provided by the approved sponsor or as documented in the 

NAB continuing education registry. 

D. The board may grant an extension of up to one year or an exemption for all or part of the 

continuing education requirements due to circumstances beyond the control of the administrator, 

such as a certified illness, a temporary disability, mandatory military service, or officially declared 

disasters. The request for an extension shall be received in writing and granted by the board prior 

to the renewal date. 



18VAC95-20-180. Late renewal.  

A. A person who fails to renew his license or preceptor registration by the expiration date 

shallmay within one year of the initial expiration date: 

1. Return the renewal notice or request renewal in writing to the board; and 

2. Submit the applicable renewal fee and late fee. 

B. The documents required in subsection A of this section shall be received in the board office 

within one year of the initial expiration date. Postmarks shall not be considered. 

18VAC95-20-201. Inactive Licensure.  

A. A nursing home administrator who holds a current, unrestricted license in Virginia shall, 

upon a request for inactive status on the renewal application and submission of the required 

renewal fee, be issued an inactive license. 

1. An inactive licensee shall not be entitled to perform any act requiring a license to 

practice nursing home administration or registration to serve as a preceptor in Virginia. 

2. The holder of an inactive license shall not be required to meet continuing education 

requirements, except as may be required for reactivation in subsection B of this section. 

B. A nursing home administrator who holds an inactive license may reactivate his license by: 

1. Paying the difference between the renewal fee for an inactive license and that of an 

active license for the year in which the license is being reactivated; and 

2. Providing proof of completion of the number of continuing competency hours required 

for the period in which the license has been inactive, not to exceed three years. 

18VAC95-20-220. Qualifications for initial licensure.  

One of the following sets of qualifications is required for licensure as a nursing home 

administrator: 



1. Degree and practical experience. The applicant shall (i) hold a baccalaureate or higher 

degree in a health care-related field that meets the requirements of 18VAC95-20-221 from 

an accredited institution; (ii) have completed not less than a 320-hour internship that 

addresses the Domains of Practice as specified in 18VAC95-20-390 in a licensed nursing 

home as part of the degree program under the supervision of a preceptor; and (iii) have 

received a passing grade on the national examination; 

2. Certificate program. The applicant shall (i) hold a baccalaureate or higher degree from 

an accredited college or university, (ii) successfully complete a program with a minimum 

of 21 semester hours study in a health care-related field that meets the requirements of 

18VAC95-20-221 from an accredited institution, (iii) successfully complete not less than a 

400-hour internship that addresses the Domains of Practice as specified in 18VAC95-20-

390 in a licensed nursing home as part of the certificate program under the supervision of 

a preceptor, and (iv) have received a passing grade on the national examination; 

3. Administrator-in-training program. The applicant shall have (i) successfully completed 

an AIT program that meets the requirements of Part IV (18VAC95-20-300 et seq.) of this 

chapter, and (ii) received a passing grade on the national examination, and (iii) completed 

the Domains of Practice form required by the board; or 

4. Health Services Executive (HSE) credential. The applicant shall provide evidence that 

he has met the minimum education, experience, and examination standards established 

by NAB for qualification as a Health Services Executive. 

18VAC95-20-230. Application package.  

A. An application for licensure shall be submitted after the applicant completes the 

qualifications for licensure. 



B. An individual seeking licensure as a nursing home administrator or registration as a 

preceptor shall submit: 

1. A completed application as provided by the board; 

2. Additional documentation as may be required by the board to determine eligibility of the 

applicant; 

3. The applicable fee; and 

4. An attestation that he has read and understands and will remain current with the 

applicable Virginia laws and regulations relating to the administration of nursing homes; 

and 

5. A current report from the U.S. Department of Health and Human Services National 

Practitioner Data Bank (NPDB). 

C. With the exception of school transcripts, examination scores, the NPDB report, employer 

verifications, and verifications from other state boards, all parts of the application package shall 

be submitted at the same time. An incomplete package shall be retained by the board for one 

year, after which time the application shall be destroyed and a new application and fee shall be 

required. 

18VAC95-20-300. Administrator-in-training qualifications.  

A. To be approved as an administrator-in-training, a person shall: 

1. Have received a passing grade on a total of 60 semester hours of education from an 

accredited institution; 

2. Obtain a registered preceptor to provide training; 

3. Submit the fee prescribed in 18VAC95-20-80; 

4. Submit the application and Domains of Practice form provided by the board; and 



5. Submit additional documentation as may be necessary to determine eligibility of the 

applicant and the number of hours required for the AIT program. 

B. With the exception of school transcripts, all required parts of the application package shall 

be submitted at the same time. An incomplete package shall be retained by the board for one 

year after which time the application shall be destroyed and a new application and fee shall be 

required. 

18VAC95-20-440. Interruption of program.  

A. If the program is interrupted because the registered preceptor is unable to serve, the AIT 

shall notify the board within five working days and shall obtain a new preceptor who is registered 

with the board within 60 days. 

B. Credit for training shall resume when a new preceptor is obtained and approved by the 

board. 

C. If an alternate training plan is developed, it shall be submitted to the board for approval 

before the AIT resumes training. 

Chapter 30 

Regulations Governing the Practice of Assisted Living Facility Administrators 

18VAC95-30-40. Required fees.  

A. The applicant or licensee shall submit all fees in this subsection that apply: 

1. ALF AIT program application $215 

2. Preceptor application $65 

3. Licensure application $315 

4. Verification of licensure requests from other states $35 

5. Assisted living facility administrator license renewal $315 

6. Inactive license renewal $150 



67. Preceptor renewal $65 

7Penalty8. Fee for assisted living facility administrator late 
renewal 

$110 

8Penalty9. Fee for preceptor late renewal $25 

10. Fee for inactive license late renewal $35 

911. Assisted living facility administrator reinstatement $435 

1012. Preceptor reinstatement $105 

1113. Duplicate license $25 

1214. Duplicate wall certificates $40 

1315. Returned check or dishonored credit card or debit card $50 

1416. Reinstatement after disciplinary action $1,000 

B. Fees shall not be refunded once submitted. 

C. Examination fees are to be paid directly to the service contracted by the board toor entity 

that administers the examination. 

Part II 

Renewals, and Reinstatements, and Inactive Licenses 

18VAC95-30-70. Continuing education requirements.  

A. In order to renew an assisted living administrator license, an applicant shall attest on the 

applicant's renewal application to completion of 20 hours of approved continuing education for 

each renewal year. 

1. Up to 10 of the 20 hours may be obtained through Internet or self-study courses and up 

to 10 continuing education hours in excess of the number required may be transferred or 

credited to the next renewal year. 

2. Up to two hours of the 20 hours required for annual renewal may be satisfied through 

delivery of services, without compensation, to low-income individuals receiving health 

services through a local health department or a free clinic organized in whole or primarily 



for the delivery of those services. One hour of continuing education may be credited for 

one hour of providing such volunteer services, as documented by the health department 

or free clinic. 

3. At least two hours of continuing education for each renewal year shall relate to the care 

of residents with mental or cognitive impairments, including Alzheimer's disease and 

dementia. 

4. A licensee who serves as the registered preceptor in an approved ALF AIT program 

may receive one hour of continuing education credit for each week of training up to a 

maximum of 10 hours of self-study course credit for each renewal year. 

5. A licensee is exempt from completing continuing education requirements for the first 

renewal following initial licensure in Virginia. 

B. In order for continuing education to be approved by the board, it shall (i) be related to the 

Domains of Practice for residential care/assisted living and approved or offered by NAB, an 

accredited educational institution, or a governmental agency or (ii) be as provided in subdivision 

A 2 of this section. 

C. Documentation of continuing education. 

1. The licensee shall retain in his personal files for a period of three renewal years 

complete documentation of continuing education including evidence of attendance or 

participation as provided by the approved sponsor for each course taken. 

2. Evidence of attendance shall be an original document provided by the approved 

sponsor and shall include: 

a. Date the course was taken; 

b. Hours of attendance or participation; and 



c. Participant's name; and 

d. Signature of an authorized representative of the approved sponsor. 

3. If contacted for an audit, the licensee shall forward to the board by the date requested 

a signed affidavit of completion on forms provided by the board and evidence of 

attendance or participation as provided by the approved sponsor. or as documented in the 

NAB continuing education registry. 

D. The board may grant an extension of up to one year or an exemption for all or part of the 

continuing education requirements due to circumstances beyond the control of the administrator, 

such as a certified illness, a temporary disability, mandatory military service, or officially declared 

disasters. The request for an extension shall be submitted in writing and granted by the board 

prior to the renewal date. 

18VAC95-30-80. Late renewal.  

A. A person who fails to renew his license or preceptor registration by the expiration date 

shallmay, within one year of the initial expiration date: 

1. Submit the renewal notice or request renewal by mail to the board; 

2. Submit the applicable renewal fee and penalty fee; 

3. Provide evidence as may be necessary to establish eligibility for renewal. 

B. The documents required in subsection A of this section shall be received in the board office 

within one year of the initial expiration date. Postmarks shall not be considered. 

18VAC95-30-91. Inactive Licensure.  

A. An assisted living facility administrator who holds a current, unrestricted license in Virginia 

shall, upon a request for inactive status on the renewal application and submission of the required 

renewal fee, be issued an inactive license. 



1. An inactive licensee shall not be entitled to perform any act requiring a license to 

practice assisted living facility administration or registration to serve as a preceptor in 

Virginia. 

2. The holder of an inactive license shall not be required to meet continuing education 

requirements, except as may be required for reactivation in subsection B of this section. 

B. An assisted living facility administrator who holds an inactive license may reactivate his 

license by: 

1. Paying the difference between the renewal fee for an inactive license and that of an 

active license for the year in which the license is being reactivated; and 

2. Providing proof of completion of the number of continuing competency hours required 

for the period in which the license has been inactive, not to exceed three years. 

18VAC95-30-130. Application package.  

A. An application for licensure shall be submitted after the applicant completes the 

qualifications for licensure. 

B. An individual seeking licensure as an assisted living facility administrator or registration as 

a preceptor shall submit: 

1. A completed application as provided by the board; 

2. Additional documentation as may be required by the board to determine eligibility of the 

applicant, to include the most recent survey report if the applicant has been serving as an 

acting administrator of a facility; 

3. The applicable fee; and 

4. An attestation that he has read and understands and will remain current with the 

applicable Virginia laws and the regulations relating to assisted living facilities; and 



5. A current report from the U.S. Department of Health and Human Services National 

Practitioner Data Bank (NPDB). 

C. With the exception of school transcripts, examination scores, the NPDB report, employer 

verifications, and verifications from other state boards, all parts of the application package shall 

be submitted at the same time. An incomplete package shall be retained by the board for one 

year, after which time the application shall be destroyed and a new application and fee shall be 

required. 

18VAC95-30-140. Training qualifications.  

A. To be approved as an ALF administrator-in-training, a person shall: 

1. Meet the requirements of 18VAC95-30-100 A 1; 

2. Obtain a registered preceptor to provide training; 

3. Submit the application and Domains of Practice form provided by the board and the fee 

prescribed in 18VAC95-30-40; and 

4. Submit additional documentation as may be necessary to determine eligibility of the 

applicant and the number of hours required for the ALF AIT program. 

B. With the exception of school transcripts, all required parts of the application package shall 

be submitted at the same time. An incomplete package shall be retained by the board for one 

year after which time the application shall be destroyed and a new application and fee shall be 

required. 

18VAC95-30-200. Interruption or termination of program.  

A. If the program is interrupted because the registered preceptor is unable to serve, the trainee 

shall notify the board within 10 working days and shall obtain a new preceptor who is registered 

with the board within 60 days. 



1. Credit for training shall resume when a new preceptor is obtained and approved by the 

board. 

2. If an alternate training plan is developed, it shall be submitted to the board for approval 

before the trainee resumes training. 

B. If the training program is terminated prior to completion, the trainee and the preceptor shall 

each submit a written explanation of the causes of program termination to the board within 10 

business days. The preceptor shall also submit all required monthly progress reports completed 

prior to termination within 10 business days. 


