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24 VAC 35- 31- 10,  I nt r oduct i on.  
 
24 VAC 35- 31- 10 
 

VI RGI NI A ADMI NI STRATI VE CODE 
TI TLE 24.  TRANSPORTATI ON AND MOTOR VEHI CLES 

VAC AGENCY NO.  35 COMMI SSI ON ON THE VI RGI NI A ALCOHOL SAFETY 
ACTI ON PROGRAM 

CHAPTER 31.  VASAP CASE MANAGEMENT POLI CY AND PROCEDURE MANUAL 
PART I .  CASE MANAGEMENT 

 
 
24 VAC 35- 31- 10.  I nt r oduct i on.  
 
 VASAP ( Vi r gi ni a Al cohol  Saf et y Act i on Pr ogr am)  Case Management  
i s a pr obat i onar y f unct i on of  t he cour t s,  compr i sed of  r ef er r al ,  
enr ol l ment ,  i nt ake,  c l assi f i cat i on,  of f ender  i nt er vent i on,  case 
super vi s i on/ moni t or i ng and cour t  r epor t i ng.   The Case Manager  
ser ves t he cour t  i n coor di nat i ng t he r ef er r al  of  t he of f ender  
i nt o appr opr i at e communi t y- based ser vi ces pur suant  t o VASAP 
pol i cy and pr ocedur e.   Case Manager s and ot her  st af f  may al so 
pr ovi de non- cour t  r el at ed anci l l ar y ser vi ces.  
 
 Of f ender s r ef er r ed t o VASAP by t he cour t s ar e r equi r ed t o 
adher e t o pr ogr am gui del i nes as speci f i ed i n a s i gned agr eement  
out l i ni ng t hei r  VASAP condi t i ons and r equi r ement s.  
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24 VAC 35- 31- 20.  Admi ni st r at i on.  
 
 The ASAP Di r ect or  shal l  be r esponsi bl e f or  t he i mpl ement at i on 
and super vi s i on of  t he case management  component  t o ensur e t hat  
t he needs of  t he cour t  ar e met  pur suant  t o t he Commi ssi on on 
VASAP pol i cy and pr ocedur e.  
 

STATUTORY AUTHORI TY 
 

§§ 18.2-271.1 and 18.2-271.2 of the Code of Virginia. 
 

NOTES 
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amended,  Vi r gi ni a Regi st er  Vol ume 7,  I ssue 9,  ef f .  Febr uar y 28,  
1991.
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24 VAC 35- 31- 30.  Def i ni t i ons.  
 
The t er ms used i n t hi s document  shal l  have t he f ol l owi ng meani ngs 
unl ess t he cont ext  i ndi cat es ot her wi se.  
 
“ ASAP”  means Al cohol  Saf et y Act i on Pr ogr am f or med by pol i t i cal  
subdi v i s i ons or  by t he commi ssi on as a cr i mi nal  j ust i ce pr ogr am 
t hat  uses communi t y and st at e ser vi ces t o addr ess t he pr obl em of  
dr i v i ng under  t he i nf l uence of  al cohol  and ot her  dr ugs.  ASAPs 
r ecei ve r ef er r al s f r om l ocal  cour t s or  t he commi ssi on.  ASAPs 
del i ver  i nt er vent i on ser vi ces wi t hi n l ocal l y- admi ni st r at er ed 
pr ogr ams t o speci f i c  muni ci pal  j ur i sdi ct i ons wi t hi n t he 
Commonweal t h of  Vi r gi ni a pur suant  t o § 18. 2- 271. 1 and 18. 2- 271. 2 
of  t he Code of  Vi r gi ni a.  
 
“ ASAP”  component s”  means t he separ at i on of  act i ons i nt o 
speci f i cal l y def i ned ar eas whi ch t he VASAP syst em uses t o of f set  
and det er  t he act i ons of  Dr i v i ng Under  t he I nf l uence ( DUI )  and 
pot ent i al  DUI  of f ender s.  They compr i se a syst emi c appr oach t o 
educat e t he gener al  publ i c,  r educe t he i nci dence of  i mpai r ed 
dr i v i ng and t o pr event  dr unk dr i v i ng.   Ther e ar e f i ve speci f i c  
component s def i ned and ut i l i zed by t he VASAP syst em.  
 
“ ASAP Regi onal  Counci l ”  means one of  t he t hr ee geogr aphi cal  ar eas 
of  t he Commonweal t h of  Vi r gi ni a i n whi ch t he ASAPs have been 
or gani zed ( Col oni al ,  Bl ue Ri dge,  and Bat t l ef i el d ASAP Counci l s) .  
 
“ BAC”  means bl ood al cohol  concent r at i on,  whi ch i s det er mi ned by 
l aw- enf or cement  or  ot her  l i censed per sonnel  i n accor dance wi t h 
pr ocedur es est abl i shed i n §18. 2- 268.  
 
“ Budget ”  means a wr i t t en f i nanci al  pl an f or  expendi t ur es of  a 
pr ogr am or  account i ng ent i t y f or  a gi ven per i od.  
 
“ Case Manager ”  means t hat  empl oyee cr edent i al ed by t he Commi ssi on 
and swor n by t he Cour t  t o pr ovi de VASAP I nt er vent i on Ser vi ces t o 
of f ender s.  
 
“ Case Revi ew”  means t hat  super vi s i on conduct ed af t er  i nt er vent i on 
i s compl et ed and pr i or  t o t he c l ose of  super vi s i on.  
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“ Casel oad”  means t he number  of  cases assi gned at  any one t i me t o 
a speci f i c  case manager  f or  t he pur pose of  ensur i ng compl i ance.  
 
“ CCRE”  means cent r al  cr i mi nal  r ecor ds exchange.  
 
“ Cer t i f i cat i on”  means t he pr ocess wher eby t he Commi ssi on 
eval uat es an ASAP f or  i t s or gani zat i on,  management ,  f i scal  
st andi ng,  and over al l  oper at i on.  Cer t i f i cat i on al so i ncl udes on 
t he ASAP’ s abi l i t y  t o r ecei ve r ef er r al s f r om cour t s of  per sons 
convi ct ed of  DUI .  
 
“ Cl assi f i cat i on”  means a pr ocess i nvol v i ng t he assessment  of  an 
of f ender ’ s per sonal  i nvol vement  wi t h al cohol  or  ot her  dr ugs whi ch 
r esul t s i n r ef er r al  t o an appr opr i at e i nt er vent i on ser vi ce 
( educat i on or  t r eat ment ) .  
 
“ Commi ssi on”  means t he st at e agency est abl i shed as t he Commi ssi on 
on t he Vi r gi ni a Al cohol  Saf et y Act i on Pr ogr am.   Member shi p of  t he 
Commi ssi on shal l  be as pr ovi ded f or  i n �18. 2- 271. 1 of  t he Code of  
Vi r gi ni a.    
 
“ Communi t y Suppor t  Gr oup”  means t hat  suppor t  gr oup appr oved by 
t he l ocal  ASAP t o f ul f i l l  at t endance r equi r ement s.   Such gr oups 
ar e f r ee t o t he of f ender ,  and may be S. M. A. R. T. ,  Al cohol i cs 
Anonymous,  Nar cot i cs Anonymous,  et c.  
 
Conf i dent i al i t y”  r ef er s t o t he r equi r ement  t hat  an of f ender ’ s 
per sonal  i nf or mat i on be saf eguar ded,  and di vul ged onl y i n 
accor dance wi t h appl i cabl e f eder al ,  st at e,  and VASAP r egul at i ons,  
pol i c i es and pr ocedur es.  
 
“ Dr i ver  I mpr ovement ”  means dr i ver  awar eness t r ai ni ng.   Pr ovi di ng 
i nf or mat i on on def ensi ve dr i v i ng and acci dent  pr event i on.  
   
 
 
 
24 VAC 35- 31- 40,  Assi gnment  of  Case Manager .  
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24 VAC 35- 31- 40.  Assi gnment  of  case manager .  
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Al l  of f ender s r ef er r ed t o an ASAP wi l l  be assi gned a Case 
Manager .   VASAP Case Manager s shal l  be accr edi t ed by t he 
Commi ssi on i n accor dance wi t h gui del i nes out l i ned i n t he Tr ai ni ng 
and Accr edi t i ng Manual .  
 
The Case Manager  shal l  i nf or m t he cour t  or  ot her  r ef er r al  sour ce 
i f  an of f ender  i s not  i n f ul l  compl i ance wi t h cour t  or der s and 
ASAP di r ect i ves.  
 
Al l  Case Manager s shal l  pr ovi de ser vi ces i n accor dance wi t h t he 
case management  pol i c i es cont ai ned her ei n.  
 

STATUTORY AUTHORI TY 
 

§§ 18.2-271.1 and 18.2-271.2 of the Code of Virginia. 
 

NOTES 
 

HI STORI CAL NOTES 
 
 Der i ved f r om VR647- 01- 03 § 2. 2;  ef f .  Sept ember  13,  1989;  
amended,  Vi r gi ni a Regi st er  Vol ume 7,  I ssue 9,  ef f .  Febr uar y 28,  
1991.
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24 VAC 35- 31- 50.  Ref er r al  cont act .  
 
Upon r ef er r al ,  t he ASAP shal l  det er mi ne i f  t he case must  be 
t r ansf er r ed ( r ef er  t o Tr ansf er  Pol i cy,  VASAP Pol i cy and Pr ocedur e 
Manual  ( 24 VAC 35- 21- 10 et  seq. )  f or  speci f i c  r equi r ement s) .  
 
ASAPs shal l  r equi r e of f ender s,  enr ol l i ng wi t hout  cour t  or der ,  t o 
pr ovi de pr oof  t hat  f ees wer e pai d at  any pr evi ous ASAP.  
 
STATUTORY AUTHORI TY 
 

§§ 18.2-271.1 and 18.2-271.2 of the Code of Virginia. 
 

NOTES 
 

HI STORI CAL NOTES 
 
 Der i ved f r om VR647- 01- 03 § 2. 3;  ef f .  Sept ember  13,  1989;  
amended,  Vi r gi ni a Regi st er  Vol ume 7,  I ssue 9,  ef f .  Febr uar y 28,  
1991.
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24 VAC 35- 31- 60,  Enr ol l ment .  
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24 VAC 35- 31- 60.  Enr ol l ment .  
 
  The ASAP must  ensur e t hat  t he f ol l owi ng enr ol l ment  r equi r ement s 
ar e met :  
 
 1.  The of f ender  r epor t s t o an ASAP r epr esent at i ve.  Thi s 
cont act  can be i n cour t  or  at  t he pl ace desi gnat ed by t he ASAP 
Di r ect or .  
 
 2.  The of f ender  s i gns t he Par t i c i pat i on Agr eement ,  whi ch 
i ncl udes any appr opr i at e Condi t i ons of  Pr obat i on.  
 
 3.  The of f ender  pays t he appr opr i at e ASAP f ee or  makes 
sat i sf act or y ar r angement s f or  payment  wi t h t he ASAP.  
 
 4.  The of f ender  obt ai ns an appoi nt ment  speci f y i ng when i nt ake 
wi l l  be hel d.  
 
Per sons r ef er r ed t o t he VASAP syst em must  enr ol l  wi t h a l ocal  
ASAP and obt ai n t he ASAP endor sement  and seal ,  i f  r equi r ed,  on 
t he cour t  or der  bef or e t hey can obt ai n a r est r i ct ed dr i ver ’ s 
l i cense f r om t he Vi r gi ni a Depar t ment  of  Mot or  Vehi c l es.  
 
 

STATUTORY AUTHORI TY 
 

§§ 18.2-271.1 and 18.2-271.2 of the Code of Virginia. 
 

NOTES 
 

HI STORI CAL NOTES 
 
Der i ved f r om VR647- 01- 03 § 2. 4;  ef f .  Sept ember  13,  1989;  amended,  
Vi r gi ni a Regi st er  Vol ume 7,  I ssue 9,  ef f .  Febr uar y 28,  1991.
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24 VAC 35- 31- 70,  I nt ake.  
 
24 VAC 35- 31- 70 
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24 VAC 35- 31- 70.  I nt ake.  
 
 I nt ake i s t o be t he i ni t i al  pr ocedur e f ol l owi ng enr ol l ment .  
I nf or mat i on i s gat her ed f or  c l assi f i cat i on pur poses.   The 
f ol l owi ng document s shoul d be obt ai ned and compl et ed f or  each 
of f ender :  
 1.  Cour t  or der  or  r ef er r al  document s.  
 2.  Recei pt s or  payment  pl an.  
 3.  Consent  f or m( s)  f or  r el ease of  i nf or mat i on s i gned by t he 
of f ender .  

4.  Case summar y sheet .  
 5.  Par t i c i pant  cont act  r ecor d,  wr i t t en or  el ect r oni c.  
 6.  Agr eement  t o Par t i c i pat e whi ch shal l  r equi r e t he of f ender  
t o:  

a.  Meet  wi t h Case Manager  as r equi r ed, i ncl udi ng case 
r evi ew af t er  i nt er vent i on i s compl et ed.  

b.  Pay al l  ASAP f ee( s) .  
c.  Pay t he cost  of  any t r eat ment  pr ogr am,  i f  appl i cabl e.  
d.  Compl y wi t h al l  i nt er vent i on r equi r ement s.   
e.  At t end al l  i nt er vent i on sessi ons or  of f i ce appoi nt ment s 

f r ee f r om al cohol  and dr ugs.  
f .  Submi t  t o a br eat h t est  or  ur i ne scr een when r equest ed.   
g.  At t end i nt er vent i on sessi ons and compl y wi t h at t endance 

pol i cy.  
h.  Advi se Case Manager  of  al l  changes of  addr ess or  any 

ot her  change whi ch mi ght  af f ect  ASAP par t i c i pat i on.  
i .  Act i vel y par t i c i pat e i n t he pr ogr am.  
j .  Fol l ow t he Case Manager ’ s i nst r uct i ons;  be t r ut hf ul  and 

cooper at i ve.  
k.  Be r ecl assi f i ed or  r et ur ned t o cour t  f or  any addi t i onal  

al cohol  or  ot her  dr ug r el at ed i nci dent s,  ar r est s or  
convi ct i ons whi l e on ASAP  pr obat i on or  super vi s i on.  

l .  Repor t  any new ar r est s or  convi ct i ons.  
m.  Remai n abst i nent  f r om al cohol  and dr ug use i f  c l assi f i ed 

as a t r eat ment  par t i c i pant ;  abst i nence may al so be 
r equi r ed by t he cour t  or  t he pr ogr am dur i ng t he ent i r e 
pr obat i onar y per i od.  

n.  Ot her  Condi t i ons of  Pr obat i on as document ed.  
 
 7.  Ot her  r epor t s as r equi r ed.  
 

STATUTORY AUTHORI TY 
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NOTES 
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24 VAC 35- 31- 80,  Requi r ed pr ocedur es dur i ng i nt ake.  
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24 VAC 35- 31- 80.  Requi r ed pr ocedur es dur i ng i nt ake.  
 
   
 1.   Of f ender s di spl ayi ng medi cal ,  emot i onal  or  behavi or al  
pr obl ems shal l  be scr eened f or  sui t abi l i t y  f or  ASAP 
par t i c i pat i on,  t o det er mi ne i f  t hese f act or s wi l l  i nt er f er e wi t h 
ASAP par t i c i pat i on.  I f  af t er  r easonabl e ef f or t  i s  made f or  
pl acement  or  ot her  r ef er r al  sour ce,  a det er mi nat i on i s made t hat  
t he of f ender  cannot  par t i c i pat e i n ASAP because of  medi cal ,  
emot i onal  or  behavi or al  r easons beyond hi s cont r ol ,  t he Case 
Manager  shal l  r et ur n t he of f ender  t o t he cour t .         
  
 2.  The Case Manager  or  ASAP r epr esent at i ve shal l  at  a 
mi ni mum expl ai n and gi ve an over vi ew of  ASAP and execut e t he 
f ol l owi ng:   
 
   a.  Fee payment  or  payment  pl an;  
   b.  Par t i c i pat i on Agr eement .  
   c.  Ot her  pr obat i on condi t i ons,  i f  appr opr i at e.  
 d.  Consent  f or  Rel ease of  Conf i dent i al  I nf or mat i on.  
 

3.  Expl ai n r est r i ct ed pr i v i l eges.  
4.  Admi ni st er  br eat h t est  or  ur i ne scr een as deemed 

necessar y by t he Case Manager  or  ASAP r epr esent at i ve.  
5.  Ent er  i nt ake i nf or mat i on i nt o management  i nf or mat i on 

syst em.  
6.  Revi ew cr i mi nal  hi st or y i nf or mat i on and DMV r ecor ds.  
7.  Pr ovi de of f ender  document at i on of  r equi r ed i nt er vent i on,  

Condi t i ons of  Pr obat i on,  and Par t i c i pat i on Agr eement .  
 

STATUTORY AUTHORI TY 
 

§§ 18.2-271.1 and 18.2-271.2 of the Code of Virginia. 
 

NOTES 
 

HI STORI CAL NOTES 
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24 VAC 35- 31- 90,  Fi l e document at i on f or  c l assi f i cat i on.  
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24 VAC 35- 31- 90.  Fi l e document at i on f or  c l assi f i cat i on.  
 
The f ol l owi ng document at i on shal l  be r equi r ed f or  t he 
c l assi f i cat i on and i ncl uded i n t he f i l e of  t he of f ender :  
 1.  DMV dr i v i ng r ecor d.  
 2.  Ar r est  i nf or mat i on,  i ncl udi ng bl ood al cohol  concent r at i on  

( BAC)  and ur i ne scr een r esul t s,  i f  avai l abl e and appr opr i at e.  
 3.  Resul t s of  Commi ssi on- appr oved al cohol  or  ot her  dr ug-

scr eeni ng i nst r ument .  
 4.  Cl assi f i cat i on summar y i nf or mat i on.  

5.  Per sonal  and demogr aphi c dat a.  
6.  Cr i mi nal  hi st or y summar y,  i f  avai l abl e.  
7.  Ot her  eval uat i on i nf or mat i on as avai l abl e and appr opr i at e.  

 
STATUTORY AUTHORI TY 

 
§§ 18.2-271.1 and 18.2-271.2 of the Code of Virginia. 

 
NOTES 

 
HI STORI CAL NOTES 

 
Der i ved f r om VR647- 01- 03 § 2. 7;  ef f .  Sept ember  13,  1989;  amended,  
Vi r gi ni a Regi st er  Vol ume 7,  I ssue 9,  ef f .  Febr uar y 28,  1991.
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24 VAC 35- 31- 100,  Requi r ed pr ocedur es dur i ng c l assi f i cat i on.  
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24 VAC 35- 31- 100.  Requi r ed pr ocedur es f or  c l assi f i cat i on.  
 
The Case Manager  shal l :  
 
 1.  Revi ew al l  avai l abl e dat a i ncl udi ng i nf or mat i on per t ai ni ng 

t o of f ender ’ s use of  al cohol  and ot her  dr ugs, cr i mi nal  
hi st or y summar y and DMV r ecor d.  

 2.  Admi ni st er  Commi ssi on- appr oved al cohol -  or  ot her  dr ug- 
scr eeni ng i nst r ument  and r evi ew r esul t s.  

 3.  Conduct  per sonal  i nt er vi ew wi t h of f ender .  
 4.  Cl assi f y of f ender ,  i n accor dance wi t h Commi ssi on-appr oved 

cr i t er i a,  as needi ng educat i on,  i nt ensi ve educat i on,  or  
t r eat ment .  

 5.  Ent er  c l assi f i cat i on and i nt er vent i on dat a i nt o management  
i nf or mat i on syst em.  

 
STATUTORY AUTHORI TY 

 
§§ 18.2-271.1 and 18.2-271.2 of the Code of Virginia. 

 
NOTES 

 
HI STORI CAL NOTES 
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24 VAC 35- 31- 110,  Cl assi f i cat i on cat egor i es.  
 
24 VAC 35- 31- 110 
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ACTI ON PROGRAM 

CHAPTER 31.  VASAP CASE MANAGEMENT POLI CY AND PROCEDURE MANUAL 
PART I I .  GENERAL PROVI SI ONS 

 
 
24 VAC 35- 31- 110.  Cl assi f i cat i on cat egor i es.  
 
ASAP use t hr ee cl assi f i cat i on cat egor i es:  educat i on,  i nt ensi ve 
educat i on and t r eat ment .  
 1.  Educat i on – of f ender ’ s al cohol  or  ot her  dr ug use pat t er n 
does not  r esul t  i n t ol er ance t o t he subst ance nor  does t he 
of f ender  exhi bi t  a subst ance abuse pr obl em.  Of f ender s i n t hi s 
gr oup ar e usual l y assi gned t o ASAP Educat i on.  
 2.  I nt ensi ve Educat i on -  t he of f ender  uses quant i t i es of  
al cohol  or  ot her  dr ugs whi ch r esul t  i n i ncr eased t ol er ance and 
exhi bi t s pr obl ems wi t h al cohol  or  ot her  dr ugs.  Of f ender s i n t hi s 
gr oup ar e usual l y assi gned t o ASAP I nt ensi ve Educat i on  
i nt er vent i on.   
 3.  Tr eat ment  -  t he of f ender  exhi bi t s ser i ous pr obl ems wi t h 
al cohol  or  ot her  dr ugs,  whi ch ar e char act er i zed by s i gni f i cant  
t ol er ance,  an abusi ve pat t er n of  use, and ot her  char act er i st i cs 
of  al cohol  or  dr ug dependency.   Of f ender s i n t hi s gr oup ar e 
r ef er r ed t o a l i censed t r eat ment  agency or  i ndi v i dual  f or  a 
c l i ni cal  assessment  and t r eat ment .   I n addi t i on,  compl et i on of  
ASAP educat i on i nt er vent i on i s r equi r ed.  
 
 

STATUTORY AUTHORITY 
 

§§ 18.2-271.1 and 18.2-271.2 of the Code of Virginia. 
 

NOTES 
 

HISTORICAL NOTES 
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amended,  Vi r gi ni a Regi st er  Vol ume 7,  I ssue 9,  ef f .  Febr uar y 28,  
1991.
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24 VAC 35- 31- 120,  Cl assi f i cat i on gui del i nes.  
 
24 VAC 35- 31- 120 
 

VI RGI NI A ADMI NI STRATI VE CODE 
TI TLE 24.  TRANSPORTATI ON AND MOTOR VEHI CLES 

VAC AGENCY NO.  35 COMMI SSI ON ON THE VI RGI NI A ALCOHOL SAFETY 
ACTI ON PROGRAM 

CHAPTER 31.  VASAP CASE MANAGEMENT POLI CY AND PROCEDURE MANUAL 
PART I I .  GENERAL PROVI SI ONS 

 
 
24 VAC 35- 31- 120.  Cl assi f i cat i on gui del i nes.  
 
 

A.  The Case Manager  shal l  c l assi f y t he of f ender  usi ng 
i nt er vi ews,  r ecor d checks,  scr eeni ng i nst r ument s,  and 
cl assi f i cat i on cr i t er i a.  

 
B.  Cl assi f i cat i on t o a l evel  when any cr i t er i on f or  t hat  l evel  

i s  not  met  or  i s exceeded r equi r es wr i t t en expl anat i on 
pl aced i n t he of f ender ’ s f i l e wi t h t he super vi sor ’ s 
appr oval .  

 
C. For  Educat i on and I nt ensi ve Educat i on Cl assi f i cat i on,  mor e 

t han one cr i t er i on shal l  be met .   Any one t r eat ment   
cr i t er i on i s  suf f i c i ent  f or  t r eat ment  c l assi f i cat i on.  

 
D.  I dent i f i abl e psychol ogi cal  or  psychi at r i c pr obl ems                  

may pr ecl ude of f ender  i nvol vement  i n gr oup i nt er vent i on.  
 
 
1.  Cr i t er i a f or  DUI  or  ot her  Al cohol / Dr ug r el at ed dr i v i ng 

of f enses.  
 

a.  Educat i on Cr i t er i a 
 

1.  No pr i or  l egal  consequences as a r esul t  of  
al cohol  or  ot her  dr ug use.  

 
2.  BAC usual l y not  t o exceed 15% 

 
3.  No det r i ment al  soci al ,  f i nanci al ,  or  heal t h 

consequences as a r esul t  of  al cohol  or  ot her  
dr ug use.    

   
4.  A scor e on a Commi ssi on-appr oved al cohol - or  

ot her  dr ug- scr eeni ng t est  i ndi cat i ng “ no 
pr obl em. ”  

 
5.  Posi t i ve cor r el at i on bet ween i nt er vi ew dat a and 

obj ect i ve dat a.  
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6.  Onl y exper i ment al  use of  ot her  dr ugs i n t he 
past .  

 
b.  I nt ensi ve educat i on cr i t er i a.  

 
1.   BAC usual l y not  t o exceed . 19% 

 
2.   No pr i or  al cohol -  or  ot her  dr ug- r el at ed              

     educat i on or  t r eat ment .  
 

3.  No mor e t han one pr i or  al cohol -  or  ot her  
   dr ug- r el at ed non- dr i v i ng of f ense. These of f enses 
   may i ncl ude but  ar e not  l i mi t ed t o dr unk or  
   dr i nki ng i n publ i c,  under age possessi on of  
   al cohol ,  possessi on of  mar i j uana,  di sor der l y 
   conduct .  

 
4.  Scor e on a Commi ssi on-appr oved al cohol -or  ot her    
   dr ug-scr eeni ng t est  i ndi cat i ng “ pot ent i al   
   pr obl em. ”  

 
b.  Fami l y hi st or y of  al cohol  or  ot her  dr ug abuse.  

 
c.  Al cohol  or  ot her  dr ug use cont r ai ndi cat ed by 

pr escr i pt i on dr ug use ( t r anqui l i zer s,  sedat i ves 
hypnot i cs,  pai n medi cat i ons,  hi gh bl ood pr essur e 
medi cat i ons) .  

 
7.  Ref er r ed back t o ASAP educat i on af t er  assessment   
   by t r eat ment  pr ovi der  i ndi cat es no t r eat ment  i s  
   r ecommended.   

 
c.  Tr eat ment  Cr i t er i a 

 
1.  Sel f - admi ssi on of  an al cohol  or  ot her  dr ug pr obl em.  

 
2.   Pr i or  al cohol  or  ot her  dr ug- r el at ed dr i v i ng of f ense    
    wi t hi n 10 year s of  t he cur r ent  of f ense.  

 
3.  Pr i or  al cohol -  or  ot her  dr ug- r el at ed t r eat ment  or      
   educat i on,  i ncl udi ng AA/ NA or  ot her  communi t y suppor t     
   gr oups;  det oxi f i cat i on;  or  any medi cal  at t ent i on as a    
   r esul t  of  subst ance abuse.  

 
4.   Posi t i ve r eadi ng f r om a br eat h al cohol  scr eeni ng   
   devi ce or  ur i ne or  ot her  dr ug scr een dur i ng any ASAP   
   appoi nt ment  or  meet i ng.  

 
5.  Subsequent  al cohol -  or  ot her  dr ug- r el at ed of f ense  
   dur i ng t he pr obat i onar y per i od.  

 
6.  Scor e on a Commi ssi on-appr oved al cohol  or  ot her  dr ug-  
   scr eeni ng t est  i ndi cat i ng “ pr obl em. ”  
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i .  Ref er r al  sour ce mandat es t r eat ment ,  even when 

t r eat ment  cr i t er i a ar e not  met .  
 

 
7.  Ot her  consi der at i ons whi ch may be used ( i n conj uct i on 

wi t h #1 t hr ough #7 t o subst ant i at e t r eat ment  
c l assi f i cat i on.  

 
a.  Any i nj ect ed dr ug use or  use of  PCP,  LSD,  i nhal ant s,  

( except  f or  pr escr i bed medi cat i ons) ,  speed or  cr ack 
cocai ne.  

 
b.  Any i l l i c i t  dr ug use wi t hi n past  s i x mont hs.  

 
c.  Dr i nki ng agai nst  medi cal  advi ce.  

 
 

2.  Non- dr i v i ng- r el at ed dr ug of f enses 
 

a.  Dr ug Educat i on Cr i t er i a 
 

1.  No pr i or  l egal  consequences as a r esul t  of  dr ug use.  
 
2.  No mor e t han one nondr i v i ng al cohol - r el at ed of f ense.   

 
3.  No det r i ment al  soci al ,  f i nanci al ,  or  heal t h 

consequences as a r esul t  of  al cohol  or  ot her  dr ug use.  
 

4.  Scor e on a Commi ssi on appr oved al cohol -  or  ot her  dr ug-  
scr eeni ng t est  i ndi cat i ng “ no pr obl em”  or  “ mi mi mal  
pr obl em. ”  

 
5.  No subsequent  dr ug use af t er  ar r est ,  and negat i ve ur i ne 

scr een at  i nt ake.  
 

6.  Onl y exper i ment al  use of  ot her  dr ugs i n t he past .  
 

7.  Fami l y hi st or y of  al cohol  or  ot her  dr ug abuse.  
 
   b.  Ref er r al  t o Tr eat ment  Cr i t er i a 
 

1.  Sel f - admi ssi on of  an al cohol  or  ot her  dr ug pr obl em.  
 

2.  Pr i or  al cohol - r el at ed of f ense.  
 

3.  Pr i or  dr ug- r el at ed of f ense.  
 

4.  A hi st or y of  r egul ar  dr ug use or  cur r ent  use.   
 

5.  Pr i or  al cohol  or  ot her  dr ug- r el at ed t r eat ment  or  
educat i on,  i ncl udi ng AA/ NA or  ot her  communi t y suppor t  
gr oups;  det oxi f i cat i on;  or  any medi cal  at t ent i on as a 
r esul t  of  subst ance abuse.   
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6.  Posi t i ve r eadi ng f r om a br eat h al cohol  scr eeni ng devi ce 

or  ur i ne or  ot her  dr ug scr een dur i ng any ASAP meet i ng 
or  appoi nt ment .  

 
7.  Subsequent  al cohol  or  ot her  dr ug- r el at ed of f ense dur i ng 

t he pr obat i onar y per i od.  
 

8.  Scor e on a Commi ssi on- appr oved al cohol  or  ot her  dr ug-  
scr eeni ng t est  i ndi cat i ng “ pr obl em. ”  

 
9.  Ref er r al  sour ce mandat es t r eat ment ,  even when t r eat ment  

cr i t er i a ar e not  met .  
 

10.  Al cohol  or  ot her  dr ug use cont r ai ndi cat ed by 
pr escr i pt i on dr ug use ( e. g. ,  t r anqui l i zer s,  sedat i ve 
hypnot i cs,  pai n medi cat i ons,  hi gh bl ood pr essur e 
medi cat i ons) .  

 
11.  Ot her  consi der at i ons whi ch may be used t o subst ant i at e 

t r eat ment  c l assi f i cat i on.  
 

12.  Any i nj ect ed dr ug use or  use of  PCP,  LSD,  i nhal ant s,    
     ( except  f or  pr escr i bed medi cat i ons) ,  speed or  cr ack          
         cocai ne.  
   
  13.  Any i l l i c i t  dr ug use wi t hi n past  s i x mont hs.  
 
  14.  Dr i nki ng agai nst  medi cal  advi ce.  
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24 VAC 35- 31- 130,  Of f ender  i nt er vent i on.  
 
24 VAC 35- 31- 130 
 

VI RGI NI A ADMI NI STRATI VE CODE 
TI TLE 24.  TRANSPORTATI ON AND MOTOR VEHI CLES 

VAC AGENCY NO.  35 COMMI SSI ON ON THE VI RGI NI A ALCOHOL SAFETY 
ACTI ON PROGRAM 

CHAPTER 31.  VASAP CASE MANAGEMENT POLI CY AND PROCEDURE MANUAL 
PART I I .  GENERAL PROVI SI ONS 

 
 
 
24 VAC 35- 31- 130.  Of f ender  i nt er vent i on.  
 
Case Manager s ar e r esponsi bl e f or  t he r ef er r al  of  t he of f ender  t o  
an appr opr i at e i nt er vent i on.  Tr eat ment  r ef er r al s shal l  be t o a 
pr ogr am l i censed by t he Depar t ment  of  Ment al  Heal t h,  Ment al  
Ret ar dat i on and Subst ance Abuse Ser vi ces, or  t o i ndi v i dual s 
l i censed by t he Depar t ment  of  Heal t h Pr of essi ons.  Such pr ogr ams 
and i ndi v i dual s shal l  agr ee t o f ol l ow appr oved r epor t i ng 
gui del i nes.  Educat i on r ef er r al  shal l  be t o a ser vi ce pr ovi der  
t hat  ut i l i zes one of  t he Commi ssi on’ s educat i on cur r i cul a.   
Sel ect i on of  t he educat i on f aci l i t at or s shal l  be made by t he 
l ocal  ASAP i n accor dance wi t h VASAP st andar ds.  
 
Ref er r al s shal l  be based on st andar di zed cr i t er i a,  and t he 
document ed cl assi f i cat i on shal l  be mai nt ai ned i n t he of f ender ’ s 
case f i l e.  Af t er  r ef er r al  t o a t r eat ment  pr ogr am,  an i ndependent  
non- ASAP cl i ni cal  assessment  wi l l  be made.  The assi gnment  t o a 
speci f i c  t r eat ment  modal i t y may be made i n cooper at i on wi t h VASAP 
Case Manager s,  e. g. ,  i n- pat i ent ,  basi c or  i nt ensi ve out pat i ent ,  
or  r esi dent i al .  
 
Case Manager s shal l  make r ef er r al s onl y t o t r eat ment  ser vi ce 
pr ovi der s who have si gned agr eement s wi t h t he l ocal  ASAP and who 
f ol l ow appr oved r epor t i ng gui del i nes.   Speci al  appr oval  by t he 
ASAP can be gr ant ed upon r equest  of  t he of f ender  f or  ot her  
ser vi ce pr ovi der s who meet s VASAP st andar ds.  
 
Case Manager s shal l  f ur ni sh ser vi ce pr ovi der s wi t h a wr i t t en 
not i ce of  r ef er r al  on each par t i c i pant  and a summar y of  per t i nent  
i nf or mat i on r egar di ng t he of f ender ’ s hi st or y wi t h al cohol  or  
ot her  dr ug abuse.  
 
Case Manager s shal l  mai nt ai n aut hor i t y over  al l  of f ender s 
r ef er r ed and r ecei v i ng ser vi ces t o ensur e pr oper  compl i ance wi t h 
cour t  di r ect i ons and ASAP pol i c i es.  Of f ender s t est i ng posi t i ve 
f or  t he pr esence of  al cohol  or  ot her  dr ugs dur i ng Educat i on,  
Int ensi ve Educat i on,  or  pr obat i on may be r ef er r ed t o t he 
appr opr i at e agency f or  eval uat i on of  t r eat ment  needs.  
 

STATUTORY AUTHORI TY 
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24 VAC 35- 31- 140,  Moni t or i ng.  
 
24 VAC 35- 31- 140 
 

VI RGI NI A ADMI NI STRATI VE CODE 
TI TLE 24.  TRANSPORTATI ON AND MOTOR VEHI CLES 

VAC AGENCY NO.  35 COMMI SSI ON ON THE VI RGI NI A ALCOHOL SAFETY 
ACTI ON PROGRAM 

CHAPTER 31.  VASAP CASE MANAGEMENT POLI CY AND PROCEDURE MANUAL 
PART I I .  GENERAL PROVI SI ONS 

 
 
24 VAC 35- 31- 140.  Super vi s i on and Moni t or i ng.  
 
 

A.  Mi ni mum st andar ds of  super vi s i on as r equi r ed by t he 
Commi ssi on on VASAP.  

 
Case Manager s shal l  mai nt ai n aut hor i t y over  al l  of f ender s 
r ef er r ed and r ecei v i ng ser vi ces t o ensur e pr oper  compl i ance 
wi t h cour t  di r ect i ves,  t he di r ect i ves of  ot her  r ef er r al  
sour ces,  and ASAP pol i c i es.   Of f ender s t est i ng posi t i ve f or  
al cohol  and ot her  dr ugs wi l l  be r ef er r ed f or  c l i ni cal  
assessment / t r eat ment .  
 
Each Case Manager  i s r esponsi bl e f or  a speci f i c  number  
of  cases i dent i f i ed as a casel oad.  Each Case Manager  shal l  
mai nt ai n a casel oad i n accor dance wi t h st andar ds set  by t he 
Commi ssi on.  

 
Super vi s i on begi ns when t he of f ender  i s assi gned to a 
Case Manager ,  and ends when t he i ndi v i dual  has 
successf ul l y compl et ed t he pr obat i onar y per i od.   Case 
Manager s shal l  r evi ew r epor t s on at t endance and 
par t i c i pat i on upon r ecei pt  t o ver i f y of f ender  
compl i ance.  

 
B.  Mi ni mum St andar ds of  Case Revi ew Super vi s i on af t er  

I nt er vent i on.  
 
Mi ni mum st andar ds may be i ncr eased or  enhanced 
accor di ng t o ASAP pr ogr am or  l ocal  cour t  needs.   
Pr obat i on super vi s i on wi l l  cont i nue t hr oughout  t he 
dur at i on of  t he r est r i ct ed l i cense per i od and/ or  cour t  
assi gned i nt er vent i on per i od.  Case r evi ews may be 
compl et ed i n an i ndi v i dual  or  gr oup f or mat ,  and t he 
f ol l owi ng mi ni mum st andar ds must  be met :  
 
1)  Case r evi ews by an ASAP Case Manager  or  

r epr esent at i ve shal l  be compl et ed ever y t hr ee 
mont hs f ol l owi ng compl et i on of  i nt er vent i on f or  
of f ender s wi t h a one year  r est r i ct ed l i cense or  
suspensi on.   The of f ender  wi l l  compl et e and submi t  
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a Commi ssi on- appr oved case r evi ew f or m at  t he l ast  
i nt er vent i on c l ass.   A DMV r ecor d check shal l  be 
r evi ewed ever y t hr ee mont hs.  

 
2)  Face- t o- f ace cont act  wi t h ASAP Case Manager  or  

r epr esent at i ve ever y t hr ee mont hs f ol l owi ng 
compl et i on of  i nt er vent i on f or  of f ender s wi t h a 
t hr ee- year  or  mor e r est r i ct ed or  suspended 
l i cense.   These of f ender s shal l  be seen quar t er l y 
i n t he second year  of  super vi s i on and ever y s i x 
mont hs i n t he t hi r d year  of  super vi s i on.  

 
3)   The of f ender  wi l l  compl et e a Commi ssi on- appr oved 

case r evi ew f or m at  each sessi on,  and submi t  t o 
al cohol  br eat h t est  or  ur i ne scr een as r equi r ed by 
t he Case Manager  or  ASAP r epr esent at i ve.   The Case 
Manager  shal l  r evi ew a DMV r ecor d check at  each 
case r evi ew.  Ot her  r ecor d checks may be compl et ed.  

 
4)    The r ef er r i ng cour t  or  ot her  r ef er r al  sour ce shal l  

be not i f i ed of  pr obat i on v i ol at i ons pr i or  t o t he 
end of  t he pr obat i onar y per i od.  

 
5)  The ser vi c i ng ASAP shal l  pr ovi de t he on- goi ng 

pr obat i onar y super vi s i on i n cases wher e an 
of f ender  has t r ansf er r ed out  of  t he or i gi nat i ng  
j ur i sdi ct i on.  
 

C.  Mi ni mum St andar ds f or  Super vi s i on f or  Anci l l ar y Ser vi ces.  
 
The ASAP shal l  pr ovi de mi ni mum st andar ds f or  
super vi s i on ser vi ces i n accor dance wi t h st at ut or y 
r equi r ement s as may f r om t i me t o t i me be set ,  and shal l  
f ol l ow such pol i c i es and pr ocedur es as set  by t he VASAP 
Commi ssi on r egar di ng t he ser vi ces.  
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24 VAC 35- 31- 150,  Repor t i ng.  
 
24 VAC 35- 31- 150 
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24 VAC 35- 31- 150.  Repor t i ng.  
  
 
 ASAPs shal l  ut i l i ze and ensur e t hat  ser vi ce pr ovi der s and 
f aci l i t at or s ut i l i ze t he st andar d r epor t  f or mat  adopt ed by t he 
Commi ssi on and pr ovi ded by ASAP.  
 
 ASAPs shal l  ensur e t hat  r equi s i t e r epor t s ar e pr ovi ded t o t he 
cour t s or  ot her  r ef er r al  sour ce.  
 
 ASAPs shal l  ensur e t hat  el ect r oni c r epor t i ng r equi r ement s t o 
DMV,  and ot her  agenci es or  ent i t i es,  ar e met .  

 
A.  NONCOMPLI ANCE REPORTI NG.  

 
When t he of f ender  has been deemed noncompl i ant , the Case 
Manager ,  shal l  not i f y,  wi t hi n 10 days,  i n wr i t i ng t he 
r ef er r i ng cour t  or  ot her  r ef er r al  sour ce and t he of f ender .  I n 
t he absence of  cour t  di r ect i on t o t he cont r ar y,  t he of f ender  
shal l  be deemed noncompl i ant  i f  t he of f ender :  
 

1. Does not  appear  f or  t he i ni t i al  i nt ake appoi nt ment  
and does not  r eschedul e;  or  

 
2.  Recei ves a subsequent  DUI ,  f el ony,  t r af f i c  or  any 

ot her  t ype of  convi ct i on whi ch may be per t i nent  or  
r el evant  t o t he i ndi v i dual ’ s pr obat i onar y st at us;  
or   

 
    3.  Appear s at  a c l ass,  sessi on or  appoi nt ment  af t er  

usi ng or  under  t he i nf l uence of  al cohol  or  ot her  
dr ugs;  or  

 
4.   I s absent  f r om a cl ass,  sessi on or  appoi nt ment     

    wi t hout  appr oval  of  t he Case Manager ;  or   
 
5.   Ref uses t o at t end or  act i vel y par t i c i pat e i n    

    assi gned sessi ons;  or  
  

6.   Fai l s or  r ef uses t o pay appr opr i at e f ees,  unl ess    
    decl ar ed i ndi gent  by t he cour t .  
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B.  ABSENCES.  
 
Par t i c i pant s must  at t end al l  sessi ons of  an i nt er vent i on t o 
whi ch t hey ar e assi gned,  however ,  one absence f r om cl ass may 
be excused by t he Case Manager  under  t he f ol l owi ng 
condi t i ons:  
 

 1.   Deat h i n t he i mmedi at e f ami l y.  I mmedi at e f ami l y i ncl udes 
spouse,  par ent s ( i ncl udi ng i n- l aws) ,  chi l dr en,  guar di ans 
and si bl i ngs.  

 
 2.   Unavoi dabl e medi cal  absence wi t h wr i t t en st at ement  f r om  
   a doct or .  
 
 3.   Any emer gency whi ch i s ei t her  ver i f i ed or  appr oved by t he 

Case Manager ,  such as an unavoi dabl e medi cal  absence 
wher e t her e i s no wr i t t en st at ement  f r om a doct or .  

 
 4.   Ot her  ext enuat i ng c i r cumst ances whi ch must  be document ed.  
 
Al l  excused absences shal l  be appr oved i n advance except  wher e 
t i me or  c i r cumst ances make i t  i mpr act i cal .  The Case Manager  shal l  
document  al l  of f ender  absences f r om cl ass or  sessi ons,  i ncl udi ng 
speci f i c  r easons f or  t he absence.  The document at i on shal l  be a 
par t  of  t he of f ender ’ s case f i l e.  ASAPs shal l  make avai l abl e a 
wr i t t en copy of  pol i c i es on absences t o al l  cont r act  ser vi ce 
pr ovi der s and of f ender s.  
 
An of f ender  mi ssi ng t he f i r st  c l ass of  t he i nt er vent i on f or  any 
r eason shal l  be r eschedul ed t o anot her  i nt er vent i on gr oup.  
Anyone mi ssi ng t wo sessi ons whet her  excused or  not  i s r equi r ed t o 
be r eschedul ed t o anot her  i nt er vent i on gr oup or  r et ur ned as non-
compl i ant  t o t he r ef er r al  sour ce.  
 

C.    REPORTS FROM SERVI CE PROVI DERS.  
 
ASAPs shal l  r equi r e t he f ol l owi ng r epor t s i n t he adopt ed 
f or mat  f r om ser vi ce pr ovi der s, whi ch shal l  become a par t  of  
t he of f ender ’ s case f i l e:  
 

 1.   Wr i t t en not i ce of  cont act  by r ef er r ed of f ender  wi t hi n 
f i ve wor ki ng days of  i ni t i al  cont act  wi t h of f ender .  

 
2.  An i ndi v i dual  t r eat ment  pl an wi t hi n 15 wor ki ng days of  

t he i nt ake sessi on.  
 
3.  Wr i t t en not i ce wi t hi n 10 wor ki ng days of  any change i n     

t he of f ender ’ s t r eat ment  pl an.  
 
 4.   A pr ogr ess r epor t  wi t hi n s i xt y days of  i nt ake and ever y 

s i xt y days t her eaf t er .  
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5.  Ver bal  not i ce by t he next  wor ki ng day,  and wr i t t en not i ce 
wi t hi n f i ve wor ki ng days,  when t he of f ender  v i ol at es t he 
Condi t i ons of  Pr obat i on/ t r eat ment  as agr eed t o i n t he 
ser vi ce agr eement .   

 
6.   A f i nal  r epor t  and di schar ge summar y wi t hi n f i f t een days 

of  di schar ge.  
 

 
7.  The ser vi ce pr ovi der ,  shal l  r espond t o a wr i t t en r equest  

f or  a speci f i c  r epor t  wi t hi n t en days.  
 
8.  Addi t i onal  r epor t s as may be r equi r ed such as    
     not i f i cat i on of  absences.  

  
  

D.  REPORTS FROM FACI LI TATORS 
  
ASAPs shal l  r equi r e t he f ol l owi ng wr i t t en r epor t s,  and t hese 
r epor t s shal l  become par t  of  t he of f ender ’ s case f i l e:  
 

1.  Educat i on – i mmedi at e not i f i cat i on of  non- compl i ance or   
   not i f i cat i on of  any concer ns t hat  may gener at e   
   r eassessment  and a f i nal  r epor t  at  compl et i on of  gr oup.   
 
2.  I nt ensi ve educat i on -  i mmedi at e not i f i cat i on of  non-   
   compl i ance or  not i f i cat i on of  any concer ns t hat  may   
   gener at e r eassessment  and an i nt er i m and a f i nal  r epor t .  
 
3.  Ot her  r epor t s as may be r equi r ed.   

 
These r epor t s shal l  become a par t  of  t he of f ender ’ s case f i l e;  
ot her  r epor t s may be i ncl uded.  
 
  
E.  REPORTS TO SERVI CE PROVI DER.  

 
The ASAPs shal l  submi t  at  l east  t he f ol l owi ng r epor t s t o 
ser vi ce pr ovi der s:  
 

 1.  Wr i t t en not i ce of  r ef er r al .  
 

2.  Summar y of  of f ender ’ s al cohol  or  ot her  dr ug hi st or y.   
 

 3.  When appl i cabl e,  wr i t t en not i ce of  t er mi nat i on f or  
noncompl i ance,  t r ansf er  and,  st at us of  a pr i or  absence.   

 
I n t he event  of  a wr i t t en r equest  f or  of f ender  i nf or mat i on f r om a 
ser vi ce pr ovi der ,  t he Case Manager  shal l  r espond i n wr i t i ng 
wi t hi n t en wor ki ng days of  r equest .  
 
F.  REPORTS TO REFERRAL SOURCE OTHER THAN ASAPS.  
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 Pr ogr ess and f i nal  r epor t s, i f  r equest ed or  r equi r ed,  shal l  
be submi t t ed by t he Case Manager  as f ol l ows:  
 

1.  A pr ogr ess r epor t  shal l  be f ur ni shed wi t hi n f i ve 
wor ki ng days f r om t he r equest  of  t he r ef er r al  
sour ce.  

 
2.  A f i nal  r epor t  shal l  be submi t t ed wi t hi n t en wor ki ng 

days of  successf ul  compl et i on,  t er mi nat i on,  or  case 
cl osur e.  

   
G.  I MPROPER SERVI CE PROVI DER ACTI VI TY.  
  
Case Manager s shal l  make a wr i t t en r epor t  t o t he ASAP Di r ect or  of  
any i mpr oper  act i v i t y r egar di ng t he ser vi ce pr ovi der .  I mpr oper  
act i v i t y may i ncl ude r epor t s whi ch do not  conf or m t o t he agr eed 
f or mat  and r equi r ed t i me schedul e.  
 
 
 

STATUTORY AUTHORI TY 
 

§§ 18.2-271.1 and 18.2-271.2 of the Code of Virginia. 
 

NOTES 
 

HI STORI CAL NOTES 
 
 Der i ved f r om VR647- 01- 03 § 2. 13;  ef f .  Sept ember  13,  1989;  
amended,  Vi r gi ni a Regi st er  Vol ume 7,  I ssue 9,  ef f .  Febr uar y 28,  
1991.
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24 VAC 35- 31- 160,  Tr ansf er  pr ocedur es and document at i on.  
 
24 VAC 35- 31- 160 
 

VI RGI NI A ADMI NI STRATI VE CODE 
TI TLE 24.  TRANSPORTATI ON AND MOTOR VEHI CLES 

VAC AGENCY NO.  35 COMMI SSI ON ON THE VI RGI NI A ALCOHOL SAFETY 
ACTI ON PROGRAM 

CHAPTER 31.  VASAP CASE MANAGEMENT POLI CY AND PROCEDURE MANUAL 
PART I I .  GENERAL PROVI SI ONS 

 
 
 
24 VAC 35- 31- 160.  TRANSFER PROCEDURES AND DOCUMENTATI ON.  
 

  
A.  I NTERSTATE TRANSFERS ( Tr ansf er s bet ween St at es)  
 

1.  I nt er st at e Tr ansf er s I n 
 
  a.   Of f ender s t r ansf er r ed i nt o t he VASAP syst em        
  wi l l  be r ef er r ed t hr ough one of  t he    
  f ol l owi ng means:  

 
1)  Pet i t i on – Of f ender s convi ct ed i n anot her  

st at e and r equest i ng dr i v i ng pr i v i l eges i n 
Vi r gi ni a must  r equest  VASAP par t i c i pat i on 
t hr ough t he pet i t i on pr ocess i n t he Gener al  
Di st r i ct  Cour t ,  i n accor dance wi t  t he Code of  
Vi r gi ni a 271. 1D.  

 
2)  Di r ect  r ef er r al -  Of f ender s who have been 

convi ct ed i n anot her  st at e and whose 
oper at or ’ s l i cense i s not  subj ect  t o 
r evocat i on or  suspensi on act i on i n Vi r gi ni a,  
may be r ef er r ed di r ect l y i nt o t he VASAP 
syst em t hr ough t he Commi ssi on or  di r ect l y 
f r om anot her  agency.  

 
3)  I nt er st at e Compact  – For  of f ender s 

t r ansf er r ed vi a t he Compact  Agr eement ,  ASAP 
shal l  f ol l ow t he pr ocedur es out l i ned i n t he 
“ I nt er st at e Compact  f or  t he super vi s i on of  
Par ol ees and Pr obat i oner s Manual . ”  

 
4)  DMV Ref er r al  – Of f ender s r equi r ed t o compl et e 

ASAP r equi r ement s by t he DMV.  
 

b.  ASAP Pr ocedur es f or  I nt er st at e Tr ansf er s I n 
 

1)  Ret ur n an acknowl edgement  i f  r equest ed by t he 
or i gi nat i ng st at e or  agency.  

 



 27

2)  Upon cl assi f i cat i on,  i f  r equest ed,  r et ur n 
c l assi f i cat i on not i f i cat i on.  

 
3)  Pr ovi de t he r ef er r i ng st at e or  agency wi t h 

pr ogr ess r epor t s as r equest ed.  
 

4)  Not i f y t he or i gi nat i ng st at e or  agency wi t hi n 
t en wor ki ng days of  noncompl i ance or  wi t hi n 
t hi r t y days of  successf ul  compl et i on by t he 
of f ender .  

 
c.  Fi l e Document  f or  I nt er st at e Tr ansf er s I n 
 

1)  Cour t  document s or der i ng or  r equi r i ng 
par t i c i pat i on.  

 
2)  Case Summar y i nf or mat i on.  

 
3)  Ar r est  i nf or mat i on.  

 
2.  I nt er st at e Tr ansf er s Out  
  

      a.    ASAP Pr ocedur es f or  I nt er st at e Tr ansf er s Out  
 

1.  Af t er  enr ol l ment ,  t he or i gi nat i ng ASAP shal l    
     s i gn and seal  t he cour t  or der ,  i f    
     appr opr i at e.  
 
2.    I f  r equi r ed,  obt ai n per mi ssi on f r om t he   
     r ef er r i ng cour t  t o t r ansf er  t he of f ender  out -   
     of - st at e.  

 
3.    I dent i f y DUI  ser vi ce pr ogr am i f  possi bl e,  i n  
     r ecei v i ng st at e f or  appr opr i at e r ef er r al .  
 
4.    Send I nt er st at e DUI  t r ansf er  I nf or mat i on t o  
     r ecei ve pr ogr am al ong wi t h:  

 
 a.     Consent  f or  Rel ease of  I nf or mat i on 

 
 b.     Cour t  document  or der i ng ASAP   
            par t i c i pat i on,  i f  avai l abl e.  

 
c.     Ar r est  i nf or mat i on and ot her  al cohol  or    
      dr ug use i nf or mat i on,  i f  avai l abl e,    
      i ncl udi ng r esul t s of  t est i ng  
      i nst r ument .  

 
5.    Gi ve Tr ansf er  l et t er  t o t he of f ender    
     speci f y i ng cont act  deadl i nes and i nf or mat i on.  
 
6.   I f  an of f ender  i s t r ansf er r ed vi a t he  
    I nt er st at e Compact  Agr eement ,  ASAP shal l    
    f ol l ow t he pr ocedur es out l i ned i n t he  
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    “ I nt er st at e Compact  f or  t he Super vi s i on of   
    Par ol ees and Pr obat i oner s Manual . ”  
 
7.   Requi r e of f ender  t o s i gn Par t i c i pat i on  
    Agr eement .  
 
8.   Pr ovi de of f ender  wi t h copy of  al l  s i gned   
    document s.  
 

b.    Fi l e Document at i on f or  I nt er st at e Tr ansf er s Out  
 

1.    I nt er st at e DUI  t r ansf er  i nf or mat i on 
 
2.    Consent  f or  Rel ease of  I nf or mat i on 

 
3.    Cour t  document  or der i ng ASAP par t i c i pat i on,    
     i f  appr opr i at e.  
 
4.    Ar r est  i nf or mat i on and ot her  al cohol  or  dr ug   
     use i nf or mat i on,  i f  avai l abl e,  i ncl udi ng   
     r esul t s of  t est i ng i nst r ument .  
  
5.    Copy of  Rest r i ct ed l i cense or der ;  i f    
     appr opr i at e.  

  
B.  I NTRASTATE TRANSFERS ( Tr ansf er s bet ween ASAPs i n 

Vi r gi ni a)  
 
ASAPs shal l  not  r et ai n of f ender s who r esi de out si de of  
t hei r  ser vi ce ar ea.   I n a r ar e i nst ance,  an of f ender  may 
r equest  not  t o be t r ansf er r ed.   Such r equest  shal l  be i n 
wr i t i ng and kept  i n t he of f ender  f i l e.   An ASAP may 
consi der  a t r ansf er  t o t he ar ea of  t he of f ender ’ s 
empl oyment .  
 
When t r ansf er s occur  pr i or  t o enr ol l ment ,  no f ee shal l  be 
col l ect ed by t he or i gi nat i ng ASAP unl ess ot her wi se 
di r ect ed by t he cour t  of  r ef er r al .   When t r ansf er s occur  
af t er  enr ol l ment ,  t he or i gi nat i ng and ser vi c i ng ASAPs 
shal l  adher e t o t he t r ansf er  f ee pol i cy as appr oved by 
t he Commi ssi on.  
 
1.  I nt r ast at e Tr ansf er s I n 

 
     a.   ASAP Pr ocedur es f or  I nt r ast at e Tr ansf er s I n.  

 
1)  Wi t hi n t en days of  t he r ecei pt  of  t r ansf er  

case,  t he ASAP shal l  compl et e and r et ur n t he 
Tr ansf er  Acknowl edgement  t o t he or i gi nat i ng 
ASAP.  

 
2)  Schedul e and not i f y t he of f ender  of  

enr ol l ment / i nt ake dat e.  
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3)  Ent er  demogr aphi c i nf or mat i on i nt o management  
i nf or mat i on syst em.  

 
4)  Upon cl assi f i cat i on,  compl et e and r et ur n t he 

Cl assi f i cat i on Not i f i cat i on t o t he or i gi nat i ng 
ASAP wi t hi n 30 days.  

 
5)  Send pr ogr ess r epor t  wi t hi n 30 days of  

compl et i on of  i nt er vent i on.  
 

6)  Send speci al  r epor t s as r equest ed by 
or i gi nat i ng ASAP.  

 
7)  Moni t or  t he of f ender  t hr oughout  t he 

pr obat i onar y per i od i n accor dance wi t h VASAP 
super vi s i on pr ocedur es.  

 
8)  Not i f y t he or i gi nat i ng ASAP of  successf ul  

compl et i on at  l east  30 days pr i or  t o t he end 
of  t he super vi sed per i od.  

 
9)  Not i f y t he or i gi nat i ng ASAP of  non- compl i ance 

wi t hi n t en wor ki ng days of  a v i ol at i on by t he 
of f ender .  

 
b.    Fi l e Document at i on f or  I nt r ast at e Tr ansf er s I n 

 
1)  DMV dr i v i ng r ecor d 
 
2)  Ar r est  i nf or mat i on,  i ncl udi ng bl ood al cohol  

concent r at i on ( BAC) ,  and ur i ne scr een r esul t s,  
i f  avai l abl e and appr opr i at e.  

 
3)  Resul t s of  Commi ssi on- appr oved al cohol  -  or  

ot her  dr ug- scr eeni ng i nst r ument .  
 
4)  Cl assi f i cat i on summar y i nf or mat i on.  

 
5)  Per sonal  and demogr aphi c i nf or mat i on.  

 
6)  Cr i mi nal  hi st or y summar y,  i f  avai l abl e.  

 
7)  Ot her  eval uat i on i nf or mat i on as avai l abl e and 

appr opr i at e.  
    

 
2)  I nt r ast at e Tr ansf er s Out  

 
a)  ASAP Pr ocedur es f or  I nt r ast at e Tr ansf er s Out  

 
     

1)  Endor se and seal  t he r est r i ct ed l i cense or der ,  
i f  r equi r ed.  
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2)  Secur e of f ender ’ s s i gnat ur e on Par t i c i pat i on 
Agr eement  and Condi t i ons of  Pr obat i on.  

 
3)  Ent er  demogr aphi c,  t r ansf er  and enr ol l ment  

i nf or mat i on i nt o management  i nf or mat i on 
syst em( s) .  

 
4)  Gi ve Tr ansf er  l et t er  t o t he of f ender .  

 
5)  Send Tr ansf er  Sheet  t o r ecei v i ng ASAP,  showi ng 

f ees col l ect ed at  or i gi nat i ng ASAP,  i f  any.  
 
6)  I ncl ude i n t r ansf er  paper wor k t o ser vi c i ng 

ASAP:  
 

a.  Cour t  or der  r equi r i ng ASAP par t i c i pat i on 
b.  Copy of  Case Summar y Sheet  
c.  DMV r ecor d,  i f  i nt ake compl et ed 
d.  CCRE,  i f  avai l abl e 
e.  Any wr i t t en eval uat i ons avai l abl e 

 
7)  Ent er  el ect r oni c compl et i on i nf or mat i on 

 
b)  Fi l e Document at i on f or  I nt r ast at e Tr ansf er  Out  
 

  1)   Tr ansf er  Acknowl edgement  
 

        2)   Cl assi f i cat i on I nf or mat i on,  i ncl udi ng   
            pr oj ect ed i nt er vent i on dat es.  

 
        3)   St at us Repor t ;  as r equest ed.  

 
        4)   Fi nal  Repor t .  

 
    
 

§§ 18.2-271.1 and 18.2-271.2 of the Code of Virginia. 
 
 

NOTES 
 
 

HI STORI CAL NOTES 
 
 
 Der i ved f r om VR647- 01- 03 § 2. 14;  ef f .  Sept ember  13,  1989;  
amended,  Vi r gi ni a Regi st er  Vol ume 7,  I ssue 9,  ef f .  Febr uar y 28,  
1991.                              
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24 VAC 35- 31,  For ms,  FORMS 
 
24 VAC 35- 31,  For ms 
 

VI RGI NI A ADMI NI STRATI VE CODE 
TI TLE 24.  TRANSPORTATI ON AND MOTOR VEHI CLES 

VAC AGENCY NO.  35 COMMI SSI ON ON THE VI RGI NI A ALCOHOL SAFETY 
ACTI ON PROGRAM 

CHAPTER 31.  VASAP CASE MANAGEMENT POLI CY AND PROCEDURE MANUAL 
PART I I .  GENERAL PROVI SI ONS 

 
 
FORMS 
 
Tr eat ment  Agency Repor t ,  VAS- 10 ( 1/ 91) .  
 
Consent  f or  t he Rel ease of  Conf i dent i al  I nf or mat i on,  VASAP- 34 
( Rev.  7/ 90) .  
 
St andar d Tr eat ment  Ser vi ces Agr eement .  


