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New Electronic Meetings Functionality on the Virginia Regulatory Town Hall 
Website (to be released on July 23, 2020 at 5:00 p.m.): 

 

In General: 

This new functionality will apply to all new meetings posted on the Virginia Regulatory Town 
Hall website (Town Hall) on or after today, July 23, 2020, at 5:00 p.m. so that it is easier to 
determine (1) whether a public meeting involves electronic access and, if so, (2) the instructions 
for how to access that meeting.  In addition, after an electronic access meeting is held, you can 
provide a link to the electronic record of that meeting.   

However, please note that past meetings that were conducted electronically or provided 
electronic access cannot be edited except to provide a link to the electronic record.   

 

Specific Instructions and Screenshots:  

On the meeting information page, you will now be asked to specify a “Meeting Type.”  There 
are three options for meeting type:   

“Physical” – The meeting will be held at a physical location and no electronic access is provided. 

“Electronic” – The meeting is all-electronic.   

“Both” – The meeting will be held at a physical location where the public may attend and there 
will also be electronic access to that meeting.   

 

Depending on your response, you will be asked for additional information in the text box(es) 
that will appear after you make your selection.   
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Physical Meeting:   If the meeting is a traditional meeting to be held at a physical location and 
no electronic access will be provided, type in the “Physical Location” text box the physical 
address and room number, and other location details of the meeting as you have done in the 
past.   

 

 

OR 

Electronic Meeting:  If the meeting will be all-electronic, add information about how the live 
meeting can be accessed via the Internet or phone.  Be sure to include all the necessary details, 
including any passcode.      
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OR 

Meeting Type:  Both:  “Both” means that the meeting is going to be held at a physical location 
where the public may attend and also that electronic access will be provided.  Therefore, you 
will need to include both the physical location, as well as information about how the live 
meeting can be accessed via the Internet or phone.  Be sure to include all the necessary details, 
including a passcode.    

 

You can edit the Meeting Type and update the physical location or electronic access 
information at any point up until the day of the meeting.  Thereafter, you will not be able to 
change this selection.   

Link to Electronic Record 

If a meeting involves electronic access after the meeting is held you will be able to update the 
meeting to provide a link to the electronic record. 

 



4 
 

Other Details:   

All Meetings Page:  On the statewide meetings information page 
(https://townhall.virginia.gov/L/meetings.cfm?time=future), it will be easy to identify which 
meetings involve electronic access. 

 

Public notifications:  The public email notification that is automatically created when you post a 
meeting on Town Hall (and is sent out after 5:00 p.m. on that day) will contain information 
about whether that meeting will have electronic access.    
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Commonwealth Calendar:   As many of you know, when you post a meeting on Town Hall, that 
meeting information is also transmitted to and posted on the state’s Commonwealth Calendar 
(Com Cal) website (https://commonwealthcalendar.virginia.gov/).  DPB has coordinated with 
the Com Cal staff to ensure that all electronic access information will be displayed on, or be 
accessible via the Com Cal website.   

Specifically, any information that you type on Town Hall into the new “Electronic Access” box 
will be combined with information in the “Physical Location” text box and will appear on the 
Com Cal in the “Location” field in the upper right hand corner of the meeting post.   

If, after the meeting, you add a link to the electronic record of the meeting, this link will be 
accessible under “Attachments” in the lower left hand corner of the Com Cal meeting post by 
clicking on Minutes. 

 

 

 

 


