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 Executive Director’s Report – Ms. Knachel /Kelli Moss 
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      Draft 

Meeting Minutes 
Full Board Meeting 

July 29, 2021   

 

Call to Order 

The July 29, 2021, Virginia Board of Veterinary Medicine (Board) meeting was called to order at 

10:06 a.m. at the Department of Health Professions (DHP), Perimeter Center, 9960 Mayland Drive, 

2nd Floor, Board Room 2, Henrico, Virginia 23233. 

 

Presiding Officer – Jeffrey B. Newman, DVM, President 

 

Board Members Present  

Steve Karras, DVM, Vice President 

Mary Yancey Spencer, JD, Secretary 

Tregel Cockburn, DVM 

Ellen Hillyer, MPH, DVM 

Thomas Massie, Jr., DVM 

 

Staff Present 

Leslie L. Knachel, Executive Director 

Kelli Moss, Deputy Executive Director 

Barbara Allison-Bryan, MD, Chief Deputy Director DHP 

Elaine Yeatts, Sr. Policy Analyst DHP 

Yetty Shobo, Deputy Executive Director DHP 

Heather Pote, Discipline Case Specialist 

Laura Jackson, Board Analyst 

Charis Mitchell, Assistant Attorney General, Board Counsel 

Anne Joseph, JD, MPA, Adjudication Consultant 

Julia Bennett, Deputy Director, APD 

Melody Morton, Inspections Manager DHP 

 

Public Present 

Robin Schmitz. Virginia Veterinary Medical Association 

 

Establishment of Quorum 

With six board members present, quorum was established. 

 

Emergency Egress 

Ms. Knachel read the emergency egress procedures. 

 

Introductions 

Ms. Knachel announced the appointment of Thomas Massie, Jr., DVM to the Board, introduced new 

board staff member Laura Jackson and announced the addition of Taryn Singleton to the unit.   

Mission Statement 

Dr. Newman read the Board’s mission statement. 
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Ordering of Agenda 

The agenda was accepted as presented.   

 

Public Comment 

There were no requests to provide public comment. 

 

Approval of Minutes  
Ms. Knachel informed the Board that a motion to approve minutes is no longer necessary for minutes 

that require no corrections. Dr. Newman opened the floor to any edits or corrections regarding the draft 

minutes for the March 11, 2021, meeting. Dr. Newman stated the minutes were approved as presented. 

Director’s Report – Dr. Alison-Bryan 

Dr. Allison-Bryan provided the Director’s report in Dr. Brown’s absence.  She advised the Board of 

the following: 

� COVID-19 statistics in Virginia. 

� The Perimeter Center building will be opening to the public on August 2, 2021.  

� The agency’s activities related to Diversity, Equality and Inclusion. 

� The recent separation of the Board of Health Professions and the Healthcare Workforce Data 

Center.  

� Executive Order 77 – Reducing plastic pollution and how it impacts DHP. 

 

Legislative and Regulatory Report  

Update on Veterinary Nurse Regulatory Action 

Ms. Yeatts stated that the fast-track action to amend the regulations to include “veterinary nurse 

degree” will be open for public comment in August and should become effective on October 1, 2021. 

Discussion Items 

2020 Veterinary & 2020 Veterinary Technician Healthcare Workforce Data Center Reports 

Dr. Shobo presented findings from the 2020 workforce reports for veterinarians and veterinary 

technicians. 

Probable Cause Presentation  

Ms. Joseph and Ms. Bennett provided a presentation on probable cause. 

 

Inspection Committee Report 

Dr. Cockburn provided a report on the activities of the Inspection Committee. 

 

Dr. Massie volunteered to fill the seat on the Inspection Committee vacated by Dr. Rucker. A 

replacement for Taryn Singleton’s vacant seat on the Committed will be discussed with and appointed 

by the Board President. 

  

Review of Updates to Guidance Documents 

• Guidance Document 150-12 Administration of Rabies Vaccines   

 

Ms. Knachel reported that Dr. Julia Murphy, State Health Veterinarian at the Virginia 

Department of Health, reviewed the guidance document as she oversees rabies prevention in 

Virginia and had no substantive changes to the guidance document, 
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A motion to reaffirm the guidance document as made by Ms. Spencer and properly seconded 

by Dr. Karras.  After discussion, a vote was taken.  The motion carried unanimously. 

 

• Guidance Document 150-15 Disposition of Routine Inspection Violations   

 

Ms. Knachel reviewed the changes to the guidance document. She reported that the Inspection 

Committee had voted to recommend that the full Board adopt the changes. Ms. Knachel stated 

that the Board would need to repeal the current guidance document and replace it with the 

updated version. 

 

A motion to repeal Guidance Document 150-15 Disposition of Routine Inspection Violations 

and replace and adopt the changes as present was made Dr. Karras and properly seconded by 

Dr. Massie.  After discussion, a vote was taken. The motion carried unanimously. 

 

• Guidance Document 150-18 Bylaws 

 

Ms. Knachel reviewed the changes to the bylaws. 

 

A motion to adopt Guidance Document 150-18 Bylaws was made Dr. Karras and properly 

seconded by Dr. Cockburn.  After discussion, a vote was taken. The motion carried 

unanimously. 

 

Research for Clarifying Guidance Document 150-18, Article I (A)(2) Related to Election of Officers 

 

Ms. Knachel provided an update on the Board’s request to research what other DHP regulatory 

boards’ bylaws state in regards to the Election of Officers. After discussion, the Board decided 

to take no action.   

  

Board Counsel Report 

Ms. Mitchell provided a brief explanation of the different divisions within the Attorney General’s 

office. 

 

Board President’s Report 

Dr. Newman stated that he had nothing to report. 

  

Board of Health Professions Report 

Dr. Karras stated that the Board of Health Professions met virtually on May 13, 2021.  Dr. Brown 

provided information on the agencies DEI training, Dr. Allison-Bryan provided an update on the status 

of COVID-19 in Virginia, and Ms. Yeatts reported on the regulatory board’s laws and regulations. 

 

Staff Reports 

Executive Director’s Report 

Ms. Knachel reported on the following: 

� Board Statistics 

� Outreach to licensees  

� AAVSB annual meeting 

Discipline Report 
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Ms. Moss reported that the Board’s new process for completing Probably Cause Review is going well. 

She provided information on the number of open and closed disciplinary cases. 

 

Next Meeting  

The next full board meeting is scheduled for October 21, 2021. 

Adjournment 

With no objection, Dr. Newman adjourned the meeting at 12:18 p.m. 

 

 

____________________________________ 

Leslie L. Knachel, Executive Director     Date 
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Guidance Document: 150-14   Revised:  September 2010 

   Reaffirmed:  October 2017 

Guidance for Conduct of an Informal Conference by an Agency Subordinate of a Health 

Regulatory Board at the Department of Health Professions 
 

 
 

 
  
 
 
 
 
 

 
 
 
 
 
 
 

 
 
 
 

 

 

 

 

 

  

1.     IFC CONVENED 

5.   Violation Found 

2.   No Violation /insufficient 

evidence/exonerate 

6.  Recommended Decision to the Board 3. Case dismissed; 
dismissal letter sent 

7.  Quorum or a panel of the 
Board accepts and issues 
Order 

11. Quorum/panel 
Rejects 13. Quorum/panel 

Modifies and issues 
Order 

9. Respondent who 

did appear at IFC 

objects or appeals  
 

 

 

 

14.  
Respondent 

who did 
appear at IFC 

objects or 
appeals 

15. Order 
becomes 

final, where 
respondent 

did not 

appear 
accepte 

8.  Order becomes final, 
where respondent did 

not appear at IFC 

4.   Referred to Formal 

Hearing 

12.  Dismiss 

10.  Formal Hearing 
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Guidance Document: 150-14   Revised:  September 2010 

   Reaffirmed:  October 2017 

Narrative explanation of Flow Chart on Delegation to an Agency Subordinate 

 
This describes the process in which a subordinate hears a case at an informal conference up to a case that may be referred to a 

formal hearing. 

 
1.  Pursuant to a notice, the designated agency subordinate (“subordinate”) will convene the informal conference (“IFC”).  An IFC 

before a subordinate is conducted in the same manner as an IFC before a committee of the board.  Following the presentation of 

information by the parties, the subordinate will consider the evidence presented and render a recommended decision regarding the 

findings of fact, conclusions of law, and if appropriate, the sanction to be imposed.   

 

2.  The subordinate may recommend that the respondent be exonerated, that there be a finding of no violation, or that insufficient 

evidence exists to determine that a statutory and/or regulatory violation has occurred.   

 

3. If the subordinate makes such a finding, the case is dismissed and a dismissal letter is issued to the respondent notifying him 

of the determination. 

 

4.  The subordinate may decide that the case should be referred to a formal hearing.  A hearing before the board would then be 

scheduled and notice sent to the respondent.  

 

5.   The subordinate may determine that a violation has occurred and recommend the findings of fact and conclusions of law along 

with an appropriate sanction.   

 

6.  With the assistance of APD, the subordinate drafts a recommended decision, which includes the findings of fact, 

conclusions of law and sanction.  The recommendation is provided to the respondent and to the board and must be ratified by a 

quorum of the board or a panel consisting of at least five members of the board. 

 

7.  If the quorum or panel of the board accepts the recommended decision and:  

 

8.  If the respondent did not appear at the IFC, the board’s decision becomes a final order  

that can only be appealed to a circuit court; or  

 

9-10.  If the respondent did appear at the IFC and objects to and appeals the order, he may request a  
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   Reaffirmed:  October 2017 

formal hearing before the board.  A case referred to a formal hearing proceeds in the same manner as cases considered by 

special conference committees convened pursuant to Va. Code § 54.1-2400(10). If the respondent who appeared at the IFC 

does not request a formal hearing, the order becomes final after a specified timeframe. 

 

11.  A quorum or panel of the board may reject the recommended decision of the subordinate, in which case: 

 

The quorum/panel may decide to refer the case for a formal hearing (10); or the quorum/panel may decide  

to dismiss the case and a dismissal letter is issued to the respondent notifying him of the decision of the board (12). 

 

13.  A quorum or panel of the board may modify the subordinate’s recommended decision and issue an order reflecting the modified 

decision to the respondent.   

 

15.  If the respondent did not appear at the informal conference, then the board’s decision becomes a final order that can only 

be appealed to a circuit court.  

 

14-10.  If the respondent did appear at the informal conference and objects to and appeals the order, he may request a  

formal hearing before the board.  A case referred to a formal hearing proceeds in the same manner as cases considered by 

special conference committees convened pursuant to Va. Code § 54.1-2400(10). If the respondent who appeared at the IFC 

does not request a formal hearing, the order becomes final after a specified timeframe. 
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Virginia Board of Veterinary Medicine 

Meetings Held with Electronic Participation 

 

Purpose: 

 

To establish a written policy for holding meetings of the Board of Veterinary Medicine with 

electronic participation by some of its members and the public. 

 

Policy: 

 

This policy for conducting a meeting with electronic participation shall be in accordance with § 

2.2-3708.2 of the Code of Virginia. 

 Authority: 
 

§ 2.2-3708.2. Meetings held through electronic communication means. 

A. The following provisions apply to all public bodies: 

1. Subject to the requirements of subsection C, all public bodies may conduct any meeting 

wherein the public business is discussed or transacted through electronic communication means 

if, on or before the day of a meeting, a member of the public body holding the meeting notifies 

the chair of the public body that: 

a. Such member is unable to attend the meeting due to (i) a temporary or permanent disability or 

other medical condition that prevents the member's physical attendance or (ii) a family member's 

medical condition that requires the member to provide care for such family member, thereby 

preventing the member's physical attendance; or 

b. Such member is unable to attend the meeting due to a personal matter and identifies with 

specificity the nature of the personal matter. Participation by a member pursuant to this 

subdivision b is limited each calendar year to two meetings or 25 percent of the meetings held 

per calendar year rounded up to the next whole number, whichever is greater. 

2. If participation by a member through electronic communication means is approved pursuant 

to subdivision 1, the public body holding the meeting shall record in its minutes the remote 

location from which the member participated; however, the remote location need not be open to 

the public. If participation is approved pursuant to subdivision 1 a, the public body shall also 

include in its minutes the fact that the member participated through electronic communication 

means due to (i) a temporary or permanent disability or other medical condition that prevented 

the member's physical attendance or (ii) a family member's medical condition that required the 

member to provide care for such family member, thereby preventing the member's physical 

attendance. If participation is approved pursuant to subdivision 1 b, the public body shall also 

include in its minutes the specific nature of the personal matter cited by the member. 

If a member's participation from a remote location pursuant to subdivision 1 b is disapproved 

because such participation would violate the policy adopted pursuant to subsection C, such 

disapproval shall be recorded in the minutes with specificity. 
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3. Any public body, or any joint meetings thereof, may meet by electronic communication means 

without a quorum of the public body physically assembled at one location when the Governor 

has declared a state of emergency in accordance with § 44-146.17 or the locality in which the 

public body is located has declared a local state of emergency pursuant to § 44-146.21, provided 

that (i) the catastrophic nature of the declared emergency makes it impracticable or unsafe to 

assemble a quorum in a single location and (ii) the purpose of the meeting is to provide for the 

continuity of operations of the public body or the discharge of its lawful purposes, duties, and 

responsibilities. The public body convening a meeting in accordance with this subdivision shall: 

a. Give public notice using the best available method given the nature of the emergency, which 

notice shall be given contemporaneously with the notice provided to members of the public body 

conducting the meeting; 

b. Make arrangements for public access to such meeting through electronic communication 

means, including videoconferencing if already used by the public body; 

c. Provide the public with the opportunity to comment at those meetings of the public body when 

public comment is customarily received; and 

d. Otherwise comply with the provisions of this chapter. 

The nature of the emergency, the fact that the meeting was held by electronic communication 

means, and the type of electronic communication means by which the meeting was held shall be 

stated in the minutes. 

The provisions of this subdivision 3 shall be applicable only for the duration of the emergency 

declared pursuant to § 44-146.17 or 44-146.21. 

B. The following provisions apply to regional public bodies: 

1. Subject to the requirements in subsection C, regional public bodies may also conduct any 

meeting wherein the public business is discussed or transacted through electronic 

communication means if, on the day of a meeting, a member of a regional public body notifies 

the chair of the public body that such member's principal residence is more than 60 miles from 

the meeting location identified in the required notice for such meeting. 

2. If participation by a member through electronic communication means is approved pursuant 

to this subsection, the public body holding the meeting shall record in its minutes the remote 

location from which the member participated; however, the remote location need not be open to 

the public. 

If a member's participation from a remote location is disapproved because such participation 

would violate the policy adopted pursuant to subsection C, such disapproval shall be recorded in 

the minutes with specificity. 

C. Participation by a member of a public body in a meeting through electronic communication 

means pursuant to subdivisions A 1 and 2 and subsection B shall be authorized only if the 

following conditions are met: 

1. The public body has adopted a written policy allowing for and governing participation of its 

members by electronic communication means, including an approval process for such 

participation, subject to the express limitations imposed by this section. Once adopted, the policy 

shall be applied strictly and uniformly, without exception, to the entire membership and without 

regard to the identity of the member requesting remote participation or the matters that will be 

considered or voted on at the meeting; 

2. A quorum of the public body is physically assembled at one primary or central meeting 

location; and 
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3. The public body makes arrangements for the voice of the remote participant to be heard by all 

persons at the primary or central meeting location. 

D. The following provisions apply to state public bodies: 

1. Except as provided in subsection D of § 2.2-3707.01, state public bodies may also conduct any 

meeting wherein the public business is discussed or transacted through electronic 

communication means, provided that (i) a quorum of the public body is physically assembled at 

one primary or central meeting location, (ii) notice of the meeting has been given in accordance 

with subdivision 2, and (iii) members of the public are provided a substantially equivalent 

electronic communication means through which to witness the meeting. For the purposes of this 

subsection, "witness" means observe or listen. 

If a state public body holds a meeting through electronic communication means pursuant to this 

subsection, it shall also hold at least one meeting annually where members in attendance at the 

meeting are physically assembled at one location and where no members participate by 

electronic communication means. 

2. Notice of any regular meeting held pursuant to this subsection shall be provided at least three 

working days in advance of the date scheduled for the meeting. Notice, reasonable under the 

circumstance, of special, emergency, or continued meetings held pursuant to this section shall be 

given contemporaneously with the notice provided to members of the public body conducting the 

meeting. For the purposes of this subsection, "continued meeting" means a meeting that is 

continued to address an emergency or to conclude the agenda of a meeting for which proper 

notice was given. 

The notice shall include the date, time, place, and purpose for the meeting; shall identify the 

primary or central meeting location and any remote locations that are open to the public 

pursuant to subdivision 4; shall include notice as to the electronic communication means by 

which members of the public may witness the meeting; and shall include a telephone number that 

may be used to notify the primary or central meeting location of any interruption in the 

telephonic or video broadcast of the meeting. Any interruption in the telephonic or video 

broadcast of the meeting shall result in the suspension of action at the meeting until repairs are 

made and public access is restored. 

3. A copy of the proposed agenda and agenda packets and, unless exempt, all materials that will 

be distributed to members of a public body for a meeting shall be made available for public 

inspection at the same time such documents are furnished to the members of the public body 

conducting the meeting. 

4. Public access to the remote locations from which additional members of the public body 

participate through electronic communication means shall be encouraged but not required. 

However, if three or more members are gathered at the same remote location, then such remote 

location shall be open to the public. 

5. If access to remote locations is afforded, (i) all persons attending the meeting at any of the 

remote locations shall be afforded the same opportunity to address the public body as persons 

attending at the primary or central location and (ii) a copy of the proposed agenda and agenda 

packets and, unless exempt, all materials that will be distributed to members of the public body 

for the meeting shall be made available for inspection by members of the public attending the 

meeting at any of the remote locations at the time of the meeting. 

6. The public body shall make available to the public at any meeting conducted in accordance 

with this subsection a public comment form prepared by the Virginia Freedom of Information 

Advisory Council in accordance with § 30-179. 
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7. Minutes of all meetings held by electronic communication means shall be recorded as 

required by § 2.2-3707. Votes taken during any meeting conducted through electronic 

communication means shall be recorded by name in roll-call fashion and included in the 

minutes. For emergency meetings held by electronic communication means, the nature of the 

emergency shall be stated in the minutes. 

8. Any authorized state public body that meets by electronic communication means pursuant to 

this subsection shall make a written report of the following to the Virginia Freedom of 

Information Advisory Council by December 15 of each year: 

a. The total number of meetings held that year in which there was participation through 

electronic communication means; 

b. The dates and purposes of each such meeting; 

c. A copy of the agenda for each such meeting; 

d. The primary or central meeting location of each such meeting; 

e. The types of electronic communication means by which each meeting was held; 

f. If possible, the number of members of the public who witnessed each meeting through 

electronic communication means; 

g. The identity of the members of the public body recorded as present at each meeting, and 

whether each member was present at the primary or central meeting location or participated 

through electronic communication means; 

h. The identity of any members of the public body who were recorded as absent at each meeting 

and any members who were recorded as absent at a meeting but who monitored the meeting 

through electronic communication means; 

i. If members of the public were granted access to a remote location from which a member 

participated in a meeting through electronic communication means, the number of members of 

the public at each such remote location; 

j. A summary of any public comment received about the process of conducting a meeting through 

electronic communication means; and 

k. A written summary of the public body's experience conducting meetings through electronic 

communication means, including its logistical and technical experience. 

E. Nothing in this section shall be construed to prohibit the use of interactive audio or video 

means to expand public participation. 

 

Procedures: 

 

1. In order to conduct a meeting with electronic participation, a quorum of the board or a 

committee of the board must be physically present at a central location. 

 

2. If a quorum is attained, one or more members of the board or committee may participate 

electronically if, on or before the day of a meeting, the member notifies the chair and the 

executive director that he/she is unable to attend the meeting due to: 1) a temporary or 

permanent disability or other medical condition that prevents the member's physical 

attendance; 2) a family member's medical condition that requires the member to provide 

care for such family member, thereby preventing the member's physical attendance; or 3) a 

personal matter, identifying with specificity the nature of the personal matter. Attendance 

by a member electronically for personal reasons is limited to two meetings per calendar 

year or no more than 25% of meetings held. 
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3. Participation by a member through electronic communication means must be approved by 

the board chair or president. 

 

4. The board or committee holding the meeting shall record in its minutes the remote location 

from which the member participated; however, the remote location does not need to be 

open to the public.  

 

5. The board or committee shall also include in its minutes the fact that the member 

participated through electronic communication means due to a temporary or permanent 

disability or other medical condition that prevented the member's physical attendance or if 

the member participated electronically due to a personal matter, the minutes shall state the 

specific nature of the personal matter cited by the member. If a member’s participation 

from a remote location is disapproved because it would violate this policy, it must be 

recorded in the minutes with specificity. 

 

6. If a board or committee holds a meeting through electronic communication, it must also 

hold at least one meeting annually where members are in attendance at the central location 

and no members participate electronically.  

 

7. Notice of a meeting to be conducted electronically, along with the agenda, should be 

provided to the public contemporaneously with such information being sent to board 

members at least three working days in advance of such meeting. Notice of special, 

emergency, or continued meetings must be given contemporaneously with the notice 

provided to members. 

 

8. Meeting notices and agendas shall be posted on the Virginia Regulatory Townhall (which 

sends notice to Commonwealth Calendar and the Board’s website). They should also be 

provided electronically to interested parties on the Board’s public participation guidelines 

list. 

 

9. The notice shall include the date, time, place, and purpose for the meeting; shall identify 

the primary meeting location; shall include notice as to the electronic communication 

means by which members of the public may participate in the meeting; and shall include a 

telephone number that may be used to notify the primary or central meeting location of any 

interruption in the telephonic or video broadcast of the meeting. Any interruption in the 

telephonic or video broadcast of the meeting shall result in the suspension of action at the 

meeting until repairs are made and public access is restored. 

 

10. The board or committee must make arrangement for the voice of the remote participant(s) 

to be heard by all persons at the primary or central meeting location. 

 

11. The agenda shall include a link to a public comment form prepared by the Virginia 

Freedom of Information Advisory Council in accordance with § 30-179 to allow members 

of the public to assess their experience with participation in the electronic meeting. 
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Form: 

Link to Public comment form from the Freedom of Information Council 

http://foiacouncil.dls.virginia.gov/sample%20letters/welcome.htm 

 

 

Adopted on (date):  
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Excerpt from Guidance Document 150-13 Controlled Substances (Schedule II-V) in Veterinary 

Practice 

 

1.  What authority does a veterinarian have to prescribe?  

 

Veterinarians are authorized to prescribe Schedule II through VI drugs by federal and state law.  While 

not a comprehensive listing of all relevant federal and state law, the Virginia Drug Control Act provides: 

 

§ 54.1-3409. Professional use by veterinarians.  

 

A veterinarian may not prescribe controlled substances for human use and shall only 

prescribe, dispense or administer a controlled substance in good faith for use by animals 

within the course of his professional practice. He may prescribe, on a written prescription or 

on oral prescription as authorized by § 54.1-3410. . .  Such a prescription shall be dated and 

signed by the person prescribing on the day when issued, and shall bear the full name and 

address of the owner of the animal, and the species of the animal for which the drug is 

prescribed and the full name, address and registry number, under the federal laws of the 

person prescribing, if he is required by those laws to be so registered.  

 

However, the following portions of §§54.1-3408 and 54.1-3303 also apply, and they detail what is 

required to render a valid prescription. 

 

      § 54.1-3408. Professional use by practitioners.  

      

 A. A practitioner of … veterinary medicine… shall only prescribe, dispense, or administer controlled 

substances in good faith for medicinal or therapeutic purposes within the course of his professional 

practice.  

 

B. The prescribing practitioner's order may be on a written prescription or pursuant to an 

oral prescription as authorized by this chapter… 

 

§ 54.1-3303. Prescriptions to be issued and drugs to be dispensed for medical or 

therapeutic purposes only.  

 

A. A prescription for a controlled substance may be issued only by a practitioner of . . . 

veterinary medicine who is authorized to prescribe controlled substances… 

B. A prescription shall be issued only to persons or animals with whom the practitioner has 

a bona fide practitioner-patient relationship or veterinarian-client-patient relationship. 

 

For purposes of this section, a bona fide veterinarian-client-patient relationship is one in which a 

veterinarian, another veterinarian within the group in which he practices, or a veterinarian with 

whom he is consulting has assumed the responsibility for making medical judgments regarding the 

health of and providing medical treatment to an animal as defined in § 3.2-6500, other than an 

equine as defined in § 3.2-6200, a group of agricultural animals as defined in § 3.2-6500, or bees as 

defined in § 3.2-4400, and a client who is the owner or other caretaker of the animal, group of 

agricultural animals, or bees has consented to such treatment and agreed to follow the instructions of 

the veterinarian. Evidence that a veterinarian has assumed responsibility for making medical 

judgments regarding the health of and providing medical treatment to an animal, group of 

agricultural animals, or bees shall include evidence that the veterinarian (A) has sufficient knowledge 
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of the animal, group of agricultural animals, or bees to provide a general or preliminary diagnosis of 

the medical condition of the animal, group of agricultural animals, or bees; (B) has made an 

examination of the animal, group of agricultural animals, or bees, either physically or by the use of 

instrumentation and diagnostic equipment through which images and medical records may be 

transmitted electronically or has become familiar with the care and keeping of that species of animal 

or bee on the premises of the client, including other premises within the same operation or 

production system of the client, through medically appropriate and timely visits to the premises at 

which the animal, group of agricultural animals, or bees are kept; and (C) is available to provide 

follow-up care. 
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Preface

Public Comment

This guidance is being issued to address the Coronavirus Disease 2019 (COVID-19) public 
health emergency.  This guidance is being implemented without prior public comment because 
the FDA has determined that prior public participation for this guidance is not feasible or 
appropriate (see section 701(h)(1)(C)(i) of the Federal Food, Drug, and Cosmetic Act (FD&C 
Act) and 21 CFR 10.115(g)(2)).  This guidance document is being implemented immediately, 
but it remains subject to comment in accordance with the Agency’s good guidance practices.

Comments may be submitted at any time for Agency consideration.  Submit written comments to 
the Dockets Management Staff (HFA-305), Food and Drug Administration, 5630 Fishers Lane, 
Rm. 1061, Rockville, MD 20852.  Submit electronic comments to https://www.regulations.gov.
All comments should be identified with the docket number FDA-2020-D-1140 and complete 
title of the guidance in the request.

Additional Copies

Additional copies are available from the FDA webpage titled “Coronavirus Disease 2019 
(COVID-19),” available at https://www.fda.gov/emergency-preparedness-and-
response/mcm-issues/coronavirus-disease-2019-covid-19, the FDA webpage titled “Search 
for FDA Guidance Documents,” available at https://www.fda.gov/regulatory-
information/search-fda-guidance-documents, and the Center for Veterinary Medicine
webpage titled “Guidance for Industry,” available at https://www.fda.gov/animal-
veterinary/guidance-regulations/guidance-industry.  You may also send an e-mail request to 
AskCVM@fda.hhs.gov to receive a copy of the guidance. Please include the document 
number FDA-2020-D-1140 and complete title of the guidance in the request.

Questions

For questions about this document, contact AskCVM@fda.hhs.gov.
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Enforcement Policy Regarding 
Federal VCPR Requirements to 

Facilitate Veterinary Telemedicine 
During the COVID-19 Outbreak

Guidance for Industry

This guidance represents the current thinking of the Food and Drug Administration (FDA or Agency) 
on this topic. It does not establish any rights for any person and is not binding on FDA or the public. 
You can use an alternative approach if it satisfies the requirements of the applicable statutes and 
regulations. To discuss an alternative approach, contact the FDA staff responsible for this guidance as 
listed on the title page.

I. Introduction 

The Food and Drug Administration (FDA or Agency) plays a critical role in protecting the United 
States from threats, including emerging infectious diseases such as the Coronavirus Disease 2019 
(COVID-19) pandemic.  FDA is committed to providing timely guidance to support continuity and 
response efforts during this pandemic.  On January 31, 2020, the Department of Health and Human 
Services (HHS) issued a declaration of a public health emergency related to COVID-19 and 
mobilized the Operating Divisions of HHS.1  In addition, on March 13, 2020, the President 
declared a national emergency in response to COVID-19.2

FDA is issuing this guidance to facilitate veterinarians’ ability to provide veterinary medical 
services during the COVID-19 pandemic.  

Given this public health emergency, this guidance is being implemented without prior public 
comment because the FDA has determined that prior public participation for this guidance is not 
feasible or appropriate (see section 701(h)(1)(C)(i) of the Federal Food, Drug, and Cosmetic Act 
(FD&C Act) and 21 CFR 10.115(g)(2)).  This guidance document is being implemented 
immediately, but it remains subject to comment in accordance with the Agency’s good guidance 
practices.

In general, FDA’s guidance documents, including this guidance, do not establish legally 

                                                      
1 Secretary of Health and Human Services Alex M Azar, Determination that a Public Health Emergency Exists. (Jan. 31, 
2020), available at https://www.phe.gov/emergency/news/healthactions/phe/Pages/2019-nCoV.aspx). 

2 Proclamation on Declaring a National Emergency Concerning the Novel Coronavirus Disease (COVID-19) Outbreak 
(Mar. 13, 2020), available at https://www.whitehouse.gov/presidential-actions/proclamation-declaring-national-
emergency-concerning-novel-coronavirus-disease-covid-19-outbreak/. 
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enforceable responsibilities.  Instead, guidances describe the Agency’s current thinking on a topic 
and should be viewed only as recommendations, unless specific regulatory or statutory 
requirements are cited.  The use of the word should in Agency guidance means that something is 
suggested or recommended, but not required. 

II. Discussion

FDA recognizes the vital role veterinarians play in protecting public health.  FDA is aware that 
during the COVID-19 outbreak some States are modifying their requirements for veterinary 
telemedicine, including State requirements regarding the veterinarian-client-patient relationship 
(VCPR).  Given that the Federal VCPR definition requires animal examination and/or medically 
appropriate and timely visits to the premises where the animal(s) are kept,3 the Federal VCPR 
definition cannot be met solely through telemedicine. To further facilitate veterinarians’ ability to 
utilize telemedicine to address animal health needs during the COVID-19 outbreak, FDA intends to
temporarily suspend enforcement of a portion of the Federal VCPR requirements. Specifically, 
FDA generally intends not to enforce the animal examination and premises visit VCPR 
requirements relevant to FDA regulations governing Extralabel Drug Use in Animals (21 CFR part 
530) and Veterinary Feed Directive Drugs (21 CFR 558.6).  Given the temporary nature of this 
policy, we plan to reassess it periodically and provide revision or withdrawal of this guidance as 
necessary. 

                                                      
3 See 21 CFR 530.3(i) for the Federal definition of a “valid veterinarian-client-patient relationship.”
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Virginia Department of Health Professions
Cash Balance 

As of june 30, 2021

106- Veterinary Medicine

Board Cash Balance as June 30, 2020 1,320,216$         

YTD FY21 Revenue 1,215,844           

Less: YTD FY21 Direct and Allocated Expenditures 936,501              

Board Cash Balance as June 30, 2021 1,599,560$         
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Veterinary Medicine Monthly Snapshot for August 2021 
Veterinary Medicine closed more cases in August than received. Veterinary Medicine closed 15 patient 
care cases and 18 non-patient care cases for a total of 33 cases. 

Cases Closed 
Patient Care 15 
Non-Patient Care 18 
Total 33 

 
The board received 10 patient care cases and 10 non-patient care cases for a total of 20 cases. 

Cases Received 
Patient Care 10 
Non-Patient Care 10 
Total 20 

   
As of August 31 2021, there were 169 patient care cases open and 112 non-patient care cases open for a 
total of 281 cases. 

Cases Open 
Patient Care 169 
Non-Patient Care 112 
Total 281 

  
There were 8,569 Veterinary Medicine licensees as of September 1, 2021. The number of current 
licenses are broken down by profession in the following chart. 

Current Licenses 
Equine Dental Technician 22 
Veterinarian 4,715 
Veterinary Establishment - Ambulatory 301 
Veterinary Establishment - Stationary 903 
Veterinary Faculty 90 
Veterinary Intern/Resident 71 
Veterinary Technician 2,467 
Total for Veterinary Medicine 8,569 

  
There were 59 licenses issued for Veterinary Medicine for the month of August. The number of licenses 
issued are broken down by profession in the following chart. 

License Issued 
Veterinarian 23 
Veterinary Establishment – Ambulatory 3 
Veterinary Establishment – Stationary 2 
Veterinary Faculty 6 
Veterinary Technician 25 
Total for Veterinary Medicine 59 
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Date Location
Meeting/Informal 

Conference(s)

Board Room 1   9:00 a.m. Informal Conference(s)

HR 4 & 6

Board Room 1   9:00 a.m. Board Meeting

HR 4 & 6 Informal Conference(s)

Board Room 1   9:00 a.m. Informal Conference(s)

HR 4 & 6

Board Room 3   9:00 a.m. Informal Conference(s)

HR 4 & 6

Training Room 2   9:00 a.m Informal Conference(s)

HR 4 & 6

Board Room 2   9:00 a.m. Board Meeting

HR 4 & 6 Informal Conference(s)

Board Room 3   9:00 a.m. Informal Conference(s)

HR 4 & 6

Board Room 3   9:00 a.m. Informal Conference(s)

HR 4 & 6

Board Room 4   9:00 a.m. Board Meeting

HR 4 & 6 Informal Conference(s)

Board Room 3   9:00 a.m. Informal Conference(s)

HR 4 & 6

Board Room 1   9:00 a.m. Informal Conference(s)

HR 4 & 6
Thursday, December 8, 2022

Board of Veterinary Medicine

2022 DRAFT  Meeting Calendar

Thursday, November 10, 2022

Thursday, June 23, 2022

Thursday, July 28, 2022

Thursday, August 11, 2022

Thursday, September 1, 2022

Thursday, October 13, 2022

Thursday, February 17, 2022

Thursday, March 3, 2022

Thursday, April 28, 2022

Thursday, May 26, 2022
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SETTING A HIGHER STANDARD TOGETHER®
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Transparency 
organizationally and in testing procedures, 
materials and content

Confidentiality 
when collecting and reporting personal 
information, credit card data, and test 
scores

Reliability 
in relevant test design, implementation, 
and scoring

Service 
to candidates, licensing boards, and 
society at large

Respect, Civility & Collegiality
towards staff, stakeholders, board 
members, and across  
veterinary medicine

Integrity 
in all actions and business relationships

Fiscal Responsibility 
to ensure continuous improvements 
in our testing products and customer 
service, as well as a viable future for our 
organization

Diversity and Inclusion 
treat everyone with fairness, respect and 
dignity, and purposefully act to attract 
and retain staff and Board members 
with a broad range of ideas, viewpoints, 
perspectives, expertise and experiences 
reflecting the diversity of the populations 
we serve. We respect and value these 
differences and encourage opportunities 
to learn from and be enriched by them 
as they challenge us to grow and think 
differently.

Heather Case, DVM, MPH,
DACVPM, CAE
Chief Executive Officer

Karen Robertson
DVM, DACVPM
ICVA Chair

ICVA Vision
The world leader in veterinary assessments.

ICVA Mission
Provide world-class examinations and other assessment tools to protect 
the public, and animal health and welfare. Provide leadership and facilitate 
collaboration throughout veterinary medicine.

1

Letter from the Chair and CEO
While the COVID-19 pandemic continues to produce uncertainty and unexpected challenges, 
we remain focused on administering our assessments in ways that both keep examinees safe 
and maintain the integrity and high security standards of the examinations themselves. The 
challenges presented by COVID this past year were no match for our dedicated veterinary 
community, and we are pleased to announce successful testing during unprecedented times. 

From the continued expansion in NAVLE testing windows, to the transition to remote 
proctoring for our Species Specific Examinations, our team remained in constant 
communication with all stakeholders involved. The collaboration demonstrated between the 
individual state and provincial licensing boards, the veterinary colleges, Prometric Testing 
Centers, and the 6,600+ examinees worldwide, was truly inspiring. 

Looking back on this past year, we can’t help but be grateful – to our talented volunteers, to 
our outstanding staff, to our dedicated colleagues, and to the entire veterinary community. 
Without your continued commitment we wouldn’t be able to fulfill our mission to provide 
world-class assessments that protect animals and humans alike.
  

Dr. Heather Case

Values

Dr. Karen Robertson
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North American Veterinary Licensing 
Examination (NAVLE®)
Administered since 2000, the NAVLE consists of 360 
clinically relevant multiple-choice questions and is a 
requirement for licensure to practice veterinary medicine in 
all licensing jurisdictions in the US and Canada.

Developed in cooperation with the National Board of 
Medical Examiners® (NBME®), the NAVLE is offered at 
Prometric computer testing centers throughout North 
America and certain overseas sites.

CUMULATIVE EXAM 
COMPLETIONS BY CANDIDATES:

2

6,639 
2020-2021 TESTING CYCLE 

NA
VL

E®

COVID-19 RESPONSE 

COVID

PERFORMANCE DATA
Complete data can be found here on our website by clicking
on the heading “How have others done on the NAVLE”: 
https://www.icva.net/faqs/

NAVLE FEES
The 2020-2021 ICVA NAVLE application fee was $690 (USD) for 
candidates to take the test. For those who wanted to take the NAVLE at 
selected Prometric Testing Centers outside of the U.S. or Canada, there 
was an additional $330 (USD) overseas testing fee.

ICVA continued to work hand-in-hand with the 

National Board of Medical Examiners®  (NBME® ) 

and Prometric Testing Centers to make informed 

decisions regarding safety for candidate testing. 

The decision was made to proactively expand the 

Fall 2020 and Spring 2021 NAVLE administration. 

As a result 6,639 candidates successfully tested.
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COVID-19 RESPONSE 

to announce that the expanded Spring 2021 NAVLE testing 
window (which opened March 1) was completed May 31 
with all scores released in June. Though we saw continued 
COVID-19 challenges and test center closures in some areas, 
ICVA is proud to have successfully tested over 1400 NAVLE 
candidates in the spring window.

Multiple Score Report Releases
Throughout the expanded testing windows, ICVA provided 
multiple NAVLE score report releases to candidates and 
licensing boards. The change was made to allow successful 
candidates to begin practicing as soon as possible.

KEY CHANGES:
Extended Exam Completion Options for Candidates
The NAVLE is typically offered twice a year – during a four-
week window in November-December, and again during a 
two-week window in April. This provides most candidates 
two opportunities to pass the NAVLE before graduating from 
veterinary school.

In early 2020, as the scale and scope of Prometric Test Center 
closures began to increase, ICVA proactively expanded the 
Fall 2020 testing window from September 1 to December 
31, 2020, to ease candidate scheduling and allow over 5,100 
examinees to test successfully. In 2021, the ICVA was pleased  

The ongoing COVID-19 pandemic resulted in several changes to the Fall 2020 
and Spring 2021 NAVLE administration. As COVID-19 policies and guidelines 
were released, and continued to rapidly evolve, the ICVA worked hand-in-hand 
with the National Board of Medical Examiners® (NBME® ) and Prometric Testing 
Centers to make informed decisions regarding testing.

COVID

3

ULTIMATE PERFORMANCE PASSING RATE 
for senior students from AVMA-accredited schools

92% passing 
the exam95% 94% %

2020-2021 remains relatively 
consistent for the 
past five years

2019-2020 2018-2019

84,033  103,485
candidates completed the 
NAVLE since 2000-2001

total tests given 
since 2000-2001

 20.2%
Increase in candidate 

pool in the last five years
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Performance on Fall 2020 NAVLE by Examinee Group 
	 Mean Scale	 SD Scale	 Number of	 Percent of	 Total
	 Score	 Score	 Examinees Failing	 Examinees Failing	 Examinees
Criterion Group1 	 501 	 64 	 473 	 11.2% 	 4219
Non-Criterion Group2 	 445 	 60 	 194 	 35.6% 	 547
Non-Accredited Group3 	 390	 74 	 270 	 65.4% 	 412
Total Group 	 487 	 73 	 937 	 18.1%	  5179

Performance on Spring 2021 NAVLE by Examinee Group
	 Mean Scale	 SD Scale	 Number of	 Percent of	 Total
	 Score	 Score	 Examinees Failing	 Examinees Failing	 Examinees
Criterion Group1 	 452 	 71 	 108 	 36.4% 	 297
Non-Criterion Group2 	 433 	 50 	 291 	 40.8% 	 713
Non-Accredited Group3 	 407 	 73 	 258 	 57.3% 	 450
Total Group 	 429 	 64 	 657 	 45.0% 	 1460

Performance on Both Administrations by Examinee Group
	 Mean Scale	 SD Scale	 Number of	 Percent of	 Total
	 Score	 Score	 Examinees Failing	 Examinees Failing	 Examinees
Criterion Group1 	 498 	 66 	 581 	 12.9% 	 4516
Non-Criterion Group2 	 438 	 55 	 485 	 38.5% 	 1260
Non-Accredited Group3 	 399 	 74 	 528 	 61.2% 	 863
Total Group 	 474 	 75 	 1594 	 24.0% 	 6639

(1)  Criterion Group: senior students of accredited veterinary schools who took the NAVLE for the first time under standard testing conditions;
(2)  Non-Criterion Group: senior students of accredited veterinary schools who had previously taken the NAVLE or took the NAVLE with test accommodations or graduate  
      veterinarians from accredited schools; and
(3)  Non-Accredited Group: graduates or senior students of foreign veterinary schools that are not accredited by the American Veterinary Medical Association’s Council  
      on Education.
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NAVLE Approvals  
The ICVA currently 
reviews and approves 
NAVLE candidates on 
behalf of 35 licensing 
boards. This service 
allows licensing boards 
to focus resources on 
licensing priorities. 
Candidates pay an 
application fee to ICVA 
($55) and there is no cost 
to the licensing boards. 

NAVLE Growth Chart
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3,355  
FREE Self-Assessments

As a good will gesture, candidates were offered one FREE 
web-based NAVLE Self-Assessment (SA) practice exam 
through December 31, 2020, as they prepared to take the 
test under unprecedented conditions, and 3,355 free self-
assessments were taken.

NAVLE PRACTICE EXAMS 
NAVLE practice exams (also known as NAVLE Self-Assessments) are web-based 
examinations designed to help NAVLE candidates identify their strengths and 
weaknesses as they prepare for the NAVLE.

Each NAVLE self-assessment form consists of 200 multiple-choice items, which 
are presented in four sections of 50 items each. There are now two types of self-
assessments:

ICVA is pleased to announce that new NAVLE Self-Assessment forms are now available for purchase. There are three 
new English forms and two new French forms, which can be taken under standard-paced or self-paced timing modes.

All new forms follow the current blueprint of the NAVLE. 

In response to candidate requests in recent years, an expanded feedback form was created in 2020, and allows the 
examinee to review the questions and answers to incorrectly answered questions. Research has confirmed that the 
projected score range for examinees who take the practice exams under the standard-paced timing mode is predictive 
of later performance on the NAVLE.

$65
Expanded Feedback 

Self-Assessment

5

Fee:

English 
• Form 1 – Regular                    1734
• Form 2 – Expanded Feedback   2388
• Form 3 – Regular                     946

French 
• Form 1 – Regular                     21
• Form 2 - Expanded Feedback    50

COVID

$50
Regular  

Self-Assessment
Fee:

REGULAR & EXPANDED FEEDBACK USE
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Species Specific Examinations
At the request of licensing boards, in 2000 the ICVA developed 
the Species Specific examinations to evaluate a veterinarian’s 
knowledge in companion animal or equine medicine.  Veterinarians 
may take one or both of the examinations, depending on the needs of 
the licensing board.

Available in multiple forms of each examination, the 100 item exam 
is only available to licensing boards. Exams are used to assess a 
veterinarian’s competency in disciplinary cases or as verification of 
competency for a veterinarian who is licensed in another jurisdiction.
The Species Specific exam was recently reviewed and revised, and 
each form comes with an ICVA-recommended passing standard. 
Additionally, ICVA implemented options to allow remote proctoring 
for easier administration.

Species Specific 
exams given: 

18
total in 2020/2021

fiscal year

ICVA implemented options to allow remote proctoring

8
on-line with in-person 

proctoring

10
on-line with remote 

proctoring

COVID

6

Species Specific Use

* The remote proctoring of the SSE allows North American licensing boards to administer a 
Species Specific Examination to wherever their candidate is located (country, time zone, etc).
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P.O. Box 1356   |   Bismarck, ND 58502 USA   |   701.224.0332   |   mail@icva.net

NAVLE Volunteer Opportunities
Licensing board members, academicians, current practitioners and other subject 
matter experts are needed on an on-going basis as part of ICVA’s commitment to 
assessment quality. Volunteer opportunities include the following:

If you are interested in learning 
more about volunteer opportunities 
with the ICVA, please contact our 
office at mail@icva.net.

300+
total volunteers

I have enjoyed every moment being a veterinarian and 
have much to be grateful for being a part of a wonderful, 
enriching profession. Volunteering for the ICVA allows me 
to share my expertise and give back to my profession by 
helping to play a role in the development of assessments 
used in veterinary medicine.”
– Dr. Teresa Morishita 

I suggest to my colleagues to 
whole heartedly participate 
because ICVA is a fantastic 
organization. I have been 
participating in the question 
writing and reviewing 
since 1994 - present. If you 
enjoy your life as a blessed 
veterinarian, ICVA is a way to 
give something useful back to 
the profession in your area of 
expertise.”	
–Dr. Sanjay Kapil

“

“

n ��NAVLE Item Writing 
– writing items for the 
NAVLE in accordance 
with the current 
NAVLE blueprint.

n �Annual NAVLE Pool 
Reviews – older 
NAVLE items are 
reviewed for accuracy 
and relevance.

n �Annual NAVLE Form 
Reviews – NAVLE 
forms are reviewed 
prior to use in the next 
testing cycle.

I knew I wanted to be a Veterinarian since the 3rd 
Grade. Veterinary Medicine is a part of my heart and 
soul.  Helping to play a small role in ensuring our 
animal patients and their owners get the best possible 
care is the reason I volunteer with the ICVA.”	
– Dr. Gary Gackstetter

“

7ICVA’s annual report is written at the conclusion of our Fiscal year which runs June 1- May 31 each year. P066
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VIRGINIA BOARD OF VETERINARY MEDICINE 

BYLAWS 

 

     

Article I. Officers of the Board. 

     

A. Election of officers. 

     

1. The officers of the Board of Veterinary Medicine shall be a President, a Vice-President 

and a Secretary. At the last regularly scheduled meeting of the calendar year, the board shall 

elect its officers. Nominations for office shall be selected by open ballot, and election shall 

require a majority of the members present.  

 

2. The term of office shall be one year from January 1 to December 31; a person may serve 

in the same office for one additional term. 

     

3. A vacancy occurring in any office shall be filled during the next meeting of the board. 

     

B. Duties of the officers 

 

1. President. 

     

The President shall preside at all meetings and formal administrative hearings in accordance 

with parliamentary rules and the Administrative Process Act, and requires adherence of it 

on the part of the board members. The President shall appoint all committees unless 

otherwise ordered by the board. 

 

2. Vice-President. 

     

The Vice-President shall, in the absence or incapacity of the President, perform pro tempore 

all of the duties of the President. 

 

3. Secretary. 

 

The Secretary shall perform generally all the duties necessary and usually pertaining to such 

office 

         

4. In the absence of the President, Vice-President and Secretary, the President shall appoint 

another board member to preside at the meeting and/or formal administrative hearing. 

     

5. The Executive Director shall be the custodian of all board records and all papers of value. 

The Executive Director shall preserve a correct list of all applicants and licensees. The 
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Executive Director shall manage the correspondence of the board and shall perform all such 

other duties as naturally pertain to this position. 

     

Article II. Meetings. 

     

A. Number and organization of meetings. 

     

1. For purposes of these bylaws, the board shall schedule at least three full board meetings 

in each year, with the right to change the date or cancel any board meeting; with the 

exception that one meeting shall take place annually.  

 

2. A majority of the members of the board shall constitute a quorum for the transaction of 

business. The current edition of Robert's Rules of Order, revised, shall apply unless 

overruled by these bylaws or when otherwise agreed. 

     

B. Attendance of board members. 

 

Members shall attend all scheduled meetings of the board and committee to which they serve, 

unless prevented by illness or similar unavoidable cause. In the event of two consecutive 

unexcused absences at any meeting of the board or its committees, the President  shall make a 

recommendation about the board member’s continued service to the Director of the Department of 

Health Professions for referral to the Secretary of Health and Human Resources and Secretary of 

the Commonwealth. 

     

C. Order of business.  The order of the business shall be as follows: 

     

1. Call to order with statement made for the record of how many and which board members 

are present and that it constitutes a quorum. 

 

2. Public comment. 

 

3. Approval of minutes. 

 

4. The Executive Director and the President shall collaborate on the remainder of the 

agenda. 

     

Article III. Committees. 

     

A. Standing Committees: 

     

1. Special Conference Committee.  

 

This committee shall consist of two board members who shall review information regarding 

alleged violations of the veterinary medicine laws and regulations and determine if probable 

cause exists to proceed with possible disciplinary action. The President shall also designate 
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another board member as an alternate on this committee in the event one of the standing 

committee members becomes ill or is unable to attend a scheduled conference date. Further, 

should the caseload increase to the level that additional special conference committees are 

needed, the President may appoint additional committees. 

     

2. Regulatory/Legislative Committee.  

 

The committee shall consist of at least three board members. The board delegates to the 

Regulatory/Legislative Committee to recommend actions to petitions for rulemaking.  This 

committee is responsible for the development of proposals for new regulations or 

amendments to existing regulations with all required accompanying documentation; the 

drafting of board responses to public comment as required in conjunction with rulemaking; 

conducting the required review of all existing regulations as required by the board's Public 

Participation Guidelines and any Executive Order of the Governor, and other required tasks 

related to regulations. In accordance with the Administrative Process Act, any proposed 

draft regulation and response to public comment shall be reviewed and approved by the full 

board prior to publication. The board delegates the authority to develop proposals for 

legislative initiatives of the board. Any proposed draft legislation and response to public 

comment shall be reviewed and approved by the full board prior to publication. 

 

3.  Credentials Committee.   

 

The committee shall consist of two board members.  The members of the committee may 

review non-routine licensure applications to determine the credentials of the applicant and 

the applicability of the statutes and regulations when the Board President deems necessary. 

The committee shall not be required to meet collectively. 

 

B. Ad hoc committees 

     

There may be ad hoc committees, appointed as needed and shall consist of three or more persons 

appointed by the board who are knowledgeable in the particular area of practice or education under 

consideration by the board. The committee shall review matters as requested by the board and 

advise the board relative to the matters or make recommendations for consideration by the board. 

     

Article IV.  General Delegation of Authority. 

 

A. The Board delegates to board staff the authority to issue and renew licenses and registrations for 

which statutory and regulatory qualifications have been met. 

 

B. The Board delegates to the Executive Director the authority to reinstate a license or registration 

when the reinstatement is due to the lapse of the license or registration rather than a disciplinary 

action and there is no basis upon which the Board could refuse to reinstate. 

 

C. The Board delegates to board staff the authority to develop, approve and update information on 

forms used in the daily operations of board business, to include, but not limited to, licensure 
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applications, renewal forms, inspection forms and documents used in the disciplinary process. The 

Executive Director shall consult with the board President prior to posting inspection form changes. 

 

D.  The Board delegates authority to the Executive Director to negotiate a Consent Order in 

consultation with the chair of a Special Conference Committee or formal hearing. 

 

E. The Board delegates to the Executive Director the authority to sign as entered any Order or 

Consent Order resulting from the disciplinary process or other administrative proceeding. 

 

F. The Board delegates to the Executive Director, who may consult with a special conference 

committee member, the authority to provide guidance to the agency's Enforcement Division in 

situations wherein a complaint is of questionable jurisdiction and an investigation may not be 

necessary. 

 

G. The Board delegates to the Executive Director the authority to review information regarding 

alleged violations of law or regulations and, in consultation with a member of a special conference 

committee, make a determination as to whether probable cause exists to proceed with possible 

disciplinary action. 

 

H. The Board delegates authority to the Executive Director to close non-jurisdictional cases and fee 

disputes cases without review by a board member. 

 

I. The Board delegates authority to the Executive Director to grant an extension for good cause of 

up to one year for the completion of continuing education requirements upon written request from 

the licensee or registrant prior to the renewal date. 

 

J. The Board delegates authority to the Executive Director to grant an exemption for all or part of 

the continuing education requirements due to circumstances beyond the control of the licensee or 

registrant, such as temporary disability, mandatory military service, or officially declared disasters. 

 

K. The Board delegates authority to the Executive Director to issue an advisory letter, offer a confidential 

consent agreement or offer a Consent Order for action consistent with any board-approved guidance 

document. 

 

L. The Board delegates to the President the authority to represent the board in instances where 

board "consultation" or "review" may be requested where a vote of the board is not required, and a 

meeting is not feasible. 

 

M. The Board delegates to the Department of Health Professions' inspectors the authority to issue an  

Inspection Summary upon completion of an inspection, and the Board delegates to the Executive 

Director the authority to take action consistent with any board-approved guidance document related to 

inspection violations.  
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N. The Board delegates to the Executive Director the authority to grant an accommodation of additional 

testing time or other requests for accommodation to candidates for Board-required examinations 

pursuant to the Americans with Disabilities Act, provided the candidate provides documentation that 

supports such an accommodation. 

 

O. The Board delegates authority to the Executive Director to issue an Advisory Letter to the 

person who is the subject of a complaint pursuant to Va. Code § 54.1-2400.2(F), when it is 

determined that a probable cause review indicates a disciplinary proceeding will not be instituted.  

 

P. The Board delegates authority to the Executive Director to request and accept from a licensee or 

registrant, in lieu of disciplinary action, a Confidential Consent Agreement, pursuant to Va. Code § 

54.1-2400(14), consistent with any guidance documents adopted by the Board. 

 

Q. The Board delegates authority to the Executive Director or designee to make probable cause 

decisions for cases involving the following: 

 Impairment; 

 Diversion; 

 Failure to maintain drugs in a secure manner; 

 Inspections; 

 Compliance with Board Orders; 

 PMP reporting; 

 Compliance with continuing education requirements; 

 Unlicensed activity; 

 Aiding and abetting unlicensed activity; 

 Fraud; 

 Unprofessional conduct for failure to release records; and 

 Compliance with medical recordkeeping requirements.  

 

R. The Board delegates authority to the Executive Director or designee to make investigation 

decisions for cases involving the following: 

 Lack of evidence to proceed; and 

 Reports of drug theft and loss 

 

Article V. Amendments.  
     

Proposed amendments to these bylaws shall be presented in writing to all Board members, the 

Executive Director of the Board, and the Board’s legal counsel prior to any regularly scheduled 

Board meeting. Amendments to the bylaws shall become effective with a favorable vote of at least 

two-thirds of the board members present at that regular meeting.     
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