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These instructions are issued to assist you in performing thes dquired for the
printing and management of all ballots.

15.1 Sample Paper Ballots

If your county or city has precincts using paper or optical ba#lots, your board should
always order sample ballots to be printed since one must be prdvideg candidate or
other individual or organization requesting $ee, Form 616. Observe the following
procedures:

e Sample ballots printed by electoral boards must be a duplicatitime official
ballot for the election with the following exceptions:
o Samples of paper ballotsust be printed on yellow paper.
o The word 'OFFICIAL " in the heading of the ballot must be replaced with
“SAMPLE” in upper case, bold face, and twenty-four-point type.
o At the bottom of the ballot must be printed the following disclaimer:

Authorized by Electoral Board of
(name of county or city)
(address of Board)

e The copy provided to the printer for the sample ballot must be accurate.

e Check the proofs carefully before authorizing printing since the &Ml not
check the accuracy of any sample ballot.

e Advise any candidate or other individual or organization printing tbain
sample ballots that the disclaimer of the electoral board musipleced with one
of their own that must meet the requirement8§ @4.2-956 These requirements
are detailed on the SBE website undeathpaign Finance Disclosuite

e Also, remind them that samples of paper ballots must be printed qreaqudor
other than white or yellow.

@ For the purposes of ballots and sample ballots, canary is considered the
same color as yellow.
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15.2  Selecting a Printer
The printer the locality selects must understand and agree to the following conditions

e She must meet the locality's deadlines.

e There will be a delay of several days after she provides prduols thiey are sent
to the SBE for verification.

¢ She will take and sign any required oat®e below, GREB 15.9.2.

e The specifications in the SBE’s Guide to the Printing of Pap#dotBanust be
met.See below, GREB 15.13.

Determine that the printer has the required type styles isitles specified. Determine
whether the printer can affix the required sezde below, GREB 15.4 (describing how to
properly affix seals to ballots).

If the printer is expected to lay out the ballots rather thantymstsetting from your
layout, be sure he/she understands this before taking the job. ahtyladl pay extra
for this service.

15.3 Verifying Ballot Proofs

It is the duty of the electoral board to carefully check the ballot proofs providie by
printer.

If any errors are found, they must be corrected and new proofs prepared fotaubmit
the SBE.

15.3.1 Submit Proofs to State Board

The general registrar, electoral board or printer must subaper ballot proofs to the
SBE. One copy of each proof must be submitted. The SBE wiflyvtee accuracy of
each paper ballot proof and, when approved, will fax a copy to eitbesecretary of the
electoral board or to the general registrar for review amal fpproval. If the paper
ballots are correct, the locality must sign the fax trattiahsheet and refax it to the SBE
at 804-225-3706. Further, the locality immediately must notify tivggorto print the
ballot order.

15.3.2 Deadlines

The deadlines for submitting absentee ballot proofs and for hawviabdificial ballots
ready for absentee voting will be set forth in the lettéh wihich the SBE transmits the
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certification of candidates and ballot forms. These dates edsshawn on the SBE’s
SharePoint calendar.

@ These deadlinesust be met! Be sure to set a schedule with the printer.

15.4  Affixing Seal to Ballots

The official seal of the electoral board must be affixed tobtek side of each official
paper and optical scan ballot. This seal may be a printed seal or an embdssed sea

If it is a printed seal, the printer should affix it as the ballots are printed.
If it is an embossed seal, it should be affixed by the prihteg/she has the capability to
do so; otherwise, it must be affixed to each ballot by a memhibeddlectoral board or

the board’s designated representative.

In either case, any person who participates in affixing theasehpackaging the ballots
must sign an affidavit on the form provided by the SBee, form SBE-619(2).

15.4.1 Witness to Printing and Sealing

A member of the electoral board or the board’s designated egpatise must witness (i)
the printing of the ballots, and (ii) the affixing of the seal padkaging of the ballots.
The same or different persons may perform these two tasks.

The electoral board may designate as its representativess@npgarovided by the vendor
with whom the vendor contracts for the layout and printing of ballots. There is usally
extra fee for this service.

Any person who is to witness the printing of the ballots mkst tiae required oath. Any

person who witnesses the affixing of the seal must complete igndtte required
affidavit. See, forms SBE-617 and SBE-619(1).

15.5 Quantity Ordered

You are required to certify to the SBE the number of paper/optical scatshaiflered.
8 24.2-612see also, form SBE-612.

@ If the SBE determines the quantity ordered to be insufficient, the locality
will be required to order an additional quantity.

Order enough paper/optical scan ballots to
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e supply each precinct, if any, using only paper ballots
e assure an adequate supply for absentee voters

e supply each precinct using voting equipment with:
0 paper ballots
0 optical scan ballots (with or without a tabulator)
o with printed copies of the optical scan ballot if that systerasisd in the
election in any precinct of the locality, to be used:
e if equipment fails
e by voters voting curbside (if equipment is not to be taken curbside for
every such voter)
e by provisional voters

15.6 How Packaged

Plan to order official ballots packaged in quantities that mvdke the task of counting
and dividing them into packages for each precinct easier. Labklpackage as to its
guantity and type of each ballot. For example, a locality detodpsovide each precinct
using voting equipment and containing no more than 2,000 registered voter20@it
ballots for provisional voters, curbside voters and emergency use ed#sier if the

ballots are packaged so that they can be sent out in these gsidmtifp@ckages of 50,
perhaps). This way the ballots need not be coumdigidually until the packages are
opened, as needed, at the precinct.

Understand, however, that costs increase as packaging and labejuigements
increase. Additionally, if the Electoral Board, rather tharptirger, affixes the seal, you
will have to package the ballots and label them yourself.

15.7 Delivery to Electoral Board

Official ballots may be delivered to the electoral board by gheter (by whatever
method agreed upon) or may be picked up from the printer and delivered by
representative designated by the electoral board. The pom&tectoral board designee
must complete and sign the required certificate as to the nuohbsllots delivered.
See, form SBE-618(1).

The electoral board must receive the ballots and verify the nunelceived. All
members must sign the required certificate as to the number of ballotede&eg, form
SBE-618(2). However performing this action is not a "meeting” unider Virginia
Freedom of Information Act so long as "no other discussion or deilrerakes place
which would otherwise constitute a meetingeé, 8§ 24.2-107 see also, GREB 26. The
certificate must be filed with the minutes of the bodi®4.2-618
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15.8 Official Ballot to Be Submitted and Filed

One copy of each final official paper ballot must be immebjidtewarded to the SBE.
Write the word “void” through the seal on the back of the ballot. Do uioamy marking
of any kind on the front of the ballot.

Enter one copy of each official ballot in the minute book of the electoral board.

15.9 Preparing Ballots for Use

The electoral board must prepare packages of official ballotsiderby the general
registrar for in-person absentee voting and for each polling place.

With proper planning, this is a simple process. If not, the eledimald must count
individual ballots, package, and label the packages themselves.

Using a list developed by the electoral board of the number lmitbaéquired for each
purpose, proceed as follows:

e Count out in packages or, if necessary, individually the number of badetted
for each of the following:

0 In-person absentee voting to be given to the general registriarhélpful to
package these in quantities not greater than 50 so that large nuwhbealtsts
are not stored loose)

o Each polling place, if any, which uses only paper ballots

o Each polling place using voting equipment which needs paper/opt&al sc
ballots for provisional voting and for emergency use in the event the
equipment fails

o Each polling place using voting equipment that cannot be taken curbside

e Package the ballots and seal each package in such a mannertteahpering
with the seal will be immediately obvious.
e Label each package as appropriate:

o ldentify the name of the precinct in which the ballots are tadael (or enter
“General Registrar” on the package(s) to be used for in-persantabs
voting).

o Identify the number of ballots contained in the package.

o If more than one ballot type is in use, identify the type of ballot.

15.10 Receipt for Ballots

The officer of election to whom the ballots are delivered or, ircése of ballots for in-
person absentee voting the general registrar, must sign a recels ballbts See, forms
SBE-621 and SBE-621(T).

6 of 25 Rev 7.2011



15.11 Oaths to Be Taken

There are a number of oaths and affidavits required to be exegutditus individuals
in the course of work performed on paper/optical scan balldie SBE prescribes and
provides all required oath and affidavit forms. Localities mistvnload or print
additional supplies from SBE’s SharePoint Forms Warehouse website.

Statement of Printer

o Before the work is commenced, the printer with whom the locait@dal
board contracts for the printing of any ballot must take and sigrodkie
prescribed by 24.2-616on the appropriate form provided by the SBE. Form
SBE-616 is to be used for all elections except town elections faim must
be printed on white 8 ¥2” x 11" paper.

o For town elections only, use form SBE-616(T) for the oath to be tfakehe
printer. This form must be printed on white 8 ¥2” x 11” paper.

Statement of Electoral Board Representative

0 The electoral board member or the representative of the elelst@a who
witnesses the printing of the paper ballots must take and sigmoatie
prescribed by 24.2-617 Use Form SBE-617. This form must be printed on
white 8 ¥2” x 11” paper.

Statement of Person Affixing Seal and Packaging Ballots

o The person(s) who affixes the seal of the electoral board to Ho¢shaust
complete the affidavit and take and sign the oath prescribed by
8 24.2-619 Use Form SBE-619(2). This form must be printed on white 8 %2”
x 11" paper.

Statement of Electoral Board Representative who Witnessed tixeéfof Seal

on Ballots

0 The representative of the electoral board who witnesses the affixing séal
must complete the affidavit and take and sign the oath prescribed by
8 24.2-619 Use Form SBE-619(1). This form must be printed on white 8 %2”
X 11” paper.

Certificate of Number of Ballots Delivered to Electoral Board

o0 The representative of the electoral board who delivers the ¢hrivetbots to
the electoral board must certify the number delivered on théficas
prescribed by 24.2-618 Use Form SBE-618(1). This form must be printed
on white 8 ¥2” x 11” paper.

Certificate of Number of Ballots Received from Printer

o0 The electoral board must receive the ballots and certify thde&udelivered
as prescribed bg 24.2-618 Use Form SBE-618(2). This form must be
printed on white 8 ¥2” x 11" paper. Performing this task is not a 'Ingdet
under the Virginia Freedom of Information Act so long as "no other
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discussion or deliberation takes place which would otherwise consditute
meeting."” See, 8 24.2-107 see also, GREB 26.
o The certificate must be filed with the minutes of the bo&24.2-618

e Receipt for Ballots

o When the paper/optical scan ballots to be used at each polling glace
delivered, the officer of election receiving the ballots mugt s receipt as
prescribed by8 24.2-621 The electoral board should enter all required
information on this form so that it is ready for the signature of the offfwen u
delivery. The general registrar must also sign this form whiotodor in-
person absentee voting are delivered. Use Form SBE-621. This fshben
printed on 8 2" x 11” white paper.

o For town elections only, use Form SBE-621(T) for the receipt sigpetie
officer of election receiving the ballots delivered to the poliace. This
form must be printed on 8 2" x 11” white paper.

15.12 Signed Oaths to Be Filed

The originals of all of the required oaths, affidavits, and receipten properly
completed and signed, must be filed in the records of the elebtaal for the election
and retained for two years following the election. At the end of this retentima ptrey

may be destroyed. File copies in the minutes of the electoral board.

15.13 Disposition of Unused Ballots

Any official ballots remaining unused after the election and in the passeg<sither the
electoral board or the general registrar must be packaged undandeatelivered to the
Clerk of Circuit Court by noon on the day following the election (Envelope 6).

15.14 Preparation of Paper Ballot Reconciliation Form

The paper ballot reconciliation form (SBE-666) must be completechtdr &ype of paper
ballot used in each election held in your county or &gg.below, Exhibit B. Itis to be
prepared as follows:

15.14.1 Ballot Type

The ballot type refers to the office(s) displayed on the ballot and vary frotioelex
election.

For example, in the November 3, 2009 election there were at least two types uséd in ea
locality: One type for statewide offices and another for House of Diekegaembers.
Additionally, some localities may have used one or more of the followilha bges:
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Board of Supervisors/County Board members
School Board members

City Constitutional Officers (non-shared)

City Council members

Town Council members

Local vacancies

Local referenda

15.14.2 Fill In

e The date of the election
e Items 1 through 7 with the appropriate figures.

15.14.3 Sign and Date

This form is to be completed by the secretary of the eldcbmrard who must sign and
date it. The form then must be placed in an “Unused Ballot” envétgather with the
unused ballots. All completed forms and unused ballots may be placeé itunused

Ballot” envelope (Envelope 6). It is not necessary to place lealtdt type in a separate
envelope.

15.14.4 Seal Envelope

The “Unused Ballot” envelope must then be sealed and a whitedktoeld across the
flap. The secretary of the electoral board must then sign and date the label.

15.14.5 Transmit To Clerk of Circuit Court

The sealed “Unused Ballot” envelope containing the proper reconcilitron(s) and
unused ballots must be transmitted to the Clerk of Circuit Courtteotlen noon on the
day following the election.

@ Reconciliation forms are not required by localities using DRE or optical
scan voting systems.

15.15 Form SBE-612

The form is to be used to certify to the SBE the number of papaputimal scan ballots
that the locality has ordered. SBE posts this document on theeseebsite prior to
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each election. It can be downloaded and printed on white 8 ¥2” x 11" [Zspdielow,
Exhibit C.

15.16 Guide to Printing Paper Ballots

The following provides all information necessary for the layout amating of paper
ballots. These specifications must be used when designing afbalatur local printer
and when reviewing the ballot proofs prior to submission to SBE ddfication. If
followed carefully, there should be no need for SBE to require correction of ballots.

15.16.1 Camera Ready Copy

When SBE provides a camera-ready copy of ballots for an upcoedaugion, the
typesetter must simply strip the name of the locality onto #ietbheading, cut away
above the black rule, shoot 100 %, and run. Use an upper case, twelveqpainh a
style similar to that used throughout the heading. No diper on camera-ready copy
may be re-set.

15.16.2 Type

All type used for any ballot must be in a style which &acland easy to read. It should
approximate the styles used in the examples provided in this g@idiel face type is
used throughout this guide to denote copy that must appear on baildypedetting the
ballot, however, bold face type is to be used only when specified herein.

15.16.3 Ballot Heading

e With the exception noted for primary elections, one-quarter inch cespast be
left between each line in the heading of the ballot.

e Each line of the heading must be centered.

e The first line of the heading of any official paper ballot mustadr
‘“COMMONWEALTH OF VIRIGINIA” and must be in upper case, twelpoint
type.

e The second line of the heading must read “OFFICIAL BALLOT” amgst be in
upper case, bold face and twenty-four-point type.

e The third line must read “COUNTY OF,” “CITY OF,” or “TOWRF,” followed
by the name of the county, city or town. This line must be in upges twelve-
point type.

e For a General or Special Election:

o The fourth line must read either “GENERAL ELECTION” or “SPEC
ELECTION,” whichever is applicable, and must be in upper case,eeight
point type.
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o The fifth line must indicate the day and date of the election amst be in
upper and lowercase, bold face fourteen-point type.

For a Primary Election:

o0 The fourth line must indicate the day and date of the election andbeus
upper and lowercase, bold face fourteen-point type.

o The fifth line must indicate the party for which the electiorhétd; either
“‘DEMOCRATIC PARTY” or “REPUBLICAN PARTY” in upper case
eighteen-point type.

0 The sixth line must be set immediately below the fifth line amdt read
“‘PRIMARY ELECTION” in upper case and eighteen-point type.

Leave one-half inch of space between the bottom of the lasbflitiee ballot

heading and the top of the first line of the first office title or referendumaorapti

15.16.4 Office Title

Office titles must appear on the ballot in the manner and istydéich they are

shown on Exhibits C, D, and E.

If there is more than one line in the office title, one-eightih of space must be

left between each line.

Each line in the title of each office on the ballot must be cedtand must be in

upper and lower case, bold face fourteen-point type.

For a Special Election to fill a vacant seat:

o The following statement must be set one-eighth inch below theeditle in
eight-point, medium face type: “For unexpired term to end”.

o The appropriate date, as certified by the SBE, must be setigitb-énch
below this line in eight-point, medium face type; the month musipbkesl
out: for example, "December 31, 2011".

15.16.5 Note Indicating Number of Candidates to Be Voted Fo

One-eighth inch below the title of each office on the ballot theovatig
statement must be set in ten-point type: for example, "Votedbmore than

Only the word “Vote” is to be capitalized.

The applicable number must be spelled out (as “one,” “two,” etc.) seadied at
the end of this statement.

15.16.6 Ballot Squares

The first ballot square for an office must appear one-quarterbelow the “Vote
for not more than” statement. In the case of a referendum, sthédiltot square
must appear one-quarter inch below the last line in the text of the question.
Each side of the ballot square must measure one-quarter inch ssredeiom
the inside of each rule.
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e The square must consist of one-point rules.

e For General and Special Elections:

0 One-eighth inch space must be left between all ballot squares for a referendum
or for an office when there is only one candidate nominated bypesath or
when all the candidates were nominated as independents (non-paxtygror
the same party nominated all.

o0 When there is, running for the same office, more than one candidéte of
same party, one-quarter inch space must be left between balloesdoa
candidates of different parties or candidates of parties amgpeémdents and
one-eighth inch space between ballot squares for candidatessainieeparty
or for each independent.

e For Primary Elections: One-eighth inch space must be left between all ballot
squares for an office.

e All ballot squares must be aligned with the ballot squares adjazéné longest
candidate name; thus, by centering the longest candidate lifedtigidate line”
includes both the ballot square and the name of the candidate) on ttetball
position for the remainder of the ballot squares is established.

e In the event that there are more available votes for an offiae there are
candidates listed on the ballot, the number of ballot squares musk thgu
number of votes each voter may cast for the office. The required nwhbe
additional ballot squares must appear aligned below the ballot sqadjeeent
the name(s) of the candidate(s) for the office. These balloresjadiow the
voter to write in, if he/she so desires, names of candidates naraqgpen the
ballot. See below, Exhibit E.

e If there are no candidates listed on the ballot for an offiditisauares equal in
number to the number of votes available for the office are requirbd printed
on the ballot. The ballot square(s) must appear one-quarter inch theldWote
for not more than” statement, one-half inch to the right of theelgdfte of the
ballot. See below, Exhibit F.

15.16.7 Candidate Names

e Begin each candidate’s name one pica to the right of the corresgdoaliot
square.

e Candidate names must be set in upper and lower case in twelve-point type.

¢ When nicknames are used, they must be enclosed in quotation markgezld., “
See, GREB 10 (describing permissible forms of candidate names on ballots).

e For all General or Special Elections:

o Candidates of political parties will appear on the ballot in théeror
determined in a drawing conducted by SBE and are certifiedBlyi® this
order.

o If there is more than one candidate representing the samdquaatyy office,
the names are shown alphabetically within their party group.

o The names of independent candidates are shown alphabetically fglltvwein
last party group.
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o0 The name of the party represented by the candidate appears ofiadheniha
for federal, statewide and General Assembly offige34.2-613

o The name of the political party, the name of the "recognized qadliiarty,"
or term "Independent” may be shown by an initial or abbreviatiomdet
ballot requirementg 24.2-613

e For Primary Elections:

o The names of candidates appear in the order in which the canditiatesntl
are certified by SBE in this order.

o If two or more candidates filed simultaneously, the order ofnidumes of
those candidates is determined as follows:
= For statewide, congressional, state legislative, and sharedtwiorsal

offices, by a drawing conducted by SBE.

= For all other offices, by a drawing conducted by the local electoral board.

15.16.8 Write-In Space

e For each office for which the voter may vote for only one canditkdee three-
guarters inch space below the ballot square for the last candidate for teeaoffi
above the next office title (or the end of the ballot). This spoes the voter to
write in, if he/she so desires, the name of a candidate not appearing on the ballot.

e If the voter may vote for more than one candidate for an office, maédditional
guarter-inch space to the minimum three-quarter inch space foraelltional
possible vote.See below, Exhibit G.

15.16.9 Paper Color and Cut

Official ballots must be printed on white paper and cut four inches wide and no less tha
six inches long unless otherwise specified by SBE.

15.16.10Referenda

e The ballot for a referendum must be a separate ballot and musheugmllot
heading designated for a Special Electgee above, GREB 15.16.3.

e One-half inch below the day and date of the election in the ledbding must be
printed the caption for the referendum, exactly as certified by SBE.

e The caption must be centered and set in upper case, bold face twelve-point type.

e One-quarter inch below the caption must appear the text of theendiam
exactly as shown on the court order or, for statewide or regiefeaendums, as
certified by SBE.

e The text of the referendum must be printed in upper and lowerteasee-point
type, with one point spacing between lines of the text.

e One-quarter inch below the final line of the referendum text, angicaeto the
right of the left margin of the text of the referendum, must letgat a ballot
square one-quarter inch in size.
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¢ One pica to the right of this ballot square must be printed thedsponse, either
“YES” or “FOR,” whichever SBE has certified as appropriate to the electi

e One-eighth inch below this ballot square must be printed a secondduplboe of
the same size, one pica to the right of which must be printeddbedseesponse,
either “NO” or “AGAINST,” whichever SBE has certified as appropriate.

e Responses must be set in upper case, bold face fourteen-point type.

e More than one referendum may appear on a single ballot unlessutieorders
otherwise. If there is more than one referendum to be placed upayiealsllot,
a space of at least one-half inch must be provided between the huittihra
ballot square for the last response for one referendum and the topaaiptien
for the next.

e At least one-half inch must be provided between the last resporbe dallot
and the lower edge of the ballot.

15.16.11Alternate Official Paper Ballot

The Unilect Patriot Absentee Ballot Guide may be modified and usditu of an
Official Paper Ballot.See below, Exhibit H. This format was approved by the State
Board of Elections at its September 8, 2008 Meeting.
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15.17 Exhibits

15.17.1 Exhibit A: Official Ballot Requirements

172

1/4'

1/2°

1/8"

1/4°

1/8" S

Note:

Ballot
Squares

1 pt. rules,
Y4 squares,
measured
inside

1/8" 5

COMMONWEALTH OF VIRGINIA

4

OFFICIAL BALLOT

COUNTY/CITY OF

GENERAL ELECTION
Tuesday, November , 200

~ Member

A\

Senate of Virginia =

District

(Vote for not more than one) =

Robert R. Republican, Jr.
Denise D. Demdcrat
Anne A. Independent .

*Barry B. Independent

P
o

Member

ouse of Delegates
District
(Vote for not more than one)

15 of 25

N

BF = BOLD FACE TYPE

12 PT = 12 Point Type

UC =ALL UPPER CASE
ULC = Upper and Lower Case

uc/12 pr.

UC/BF/24 PT.

uc/12 pr.

uc/18 pr.

uLc/er/14 p1.

ULC/BF/14 PT.

uLc/10 .

uLc/12 pr.

1 PICA

ULC/BF/14 PT.

uLc/10 pr.
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15.17.2 Exhibit B: Paper Ballot Reconciliation

COMMONWEALTH OF VIRGINIA

PAPER BALLOT RECONCILIATION

Ballot Type

for

DATE OF ELECTION

This form must be prepared for each ballot type used in the election, inserted in an Unused
Ballot envelope and returned to the Clerk of Circuit Court.

1. Number ballots received from printer

2. Number filed with State Board' 1

3.  Number filed in Electoral Board minutes’ 1

4. Number used for absentee voting

5. Number sent to all precincts

6. Total (Addlines 2 through 5)

7. Number returned by Electoral Board
to Clerk of Gircuit Court

(Subtract line 6 from line 1)

DATE SIGNATURE OF SECRETARY OF THE ELECTORAL BOARD

"The word Void must be written through the seal on the back of these three ballots.
"This should equal the actual number of ballots returned in the envelope to the Clerk of Circuit Court's office.

SBE-666 REV 5/02
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15.17.3 Exhibit C: Certificate of Number of Ballots Ordered to be

Printed
COMMONWEALTH OF VIRGINIA FORM SBE-612 STATE BOARD OF ELECTIONS
CERTIFICATE OF NUMBER OF BALLOTS ORDERED TO BE PRINTED

for the Election
This form is required by law to be on file with the State Board of Elections.

TO: State Board of Elections

Our Electoral Board has determined that the following ballots in the amounts indicated below
will be printed for this election:
[:I Paper

[:I Accu-Vote [:] Ballot Now D Insight D iVotronic M 100

[:] Optech HIPE D Patriot I:I Punchcard [:] WINscan

PLEASE INDICATE BELOW THE BASIS USED TO DETERMINE THE NUMBER ORDERED FOR USE AT THE POLLS:
[CHECK ONLY ONE BOX; PROVIDE DETAILS IF OTHER IS SELECTED.]

[] % of total number of registered voters in the election district.
D number of voters voting in the previous like election.

D other (specify)

NUMBER ORDERED
County/City-wide ballots FOR USE AT POLLS FOR ABSENTEE VOTING

District/Town ballots

DATE COMPLETED SIGNATURE OF SECRETARY

SBE-612 REV 11/04
04Generic612.wpd 3 County O city
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15.17.4 Exhibit D: Office Titles

1.

President
and

Vice President
(Vote for not more than one)

Member

United States Senate
(Vote for not more than one)

Member

House of Representatives
1% District

(Vote for not more than one)

18 of 25

Governor
(Vote for not more than one)

Lieutenant Governor
(Vote for not more than one)

Attorney General
(Vote for not more than one)

Member
Senate of Virginia
40" District
(Vote for not more than one)

Member
House of Delegates

100" District
(Vote for not more than one)
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10.

11.

12.

13.

14.

Clerk of Court
(Vote for not more than one)

Commonwealth’s Attorney
(Vote for not more than one)

Sheriff
(Vote for not more than one)

Commissioner of Revenue
(Vote for not more than one)

Treasurer
(Vote for not more than one)

Soil and Water
Conservation Director

James River District
(Vote for not more than )

15.

16.

17.a.

or b.

or C.

18.

19 of 25

Chairman

Board of Supervisors
(Vote for not more than one)

Member
Board of Supervisors

At Large
(Vote for not more than one)

Member
Board of Supervisors

Annandale District
(Vote for not more than )

Member
Board of Supervisors

District Four
(Vote for not more than )

(Arlington County only)

Member

County Board
(Vote for not more than )

Tiebreaker

Board of Supervisors
(Vote for not more than one)
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19.

20.

21.

22.

23.

Mayor
(Vote for not more than one)

Member
City Council
At Large
(Vote for not more than )

Member
City Councill
District 1
(Vote for not more than )

Member
School Board

At Large
(Vote for not more than )

Member
School Board

First District
(Vote for not more than )
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24. Member
Town Council

At Large
(Vote for not more than )

25. Member
Town Council

First Ward
(Vote for not more than )

26. Recorder
(Vote for not more than one)
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15.17.5 Exhibit E: Ballot Squares

In the event that there are more available votes for an office than there adatzmdhe
number of ballot squares must equal the number of votes each voter may cast for the
office. The required number of additional ballot squares must appear aligned below the
ballot squares adjacent to the name(s) of the candidate(s) for the office bHblet

squares allow the voter to write-in, if he/she so desires, names of candidates not
appearing on the ballot.

Example:

COMMONWEALTH OF VIRGINIA

OFFICIAL BALLOT

COUNTY/CITY OF

GENERAL ELECTION
Tuesday, November , 200

Office
Title

(Vote for not more than four)

The number of ballot Robert R. Republican, Jr.
squares must be equal

to the number of votes
each voter is eligible to
cast for the office.

Denise D. Democrat

Because there are
already two write-in
spaces available
opposite ballot squares,
the space below the
final ballot square need
account for only two
write-in spaces: ¥2" +
Y =17
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15.17.6 Exhibit F: Ballot Squares: No Candidates

If there are no candidates for an office, ballot squares equal in number to the number of
votes available for the office are required to be printed on the ballot. The balla(syjuar
must appear one-quarter inch below the (Vote for not more than ) statement, one-
half inch to the right of the left edge of the ballot.

< 4' »

COMMONWEALTH OF VIRGINIA

OFFICIAL BALLOT

COUNTY/CITY OF

‘GENERAL ELECTION
Tuesday, November , 200

Office
Title

(Vote for not more than two)

22 of 25 Rev 7.2011



15.17.7 Exhibit G: Write-In Space

If the voter may vote for
more than one candidate
for an office, add an
additional quarter-inch
space to the minimum
three-quarter inch space
for each additional
possible vote.

Three-quarter inch
write-in space for the
first possible write-in
plus three-quarter inch
additional space allotted
for the remaining three
possible write-ins for
this office.

4“

COMMONWEALTH OF VIRGINIA

OFFICIAL BALLOT

COUNTY/CITY OF

GENERAL ELECTION
Tuesday, November , 200

Office
Title

(Vote for not more than four)

23 of 25

Robert R. Republican, Jr.

Denise D. Democrat

Anne A. Independent

Barry B. Independent
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15.17.8 Exhibit H: Unilect Patriot Alternate Paper Ballot - SAMPLE

Commonwealth of Virginia, County of Augusta
Official Ballot

General Election

Tuesday, November 6, 2007

Voting Instructions

Place a cross (X), check mark (¢) or a circle (O) in the column to the left of the name of each candidate or question
response for which you want to vote. For each office, vote only for the number of candidates indicated.

If you wish to vote for a person whose name is not on the ballot, write in the name of your choice in the
write-in space for the office for which the write-in applies.

Member Sheriff

Senate of Virginia (Vote for not more than one)

24th District - -

(Vote for not more than one) Randall D. Fisher
R. David Cox - D Frank Smith

Write-in

Emmett W. Hanger, Jr. - R

Arin W. Sime - L .
— Commissioner of Revenue
Write-in (Vote for not more than one)

W. Jean Shrewsbury

Member :
House of Delegates Bétty Davis
20th District Writezin
(Vote for not more than one) -
Christopher B. Saxman - R Treasurer
Phillip Brown (Vote for not more than one)
Write-in Richard T. Homes
- John Jones
Clerk of Court Writein
(Vote for not more than one) .
John B. Davis Soil and Water
Walter Franklin Conservation Director
— Headwaters District
erte-ln (Vote for not more than two)
Charles E. Horn
Commonwealth’s Attorne
(Vote for not more than one) 4 Charles C. Schooley
= Write-in
A. Lee Ervin .
George Allan Write-in
Write-in -
Jolivue - Page 1
BALLOT CONTINUES ON OTHER SIDE
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Exhibit H: Unilect Patriot Alternate Paper Ballot - SAMPLE (Conti nued)

Commonwealth of Virginia, County of Augusta
Official Ballot

General Election

Tuesday, November 6, 2007

Member
Board of Supervisors

Beverley Manor District
(Vote for not more than one)

Elizabeth P. ''Lee'" Godfrey
Jeremy L. Shifflett

Write-in

Member
School Board

Beverley Manor
(Vote for not more than one)

Roger L. Zirkle
Wilma Winters

Write-in

Jolivue - Page 2
END OF BALLOT
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