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24 VAC 35-31-10. | ntroduction.

VASAP (Virginia Al cohol Safety Action Program Case Managenent
is a probationary function of the courts, conprised of referral,
enrollment, intake, classification, offender intervention, case
supervision/nonitoring and court reporting. The Case Manager
serves the court in coordinating the referral of the offender
into appropriate comunity-based services pursuant to VASAP
policy and procedure. Case Managers and other staff nmy also
provi de non-court related ancillary services.

Ofenders referred to VASAP by the courts are required to
adhere to program gquidelines as specified in a signed agreenent
outlining their VASAP conditions and requirenents.
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24 VAC 35-31-20. Administration.

The ASAP Director shall be responsible for the inplenentation
and supervision of the case nanagenent conponent to ensure that
the needs of the court are net pursuant to the Conm SSion on
VASAP policy and procedure.
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24 VAC 35-31-30. Definitions.

The ternms used in this docunent shall have the foll owi ng nmeani ngs
unl ess the context indicates otherw se.

“ASAP" neans Al cohol Safety Action Program forned by political
subdivisions or by the conmmssion as a crimnal justice program
that uses community and state services to address the problem of
driving under the influence of alcohol and other drugs. ASAPs
receive referrals from local courts or the conm ssion. ASAPs
deliver i ntervention services wthin |locally-adnnistratered
pr ogr ans to specific muni ci pal jurisdictions wthin the
Commonweal th of Virginia pursuant to 8 18.2-271.1 and 18.2-271.2
of the Code of Virginia.

“ ASAP" conponent s” neans the separation of actions into
specifically defined areas which the VASAP system uses to offset
and deter the actions of Driving Under the Influence (DU ) and
potential DU offenders. They conprise a systenm c approach to
educate the general public, reduce the incidence of inpaired
driving and to prevent drunk drivVving. There are five specific
conponents defined and utilized by the VASAP system

“ASAP Regional Council” neans one of the three geographical areas
of the Commonwealth of Virginia in which the ASAPs have been
organi zed (Colonial, Blue R dge, and Battl efield ASAP Councils).

“BAC’ neans bl ood al cohol concentration, which is determ ned by
| aw-enforcenent or other licensed personnel in accordance wth
procedures established in §18.2-268.

“Budget” neans a witten financial plan for expenditures of a
program or accounting entity for a given period.

“Case Manager” nmeans that enpl oyee credentialed by the Conmni ssion
and sworn by the Court to provide VASAP Intervention Services to
of f enders.

“Case Review neans that supervision conducted after intervention
is conpleted and prior to the close of supervision.
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“Caselpad” nmeans the nunber of cases assi gned at _any one_tine to
a specific case manager for the purpose of ensuring conpliance.

“CCRE” neans central crimnal records exchange.

“Certification” neans the process whereby the Conmi ssion
evaluates an ASAP for its organization, managenent, fiscal
standing, and overall operation. Certification also includes on
the ASAP's ability to receive referrals from courts of persons
convicted of DUl .

“Classification” neans a process involving the assessnent of an
of fender’s personal involvenent with al cohol or other drugs which
results in referral to an appropriate intervention service
(education or treatnent).

“Commi ssion” nmeans the state agency established as the Conmi ssion
on the Virginia Al cohol Safety Action Program Menbership of the
Comm ssion shall be as provided for in §18.2-271.1 of the Code of

Vi rginia.

“Communi ty Support G oup” neans that support group approved by
the local ASAP to fulfill attendance requirenents. Such groups
are free to the offender, and may be S . MA RT., Alcoholics
Anonynous, Narcotics Anonynpus, etc.

Confidentiality” refers to the requirenent that an offender’s
per sonal information be safequarded, and divulged only in
accordance with applicable federal, state, and VASAP requl ations,
policies and procedures.

“Driver |Inprovenent” neans driver awareness training. Pr ovi di ng
i nfornati on on defensive driving and acci dent prevention.

24 VAC 35-31-40, Assignnment of Case Manager.
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24 VAC 35-31-40. Assignnent of case manager.




Al offenders referred to an ASAP wll be assigned a Case
Manager . VASAP Case Managers shall be accredited by the
Commi ssion in accordance with guidelines outlined in the Training
and Accrediting Manual .

The Case Manager shall informthe court or other referral source
if an offender is not in full conpliance with court orders and
ASAP directives.

Al Case Mnagers shall provide services in accordance with the
case nmnagenent policies contained herein.
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24 VAC 35-31-50. Referral contact.

Upon referral, the ASAP shall determne if the case nmust be
transferred (refer to Transfer Policy, VASAP Policy and Procedure
Manual (24 VAC 35-21-10 et seq.) for specific requirenents).

ASAPs shall require offenders, enrolling without court order, to
provi de proof that fees were paid at any previ ous ASAP.
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24 VAC 35-31-60. Enroll nent.

The ASAP nust ensure that the follow ng enroll nent requirenents
are net:

1. The offender reports to an ASAP representative. This
contact can be in court or at the place designated by the ASAP
Director.

2. The offender signs the Participation Agreenent, which
i ncl udes any appropriate Conditions of Probation.

3. The offender pays the appropriate ASAP fee or nmakes
sati sfactory arrangenents for paynent with the ASAP.

4. The offender obtains an appoi nt nent specifyi ng when intake
will be held.

Persons referred to the VASAP system nmust enroll with a |oca
ASAP and obtain the ASAP endorsenent and seal, if required, on
the court order before they can obtain a restricted driver’'s
license fromthe Virgi nia Departnent of ©Mtor Vehicles.
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24 VAC 35-31-70. |ntake.

Intake is to be the initial procedure following enroll nent.

Information is ogathered for classification purposes. The
foll owi ng docunents should be obtained and conpleted for each
of f ender:

1. Court order or referral docunents.

2. Recei pts or paynent pl an.

3. Consent form(s) for release of information signed by the
of f ender.

4, Case summary sheet.

5. Participant contact record, witten or electronic.

6. Agreenment to Participate which shall require the offender
t o:

a. Meet with Case Munager as required, including case
review after intervention is conpl et ed.

b. Pay all ASAP fee(s).

c. Pay the cost of any treatnent program if applicable.

d. Comply with all intervention requirenments.

e. Attend all intervention sessions or office appointnments
free from al cohol and drugs.

f. Submt to a breath test or urine screen when requested.

g. Attend intervention sessions and conply with attendance

policy.

h. Advi se Case WManager of all changes of address or any
ot her change which m ght affect ASAP participation.

i. Actively participate in the program

]. Follow the Case Manager’'s instructions; be truthful and
cooperati ve.

k. Be reclassified or returned to court for any additiona
alcohol or other drug related incidents, arrests or
convictions while on ASAP probation or supervision.

. Report any new arrests or convictions.

m Remain abstinent from al cohol and drug use if classified
as a treatnent participant; abstinence nay also be
required by the court or the program during the entire
probati onary peri od.

n. Gher Conditions of Probation as docunented.

7. G her reports as required.

STATUTORY AUTHORI TY
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24 VAC 35-31-80. Required procedures during intake.

1. O fenders displaying nedical, enptional or behaviora
pr obl ens shal | be scr eened for suitability for ASAP
participation, to determne if these factors will interfere with
ASAP participation. |If after reasonable effort is nmade for

pl acenent _or other referral source, a determnation is nade that
the offender cannot participate in ASAP because of nedical,
enotional or behavioral reasons beyond his control, the Case
Manager shall return the offender to the court.

2. The Case Manager or ASAP representative shall at a
m ni mrum explain and give an overview of ASAP and execute the

fol |l ow ng:

Fee paynent or paynent pl an;

Parti ci pati on Agreenent.

O her _probation conditions, if appropriate.
Consent for Rel ease of Confidential |nfornmation.

Qoo

Explain restricted privil eges.

Adm ni ster breath test or urine screen as deened
necessary by the Case Manager or ASAP representative.
Enter intake information into managenent i nformation
system

Review crimnal history information and DW records.
Provi de of fender docunentation of required intervention,
Condi tions of Probation, and Participation Agreenent.

N 0o AW

STATUTORY AUTHORI TY
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24 VAC 35-31-90. File docunentation for classification.

The following docunentation shall be required for t he
classification and included in the file of the offender:
1. DW driving record.
2. Arrest information, including blood al cohol concentration
(BAC) and urine screen results, if available and appropri ate.
3. Results of Conm ssion-approved alcohol or other drug-
screeni ng i nstrunent.
4. Classification summary infornmation.
5. Personal and denogr aphi c dat a.
6. Cimnal history summary, if avail abl e.
7. G her evaluation information as avail abl e and appropri at e.

STATUTORY AUTHORI TY
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24 VAC 35-31-100. Required procedures for classification.

The Case Manager shall:

1. Review all available data including information pertaining

to offender’'s use of alcohol and other drugs, crimnal

hi story summary and DW record.
2. Admnister Commi ssion-approved alcohol- or other

dr ug-

screening instrunent and review results.
3. Conduct personal interview with offender.

4. Classify offender, in accordance with Conm ssi on-approved

criteria, as needi ng educati on, i ntensi ve educati on,

or

treat nent.

5. Enter classification and intervention data into nanagenent

i nformati on system

STATUTORY AUTHORI TY
88 18.2-271.1 and 18.2-271.2 of the Code of Viraginia.

NOTES
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24 VAC 35-31-110. C assification categories.

ASAP use three classification categories: education, intensive
education and treatnent.

1. Education — offender’s alcohol or other drug use pattern
does not result in tolerance to the substance nor does the
offender exhibit a substance abuse problem Ofenders in this
group are usually assigned to ASAP Educati on.

2. Intensive Education - the offender uses quantities of
al cohol or other drugs which result in increased tol erance and
exhibits problens with alcohol or other drugs. Ofenders in this
group are usually assigned to ASAP Intensive Education
i ntervention.

3. Treatnent - the offender exhibits serious problems wth
al cohol or other drugs, which are characterized by significant
tol erance, an abusive pattern of use, and other characteristics

of alcohol or drug dependency. Ofenders in this group are
referred to a licensed treatnent agency or individual for a
clinical assessnent and treatnent. In addition, conpletion of

ASAP education intervention i s required.

STATUTORY AUTHORI TY
88 18.2-271.1 and 18.2-271.2 of the Code of Virginia.

NOTES
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anended, Virginia Register Volune 7, Issue 9, eff. February 28,
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24 VAC 35-31-120. C assification quidelines.

A. The Case Manager shal | classify the offender usi ng
i ntervi ews, record checks, screening instrunments, and
classification criteria.

B. Cassification to a |level when any criterion for that | evel
is not met or is exceeded requires witten explanation
placed in the offender’'’s file wth the supervisor’s

approval .

C. For Education and Intensive Education dassification, nore
than one criterion shall be net. Any one treatnent
criterion is sufficient for treatnent classification.

D. Identifiable psychol oqgi cal or psychi atric pr obl ens
may precl ude of fender involvenent in group intervention.

1. Criteria for DU or other Alcohol/Druqg related driving
of f enses.

a. Education Criteria

1. No prior legal consequences as a result of
al cohol or other drug use.

2. BAC usually not to exceed 15%

3. No  detrinental social, financial, or health
consequences as a result of alcohol or other
drug use.

4. A score on a Comm ssion-approved alcohol- or
ot her dr ug- screeni ng t est i ndi cating “no
problem”

5. Positive correlation between interview data and
obj ecti ve data.
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b.

0. ly experinental use of other drugs in the
ast .

| nt ensi ve education criteria.

1. BAC usually not to exceed .19%

2. No prior alcohol- or other drug-related
education or treatnent.

3. No nore than one prior alcohol- or other
drug-rel ated non-driving of fense. These offenses
may include but are not limted to drunk or
drinking in public, underage possession of
al cohol , possession of nmrijuana, disorderly
conduct .

4. Score on a Conm ssion-approved al cohol -or ot her
drug-screening test indicating “potential
problem”

b. Fam |y history of alcohol or other drug abuse.

c. Al cohol or ot her dr ug use contrai ndi cat ed by

prescription drug use (tranquilizers, sedati ves
hypnoti cs, pain nedications, high blood pressure
medi cati ons).

7. Referred back to ASAP education after assessnent
by treatnent provider indicates no treatnent is
reconmended.

c. Treatnent Criteria

1. Sel f-adm ssion of an al cohol or other drug problem

2. Prior alcohol or other drug-related driving of fense

within 10 years of the current offense.

3. Prior alcohol- or other drug-related treatnment or
education, including AA NA or other community support
groups:; detoxification; or any nedical attention as a
result of substance abuse.

4. Positive reading froma breath al cohol screening
device or urine or other drug screen during any ASAP
appoi nt nent or neeti ng.

5. Subsequent al cohol - or other drug-rel ated offense
during the probationary period.

6. Score on a Conmm ssi on-approved al cohol or other drug-

screening test indicating “problem”
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i. Referral source mandates treatnment, even when
treatnent criteria are not net.

7. Gher considerations which may be used (in conjuction

with #1 t hr ough H#H7 to substanti ate tr eat nent
cl assification.

a. Any injected drug use or use of PCP, LSD, inhal ants,
(except for prescribed nedications), speed or crack
cocai ne.

b. Any illicit drug use within past six nonths.

c. Drinking agai nst nedical advice.

2. Non-dri vi ng-rel ated drug offenses

a. Drug Education Criteria

1.
2.

w

6.
7.

No prior |legal consequences as a result of drug use.

No nore than one nondriving al cohol -rel ated of f ense.

No detri nent al soci al , fi nanci al , or health
conseguences as a result of alcohol or other drug use.

Score on a Conmi ssion approved al cohol - or other_druq-
screening test indicating “no problent or “mmnm nmal

problem”

No subsequent drug use after arrest, and negative urine
screen at intake.

Only experinental use of other drugs in the past.

Family history of alcohol or other drug abuse.

b. Referral to Treatnent Criteria

o A w0 DN

Sel f -adm ssion of an al cohol or other drug problem

Pri or al cohol -rel ated of f ense.

Prior drug-rel ated of f ense.

A history of reqular drug use or current use.

Prior al cohol or other drug-related treatnent or
education, including AA/NA or other community support
groups; detoxification; or any nedical attention as a
result of substance abuse.
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6. Positive reading froma breath al cohol screening device
Or urine or other drug screen during any ASAP neeting
or _appoi nt nent.

7. Subseguent al cohol or other drug-related offense during
t he probationary peri od.

8. Score on a Commi ssion-approved al cohol or other drug-
screening test indicating “problem”

9. Referral source mandates treatnent, even when treatnent
criteria are not net.

10. Al cohol or ot her dr ug use contrai ndi cat ed by
prescription drug use (e.g., tranquilizers, sedative
hypnoti cs, pain nedications, high blood pressure
medi cati ons).

11. G her considerations which may be used to substantiate
treatnent classification

12. Any injected drug use or use of PCP, LSD, inhal ants,

(except for prescribed nedications), speed or crack
cocai ne.

13. Any illicit drug use within past six nonths.

14. Drinki ng agai nst nedi cal advice.

o STATUTORY AUTHORI TY
88 18.2-271.1 and 18.2-271.2 of the Code of Virginia.

NOTES
H STORI CAL _NOTES
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24 VAC 35-31-130. O fender intervention.

Case Managers are responsible for the referral of the offender to
an_appropriate intervention. Treatnent referrals shall be to a
program licensed by the Departnent of Mental Health, Mental
Ret ardati on and Substance Abuse Services, or to individuals
licensed by the Departnent of Health Professions. Such prograns
and individuals shall agree to follow approved reporting
qui delines. Education referral shall be to a service provider
that wutilizes one of the Conmm ssion’s education curricula.
Selection of the education facilitators shall be nmade by the
| ocal ASAP in accordance with VASAP st andards.

Referrals shall be based on standardized criteria, and the
docunented classification shall be nmmintained in the offender’s
case file. After referral to a treatnent program an independent

non- ASAP clinical assessnent will be nade. The assignnent to a
specific treatnment nodality may be nade in cooperation w th VASAP
Case Managers, e.q., in-patient, basic or intensive outpatient,
or _residential.

Case Managers shall nake referrals only to treatnent service
pr ovi ders who have signed agreenents with the | ocal ASAP and who
f ol | ow approved reporting qguidelines. Speci al approval by the

ASAP can be qgranted upon request of the offender for other
service providers who neets VASAP st andards.

Case Managers shall furnish service providers with a witten
notice of referral on each participant and a summary of pertinent
information regarding the offender’s history with alcohol or
ot her drug abuse.

Case Managers shall nmaintain authority over all of fenders
referred and receiving services to ensure proper conpliance with
court directions and ASAP policies. Ofenders testing positive
for the presence of alcohol or other drugs during Education,
| nt ensi ve Educat.i on, or probation nmay be referred to the
appropri ate agency for eval uation of treatnent needs.

STATUTORY AUTHORI TY
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88 18.2-271.1 and 18.2-271.2 of the Code of Virginia.
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24 VAC 35-31-140. Supervision and Mnitoring.

A. Mninmum standards of supervision as required by the
Commi ssi on _on VASAP

Case Managers shall maintain authority over all offenders
referred and receiving services to ensure proper conpliance
wth court directives, the directives of other referral
sources, and ASAP policies. O fenders testing positive for
al cohol and other drugs wll be referred for clinica
assessnent/treat nent.

Each Case Manager is responsible for a specific nunber

of cases identified as a caseload. Each Case Mnager shall
naintain a caseload in accordance with standards set by the
Conmi ssi on.

Supervi sion begins when the offender is assigned to a
Case Manager, and ends when the individual has
successfully conpleted the probationary period. Case
Managers shall review reports on_ attendance and
partici pation upon recei pt to verify of f ender
conpl i ance.

B. M ninum Standards of Case Revi ew  Supervi sion after
| nt erventi on.

Mninum standards my be increased or enhanced
according to ASAP program or | ocal court needs.
Probati on supervision wll continue throughout the
duration of the restricted |license period and/or court
assigned intervention period. Case reviews nmay be
conpleted in an individual or group format, and the
follow ng nm ni num standards nust be net:

1) Case reviews by an ASAP Case Manager or
representative shall be conpleted every three
nmonths following conpletion of intervention for
offenders with a one year restricted |license or
suspension. The offender will conplete and submt
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a Conmi ssi on- approved case review format the | ast
i ntervention cl ass. A DW record check shall be
revi ewed every three nonths.

2) Face-to-face contact with ASAP Case Manager or
representative every t hr ee nont hs f ol | owi ng
conpletion of intervention for offenders with a
t hr ee-year or nore restricted or suspended
| i cense. These offenders shall be seen quarterly
in the second year of supervision and every SiX
nmonths in the third year of supervision

3) The offender will conmplete a Commi ssi on-approved
case review form at each session, and submt to
al cohol breath test or urine screen as required by
the Case Manager or ASAP representative. The Case
Manager shall review a DW record check at each
case review. G her record checks nay be conpl et ed.

4) The referring court or other referral source shal
be notified of probation violations prior to the
end of the probationary period.

5) The servicing ASAP shall provide the on-going
probationary supervision in cases where an
of fender has transferred out of the originating
jurisdiction.

C. M ninmum St andards for Supervision for Ancillary Services.

The ASAP  shall provi de m ni num st andards for
supervision services in accordance wth statutory
requirenents as may fromtine to tine be set, and shal
follow such policies and procedures as set by the VASAP
Commi ssi on regardi ng the services.

STATUTORY AUTHORI TY
88 18.2-271.1 and 18.2-271.2 of the Code of Virginia.

NOTES
H STORI CAL _NOTES

Derived from VR647-01-03 8 2.11: eff. Septenber 13, 1989:;
anended, Virginia Register Volune 7, Issue 9, eff. February 28,
1991.
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24 VAC 35-31-150, Reporting.

24 VAC 35-31-150
VIRG NI A ADM NI STRATI VE CODE
TITLE 24. TRANSPORTATI ON AND MOTOR VEHI CLES
VAC AGENCY NO. 35 COVM SSI ON ON THE VI RG NI A ALCOHOL SAFETY
ACTI ON PROGRAM
CHAPTER 31. VASAP CASE MANAGEMENT POLI CY AND PROCEDURE NMANUAL
PART |1. GENERAL PROVI SI ONS

24 VAC 35-31-150. Reporting.

ASAPs shall wutilize and ensure that service providers and
facilitators utilize the standard report format adopted by the
Conmi ssi on _and provi ded by ASAP.

ASAPs shall ensure that requisite reports are provided to the
courts or other referral source.

ASAPs shall ensure that electronic reporting requirenents to
DW, and other agencies or entities, are net.

A. NONCOVPLI ANCE REPORTI NG

Wien the offender has been deened nonconpliant, the Case
Manager, shall notify, wthin 10 days, in witing the
referring court or other referral source and the offender. In
the absence of court direction to the contrary, the offender
shall be deened nonconpliant if the offender:

1. Does not appear for the initial intake appointnent
and does not reschedul e; or

2. Recei ves a subsequent DU, felony, traffic or any
other type of conviction which nay be pertinent or
relevant to the individual’'s probationary status;

or
3. Appears at a class, session or appointnent after
usi ng or under the influence of alcohol or other
drugs; or
4. | s absent froma class, session or appointment

wi t hout approval of the Case Manager:; or

5. Refuses to attend or actively participate in
assi gned sessions; or

6. Fails or refuses to pay appropriate fees, unless
decl ared i ndigent by the court.
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B. ABSENCES.

Participants nmust attend all sessions of an intervention to
which they are assigned, however, one absence from class nay
be excused by the Case Manager under the follow ng
condi ti ons:

1. Death in the inmmediate famly. Immediate famly includes
spouse, parents (including in-laws), children, quardians
and siblings.

2. Unavoi dabl e nedi cal absence with witten statenent from
a doctor.

3. Any energency which is either verified or approved by the
Case Manager, such as an wunavoi dable nedical absence
where there is no witten statenent from a doctor.

4. O her extenuating circunstances whi ch nust be document ed.

Al l excused absences shall be approved in advance except where
tinme or circunstances nake it inpractical. The Case Manager shal
docunent all offender absences from class or sessions, including
speci fic reasons for the absence. The docunentation shall be a
part of the offender’'s case file. ASAPs shall nmmke available a
witten copy of policies on absences to all contract service
provi ders and of fenders.

An offender missing the first class of the intervention for any
reason shall be reschedul ed to another intervention group.

Anyone m ssing two sessions whet her excused or not isS required to
be reschedul ed to another intervention group or returned as non-
conpliant to the referral source.

C. REPORTS FROM SERVI CE PROVI DERS

ASAPs shall require the following reports in the adopted
format from service providers, which shall becone a part of
the offender’s case file:

1. Witten notice of contact by referred offender wthin
five working days of initial contact with offender.

2. An individual treatnent plan within 15 working days of
the intake session.

3. Witten notice within 10 working days of any change in
the of fender’'s treatnent plan.

4. A progress report within sixty days of intake and every
si xty days thereafter.
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5. Verbal notice by the next working day, and witten notice
within five working days, when the offender violates the
Conditions of Probation/treatnent as agreed to in the
service agreenent.

0. A final report and discharge summary within fifteen days
of di schar ge.

7. The service provider, shall respond to a witten request
for a specific report within ten days.

8. Addi tional reports as may be required such as
notification of absences.

D. REPORTS FROM FACI LI TATORS

ASAPs shall require the following witten reports, and these
reports shall beconme part of the offender’s case file:

1. Education — imediate notification of non-conpliance or
notification of any concerns that may generate
reassessnent and a final report at conpletion of group.

2. Intensive education - imediate notification of non-
conpliance or notification of any concerns that may
generate reassessnent and an interimand a final report.

3. Oher reports as nay be required.

These reports shall becone a part of the offender’s case file;
other reports may be incl uded.

E. REPORTS TO SERVI CE PROVI DER

The ASAPs shall submt at least the following reports to
servi ce providers:

1. Witten notice of referral.

2. Summary of offender’s al cohol or other drug history.

3. Wien applicabl e, witten notice of termnation for
nonconpliance, transfer and, status of a prior absence.

In the event of a witten request for offender information froma
service provider, the Case Mnager shall respond in witing
within ten working days of request.

F. REPORTS TO REFERRAL SOURCE OTHER THAN ASAPS.
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Progress and final reports, if requested or required, shal
be submtted by the Case Manager as foll ows:

1. A progress report shall be furnished within five
working days from the request of the referra
source.

2. Afinal report shall be submtted within ten worKking
days of successful conpletion, term nation, or case
cl osure.

G__| MPROPER SERVI CE PROVI DER ACTI VI TY.

Case Managers shall nmake a witten report to the ASAP D rector of
any inproper activity regarding the service provider. |nproper
activity may include reports which do not conform to the agreed
format and required tine schedul e.

STATUTORY AUTHORI TY
88 18.2-271.1 and 18.2-271.2 of the Code of Virginia.

NOTES
H STORI CAL NOTES
Derived from VR647-01-03 § 2.13; eff. Septenber 13, 1989;

anended, Virginia Reqgister Volune 7, Issue 9, eff. February 28,
1991.
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24 VAC 35-31-160, Transfer procedures and docunentati on.

24 VAC 35-31-160

VIRG NI A ADM NI STRATI VE CODE
TITLE 24. TRANSPORTATI ON AND MOTOR VEHI CLES
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24 VAC 35-31-160. TRANSFER PROCEDURES AND DOCUMENTATI ON.

A. | NTERSTATE TRANSFERS (Transfers between States)

1. Interstate Transfers In

a. Ofenders transferred into the VASAP system
will be referred through one of the

foll owi ng neans:

1) Petition — Ofenders convicted in another

state and requesting driving privil eges

Virginia mnust request VASAP participation

through the petition process in the GCeneral

District Court, in accordance wit the Code of

Virginia 271.1D.

2) Direct referral- Ofenders who have been
convi cted in anot her state and whose
operator’s | i cense is not subj ect

revocati on or suspension action in Virginia,

may be referred directly into the VASAP

system through the Commission or directly

from anot her agency.

3) Interstate Conpact - For of f enders

transferred via the Conpact Agreenent, ASAP

shall follow the procedures outlined in the

“Interstate Conpact for the supervision

Par ol ees and Probati oners Manual .”

4) DW Referral — Ofenders required to conplete

ASAP requirenents by the DW.

b. ASAP Procedures for Interstate Transfers In

1) Return an acknow edgenent if requested by the

originating state or agency.
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2)

3)

4)

Upon classification, if requested, return
classification notification.

Provide the referring state or agency wth
progress reports as requested.

Notify the originating state or agency w thi
ten working days of nonconpliance or wthi
thirty days of successful conpletion by th
of f ender.

n
n
e

c. File Docunent for Interstate Transfers In

1)

2)
3)

Court docunent s ordering or requiring
partici pation.

Case Sunmary i nformation

Arrest information.

2. Interstate Transfers Qut

a. ASAP Procedures for Interstate Transfers Qut

1.

After enrollnment, the originating ASAP shal

sign and seal the court order, if

appropri ate.

If required, obtain pernission fromthe

referring court to transfer the offender out-

of -state.

Identify DU service programif possible, in

receiving state for appropriate referral.

Send Interstate DU transfer Information to

recei ve program al ong w th:

a. Consent for Rel ease of Information

b. Court docunent orderi ng ASAP

participation, if avail abl e.

C. Arrest information and other al cohol or
drug use information, if avail abl e,
including results of testing
i nstrunent.

G ve Transfer letter to the of fender

speci fying contact deadlines and infornation.

6.

If an offender is transferred via the

| nterstate Conpact Agreement, ASAP shall

follow the procedures outlined in the
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B

“Interstate Conpact for the Supervision of
Par ol ees and Probati oners Manual .”

7. Require offender to sign Participation
AQr eenent .

8. Provide offender with copy of all signed
docunents.

b. Fil e Docunentation for Interstate Transfers CQut

1. Interstate DU transfer information

2. Consent for Rel ease of Information

3. Court docunent ordering ASAP participation,
if appropriate.

4. Arrest informati on and other al cohol or drug
use information, if available, including
results of testing instrunent.

5. Copy of Restricted license order; if
appropri ate.

| NTRASTATE TRANSFERS (Transfers bet ween ASAPs in
Vi rginia)

ASAPs shall not retain offenders who reside outside of

their service area. In a rare instance, an of fender nmay
request not to be transferred. Such request shall be in
witing and kept in the offender file. An  ASAP nmay

consider a transfer to the area of the offender’'s
enpl oynent.

VWhen transfers occur prior to enrollnent, no fee shall be
collected by the originating ASAP unless otherw se
directed by the court of referral. VWhen transfers occur
after enrollnent, the originating and servicing ASAPs
shall adhere to the transfer fee policy as approved by
t he Conm ssi on.

1. Intrastate Transfers In

a. ASAP Procedures for Intrastate Transfers |In.

1) Wthin ten days of the receipt of transfer
case, the ASAP shall conplete and return the
Transfer Acknow edgenent to the originating
ASAP.

2) Schedul e and notify t he of f ender of
enrol | ment/int ake date.
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2)

3) Enter denographic information into nanagenent
i nformati on system

4) Upon classification, conplete and return the
Classification Notification to the originating
ASAP within 30 days.

5) Send progress report within 30 days of
conpletion of intervention.

6) Send speci al reports as request ed by
origi nating ASAP.

7) Moni t or t he of f ender t hr oughout t he
probationary period in accordance with VASAP
supervi si on _procedures.

8) Notify the originating ASAP of successful
conpletion at least 30 days prior to the end
of the supervised period.

9) Notify the originating ASAP of non-conpliance
within ten working days of a violation by the
of f ender.

b. File Docunentation for Intrastate Transfers In

1) DW driving record

2) Arrest information, including blood alcohol
concentration (BAC), and urine screen results,
i f avail able and appropriate.

3) Results of Conmmi ssion-approved alcohol - or
ot her drug-screening instrunent.

4) Classification summary infornmation.

5) Personal and denographic information.

6) Crimnal history summary, if avail able.

7) O her evaluation information as avail able and
appropri ate.

Intrastate Transfers Qut
a) ASAP Procedures for Intrastate Transfers Qut

1)

Endorse and seal the restricted |license order,
if required.
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2)

3)

4)

5)

6)

7)

b)

Secure offender’s signature on Participation
Adgr eenent _and Condi ti ons of Probati on.

Enter denographic, transfer and enroll nment
i nformati on into managenent i nf ormati on
systen(s).

G ve Transfer letter to the of fender.

Send Transfer Sheet to receivVving ASAP, show ng
fees collected at originating ASAP, if any.

Include in transfer paperwork to servicing
ASAP:

Court order requiring ASAP participation
Copy of Case Summmary Sheet

DW record, if intake conpleted

CCRE, if available

Any witten evaluations avail able

PoOoTE

Enter el ectronic conpletion infornation

File Docunentation for Intrastate Transfer Qut

1)

Tr ansf er Acknow edgenent

2)

Classification Information, including

proj ected intervention dates.

3)

Status Report; as requested.

4)

Fi nal Report.

88 18.2-271.1 and 18.2-271.2 of the Code of Virginia.

NOTES

H STORI CAL _NOTES

Derived from VR647-01-03 § 2.14:; eff. Septenber 13, 1989;

anended, Virginia Reqgister Volune 7, Issue 9, eff. February 28,

1991.
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24 VAC 35-31, Forns

VIRG NI A ADM NI STRATI VE CODE
TITLE 24. TRANSPORTATI ON AND MOTOR VEHI CLES
VAC AGENCY NO. 35 COVM SSION ON THE VIRG NI A ALCOHOL SAFETY
ACTI ON PROGRAM
CHAPTER 31. VASAP CASE MANAGEMENT POLI CY AND PROCEDURE NMANUAL
PART |1. GENERAL PROVI SI ONS

FORNMS
Treat nent Agency Report, VAS-10 (1/91).

Consent for the Release of Confidential Information, VASAP-34
(Rev. 7/90).

Standard Treat nent Services Agreenent.
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