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MEMORANDUM
DATE: 4 May 2006
TO: Division of Shellfish Sanitation Staff
FROM: Harrison P. Bresee lll, Processing Chief
Division of Shellfish Sanitation
THROUGH: Robert E. Croonenberghs, PhD., Director /. Z z
Division of Shellfish Sanitation W/
SUBJECT: Plants - Procedure — Repeat Violation Procedures
Purpose:

Tracking of repeat violations needs to be formalized and documented as a preliminary
step to an informal hearing.

Procedure:

When the same violation is found during consecutive inspections then the following
guidelines will be followed:

a.

The HPD-2B form will be used in the tracking of repeat violations. When a
repeat violation is found during an inspection it shall be so noted in the
column titled "Remarks". Under the written description of the violation in
this column the words REPEAT VIOLATION shall be written in capital
letters.

A letter shall be written to the dealer by the Processing Chief which
explains the need for correction and a compliance schedule of thirty days
or less upon receipt of the letter. A copy of this letter is to be forwarded to
the field director. A letter shall not be written for other item violations.

The shellfish specialist or field director shall inspect this plant at the end of
this period to determine if the violation has been abated.

If the violations are corrected and the issues involved are resolved, the
description of the corrections and the dates of correction are to be
recorded on the HPD-2B form. If the violations are not corrected then the
compliance officer is to be notified and the guidelines of working memo S-
193, 8§ 1.3 Administrative Hearings, are to be followed.



