
Memorandum 
 
TO:  Apprenticeship Staff 
 
FROM: Jennifer Nolen, Apprenticeship Program Director 
 
CC:  Commissioner Davenport 
  BAT Director Walker 
 
DATE:  June 1, 2003 
 
SUBJECT: Exemption From Full-Time Employment 
 

APPRENTICESHIP DIRECTIVE 03-3 
 

The Virginia Apprenticeship Council adopted the following policy to become effective January 1, 
1999.  When interpreting standards for apprenticeship, hours of work for apprentices shall be the 
same as for other employees working full-time in the occupation and industry.  Full-time shall be 
constructed to be 37-40 hours per week with reasonably continuous employment, unless the 
prospective sponsor can adequately prove to the satisfaction of Council that some other schedule of 
hours per week is a reasonable standard for the occupation and industry.  Seasonal variations in 
employment practices which are established as normal and standard for the occupation and industry  
may also be recognized. 
 
Although exemptions should be rare, the following questions should be answered by the sponsor  
requesting exemption.  The completed request will then be presented to the Virginia Apprenticeship 
Council for review and approval.  The request must be received by the Program Office not less than 
ten (10) days prior to the Council meeting. 
 
The form may be found in Microsoft Word and .PDF format on your N: drive saved under the 
Apprenticeship folder.  
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