OO ~NOOOUTHA, WN P

o
(S

12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43

45
46
47

Board of Accountancy Page 1 of 41
AMEND — BOARD OF ACCOUNTANCY REGULATIONS
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CHAPTER 21.
BOARD OF ACCOUNTANCY REGULATIONS.

PART I.
DEFINITIONS AND FEES.

18 VAC 5-21-10. Definitions.

The following words and terms when used in this chapter have the following meanings,
unless the context clearly indicates otherwise:

“Accredited institution” means any degree-granting college or university accredited at the
time of the applicant's degree or attendance by any of the following: Middle States Association
of Colleges and Schools, New England Association of Schools and Colleges, North Central
Association of Colleges and Schools, Northwest Association of Schools and Colleges, Southern
Association of Colleges and Schools, and Western Association of Schools and Colleges.

“AICPA” means the American Institute of Certified Public Accountants.

“Assurance” means any act or action, whether written or oral, expressing an opinion or
conclusion about the reliability of a financial statement or about its conformity with any financial
accounting principles or standards.

“Attestation engagement” means performing an engagement in accordance with attestation
standards promulgated by the AICPA and issuing a written communication that expresses a
conclusion about the reliability of a written assertion that is the responsibility of another party.

“Audit” means expressing an opinion about the fairness of presentation of financial
statements in accordance with prescribed criteria.

“Audit,” “review,” or “express or disclaim an opinion,” when referenced to financial
information or the practice of public accountancy, are terms which, when used in connection
with the issuance of reports, state or imply assurance of conformity with generally accepted
accounting principles, generally accepted auditing standards, and review standards. The terms
include forms of language disclaiming an opinion concerning the reliability of the financial
information referred to or relating to the expertise of the issuer.

“Board” means the Board of Accountancy.
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“Client” means a person or entity that contracts with or retains a firm requlant for the

performance of Qrofessmnal services b%arepﬁreemﬁeate—krelde#er—mglstm%re#eeﬁmea{e—helder

“Commission” means compensation generated from the purchase or sale of a product or
service and which would not be generated but for the purchase or sale of the product or service.

“Compilation” or “compile,” when used by a CPA, refers to a firm (including sole proprietors)
presenting in the form of financial statements information that is the representation of
management (owners) without undertaking to express any assurance on the statements and
performing such service in accordance with the Statements on Standards for Accounting and
Review Services issued by the AICPA.

“Conditional CPA exam credit” means credit for successfully passing a section of the CPA

exam.

“Contingent fee” means a fee established for the performance of a service pursuant to an
arrangement in which no fee will be charged unless a specified finding or result is obtained, or in
which the amount of the fee is dependent upon the finding or result obtained. Fees shall not be
considered contingent if fixed by courts or other public authorities, or in tax matters if
determined based on the results of judicial proceedings or the findings of governmental
agencies. A CPA certificate holder’s fees may vary depending on the complexity of services
rendered, and such variation shall not be considered a contingent fee.

“Continuing Professional Education (CPE)” means an integral part of the lifelong learning
required to provide competent service to the public; the formal set of activities that enables
accounting professionals to maintain and-rerease or improve their professional competence.

“Consulting services” means professional services that employ the practitioner’s technical
skills, education, observations, experiences and knowledge of the consulting process.

“CPA certificate” means a certificate as a certified public accountant (CPA) issued by the
beard Board pursuant to Chapter 44 (8 54.1-4400 et seq.) of Title 54.1 of the Code of Virginia
and this chapter, which shall function as a license if currently valid, or a eerresponding
certificate as a certified public accountant issued after meeting examination the CPA exam and
other requirements under the laws of any other state.

“CPA exam” means the National Uniform CPA exam approved and administered by the
Board of Accountancy to candidates for a CPA certificate.

“CPA firm” means a sole proprietorship, partnership, corporation, limited liability company,
limited liability partnership, or any other form of organization permitted by law that is issued a
permit pursuant to 18 VAC 5-21-60.

S:\Accountancy\Regulatory Review 2002\Regulation Revision\EMERGENCY\21-10etseqEMERGENCY-Draft09262003.doc



OO ~NOOOUTA,WNPEP

o
(S)

12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36
37
38
39
40
41
42
43

45
46
47

Board of Accountancy Page 3 of 41
AMEND — BOARD OF ACCOUNTANCY REGULATIONS

Emergency Regulation

“CPA title” means using “CPA,” “Certified Public Accountant,” “public accountant,” or “CPA
firm” in any form or manner that communicates (including but not limited to any title, phrase,
acronym, abbreviation, business cards, CPA wall certificate, letterhead, reports, tax returns,
sign, card, or any other document or device) to the public that the individual or firm holds a
currently valid CPA certificate or permit.

“CPA wall certificate” means the symbolic document suitable for wall display that is issued
by the beard Board to an individual initially meeting the requirements for a CPA certificate set
forth in 18 VAC 5-21-30 and that is not intended to function as a currently valid license.

“CPE” means continuing professional education.

“CPE credit” means 50 minutes of participation in a group, independent study or self-study
program.

“CPE reporting year” means for the purposes of this chapter a calendar year.

“CPE reporting cycle” means the three CPE reporting years immediately preceding the year
the CPA certificate is renewed pursuant to 18 VAC 5-21-80.

“Ethics CPE” means subjects relating to standards of conduct, Chapter 44 (§ 54.1-4400 et

seq.) of Title 54.1 of the Code of Virginia, and requlations of the Board.

“Examination” means, when used in the context of services provided by CPAs, expressing
an opinion about the fairness of presentation of financial information in accordance with
prescribed criteria.

“Financial statement” means a wsiting written or other form of presentation, including
accompanying notes, which presents, in whole or in part, historical or prospective financial
position, results of operations or changes in financial position of any person, corporation,
partnership or other entity.

“Firm” means a sole proprietorship, partnership, corporation, limited liability company, limited
liability partnership, or any other form of organization permitted by law.

“Good moral character” means a lack of a history of dishonest or felonious acts.

“Group program” means an educational process designed to permit a participant to learn a
given subject through interaction with an instructor and other participants.
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“License” means a CPA certificate or permit.

“Licensee” means a holder of a CPA certificate or permit.

“Non-CPA owner” means an individual who does not hold a license, provides professional
services to clients, and holds an ownership interest in a CPA firm.

“Original CPA certificate” means a CPA certificate issued by the beard Board other than a
CPA certificate by endorsement.

“PCAOB” means the Public Company Accounting Oversight Board.

“Peer review” means a study, appraisal, or review, by a CPA certificate holder who is not
affiliated with the firm being reviewed, of one or more aspects of the professional work of a firm
that engages in the practice of public accounting or compiles financial statements in accordance
with the American-tastitute-of Certified-Public-Accountants’ AICPA’s Statements on Standards
for Accounting and Review Services (SSARS).

“Permit” means a permit issued to a firm that has met all of the requirements for reqgistration
under this chapter and which shall function as a license.

“Practice of public accountancy” or “public accounting” means the giving of an assurance, in
a report or otherwise, whether expressly or implicitly, unless this assurance is given by an
employee to his employer.

“Practice of taxation” means the providing of tax compliance and tax advice services.

“Registration” means the process through which a firm obtains a registration-certificate
permit from the beard Board.

. cor roaistati tor this chaptor.

“Regulant” means any a CPA certlflcate holder or Fegsuaﬂen—eemﬂeate Qer mit holder W-hG—I-S
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“Renewal month” means the month of the ealendar year in which a firm regulant is required
to renew itsregistration-certificate a CPA certificate or permit.

“Report” or “reports,” when used with reference to financial statements, means an opinion or
disclaimer of opinion or other form of language or representation that states or implies any form
of assurance or denial of assurance.

“Review” means a review of financial statements in accordance with the Statements on
Standards for Accounting and Review Services issued by the AICPA.

“Self-study program” means an educational process designed to permit a participant to learn
a given subject without major involvement of an instructor. Self-study programs do not include
informal learning.

“SAS” means Statements on Auditing Standards promulgated by the AICPA.

“SSARS” means Statements on Standards for Accounting and Review Services established
issued by the Americanthstitute-of Certitied-Public-Accountants AICPA.

“SSAE" means Statements on Standards for Attestation Engagements promulgated by the
AICPA.

“Standards of conduct” means the standards set forth in 18 VAC 5-21-120, 18 VAC 5-21-
121, 18 VAC 5-21-122 and 18 VAC 5-21-123.

“Standards of practice for CPA certificate holders” means the standards set forth in 18 VAC
5-21-130,48 VAC 5-21-140-and-18 VAC 5-21-150.

“State” means any state of the United States, the District of Columbia, Puerto Rico, the U.S.
Virgin Islands and Guam.

“Substantial equivalency” means a determination by the beard Board or its designee that the
education, examination CPA exam and experience requirements contained in the statutes and
administrative rules of another jurisdiction are comparable to, or exceed, the education,
examination CPA exam and experience requirements contained in this chapter, or that an
individual CPA from another jurisdiction has met education, examination CPA exam and
experience requirements that are comparable to, or exceed, the education, examination CPA
exam, and experience requirements contained in Chapter 44 (8 54.1-4400 et seq.) of Title 54.1
of the Code of Virginia and this chapter.

“Supervising CPA” means a CPA certificate holder who is responsible for supervising
services involving the practice of public accounting, and who signs or authorizes another person
to sign on behalf of the firm the financial statement resulting from the practice of public

accounting.

“Window” means the four times (each being a three-month period) in a year that a CPA
candidate may take the computer-based CPA exam.
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“Year” means a calendar year unless otherwise indicated.

18 VAC 5-21-20. Fees.

Page 6 of 41

A. All fees are nonrefundable and the date of receipt by the beard Board or its agent is the

B.

date that will be used to determine whether it is on time.

The following fees shall apply:

Initial examination CPA exam application fee  $25

Original CPA certificate application

CPA certificate by endorsement application

Registration-certificate Permit application

CPA certificate renewal
Registration-certificate Permit renewal
CPAcertificate late renewal
Late renewal fee in lieu of renewal fee —
CPA certificate
30 to 60 days after expiration date
61 to 120 days after expiration date
121 to 365 days after expiration date
Late renewal fee in lieu of renewal fee —
permit
30 to 60 days after expiration date
61 to 120 days after expiration date
121 to 365 days after expiration date
CPA certificate reinstatement in lieu of
renewal and late renewal fees*

CPA was not required to have a license

during
the period the license was expired
CPA was required to have a license
during
the period the license was expired*
Up to one year
Two to five years
Over five years

Registration-certificate Permit reinstatement

in lieu of renewal and late renewal fees*

Firm was not required to have a permit

during
the period the permit was expired
Firm was required to have a permit
during
the period the permit was expired*

$24 50
$24 50
$24 50
$24
$24
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Up to one year $500
Two to five years $1,500
Over five years $3.000
Non-interactive processing fee $5
Practice in Virginia pursuant to substantially = Fee charged by resident state, or
equivalent provisions no more than $250
Replacement wall certificate $25
Returned check fee $30
Late CPE filing fees See subsection C below
1
2 *These fees also apply to an applicant for an initial CPA certificate or initial firm permit if
3 the individual or firm was required to have a license prior to the date the initial CPA
4 certificate or firm permit is obtained.
5
6
7
8
9
10
11 C. The late CPE filing fee for CPA certificate holders who fail to complete or report their
12 CPE (if requested by the Board) as+required-by-this-chapter shall be:
13
14 1. If received by the boeard Board up to four months late, $25.
15
16 2. If received by the beard Board more than four months late but not more than six
17 months late, $50.
18
19 3. If received by the beard Board more than six months late, $75.
20
21
22
23
24
25
26
27 E D. A non-interactive processing fee willbe is assessed when enline-payment-option-isnot
28 chesen-by the applicant or regulant does not choose the online payment option.
29
30 G E. The fee for the examination CPA exam provided for in 18 VAC 5-21-30 C shall consist
31 of the CPA exam contract charges incurred by the Board- An-administrative plus the
32 initial CPA exam application fee, ef$25 which will be assessed at the time of initial
33 application for examination the CPA exam but not for reexamination. Ne
34 administrative fee-willbe-assessed-forre-examination. Examination CPA exam
35 service contracts shall be established through competitive negotiation in compliance
36 with the Virginia Public Procurement Act (8 31-35 2.2-4300 et seq. of the Code of
37 Virginia). The examination CPA exam fee shall not exceed $1,000.
38
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PART II.
ENTRY REQUIREMENTS FOR CPA CERTIFICATE; AND REGISTRAHON-CERTHHCATE
PERMIT, AND CPA SUPERVISING SERVICES INVOLVING THE PRACTICE OF PUBLIC
ACCOUNTING.

18 VAC 5-21-30. Qualifications for CPA certificate.

A. Each applicant must be a person of good moral character as defined in 18 VAC 5-21-10.
The Board may refuse to grant a certificate on the ground of failure to satisfy this
requirement only if there is a substantial connection between the lack of good moral
character of the applicant and the professional responsibilities of a licensee and if the
finding by the Board of lack of good moral character is supported by clear and
convincing evidence. When an applicant is found to be unqualified for a certificate
because of a lack of good moral character, the Board shall furnish the applicant a
statement containing the findings of the Board, a complete record of the evidence upon
which the determination was based and a notice of the applicant’s right of appeal.

B. Education prior to taking the examinatior CPA exam.

1. Each applicant candidate whose application to sit for an examination a CPA exam
administered prior to July 1, 2006, shall have received a baccalaureate degree or its
equivalent conferred by an accredited college-eruniversity institution as required by
§ 54.1-4409 B 1 of the Code of Virginia and shall at the time the application is
received have completed the following courses at the undergraduate or graduate
level to meet the accounting concentration requirement of § 54.1-4409 B 1 of the
Code of Virginia:

a. Atleast 24 semester hours of accounting including courses covering the subjects
of financial accounting principles, auditing, taxation, and management accounting;
and

b. Atleast 18 semester hours in business courses (other than the courses described
in subdivision 1 a of this subsection).

2. Each apphecant candidate whose initial application to sit for ar examination a CPA
exam administered on or after July 1, 2006, shall meet the requirements of 8 54.1-
4409 B 2 of the Code of Virginia and shall at the time the application is received have
completed the following courses at the undergraduate or graduate level to meet the
accounting concentration requirement of § 54.1-4409 B 2 of the Code of Virginia:

a. Atleast 30 semester hours of accounting, including courses covering the subjects

of financial accounting principles, auditing, taxation, and management accounting;
and
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b. At least 24 semester hours in business courses (other than the courses described

3.

in subdivision 2 a of this subsection).

If, prior to July 1, 2006, a candidate: (i) met the requirements of 18 VAC 5-21-30 A

34

and B 1 but not the requirements of 18 VAC 5-21-30 A and B 2; and (ii) sat for at

least one section of the CPA exam prior to July 1, 2006, the candidate must pass all

sections not passed as of July 1, 2006 by December 31, 2007. Otherwise, the

candidate loses all CPA exam credits and must meet the requirements of 18 VAC 5-

21-30 A and B 2 before making application to sit for the CPA exam.

A quarter hour of coursework shall be considered the equivalent of two-thirds of a
semester hour of coursework. The Board will accept up to a two semester hour
deficiency if such deficiency resulted from converting quarter hours to semester
hours.

5. Community college credits.

46.

a. Effective July 1, 2006, credits for courses taken at community colleges shall be

accepted in meeting degree requirements if such courses were or would be
accepted by any accredited institution for purposes of fulfilling its baccalaureate
degree requirements.

b. Effective July 1, 2006, credits for accounting or business courses taken at

community colleges shall be accepted in meeting the semester hour
reguirements in accounting and business courses if such credits were or would
be accepted by any accredited institution for the purposes of meeting its
accounting program requirements for a baccalaureate degree.

Each applicant with a degree or coursework earned at a nonaccredited eellege-or
wniversity institution shall, if credit for such degree or coursework is to be
considered by the beard Board, (i) have his educational credentials evaluated by
an academic credentials service approved by the beard Board or an accredited
institution, as defined in 18 VAC 5-21-10, to determine the extent to which such
credentials are equivalent to the education requirements set forth in subdivisions 1
and 2 of this subsection; and (ii) submit such evaluations to the beard Board, which
may accept or reject the evaluator’'s recommendations in whole or in part.

Evidence of having obtained the required education shall be submitted in the form
of official transcripts transmitted in a manner determined by the beard Board. In
unusual circumstances, the beard Board may accept other evidence it deems to be
substantially equivalent.

C. Examination CPA exam.

1.

Each applicant candidate shall pass (i) a national uniform examination CPA exam, as

approved by the beard Board, in auditing and attestation, regulation, business
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1 environment and concepts, business law and professional responsibilities,
2 accounting and reporting (taxation, managerial, governmental and not-for-profit
3 organizations), financial accounting and reporting, and other such related subject
4 areas as deemed appropriate by the beard Board; and (ii) an ethics examination
5 exam approved by the beard Board. Each part of the examination CPA exam must
6 be passed with-a-minimum by attaining a uniform passing grade established through
7 a psychometrically acceptable standard -setting procedure approved by the beard
8 A
9
10
11 2. The following rules for granting CPA exam credits are applicable until the computer-
12 based CPA exam becomes effective.
13
14 If at a given sitting of the examination CPA exam an-applicant a candidate passes
15 two or more but not all sections, then the applicant candidate shall be given credit for
16 those sections that the applicant candidate has passed and need not sit for
17 reexamination in those sections provided the following conditions are met:
18
19 a. At that sitting, the applicant candidate wrote all sections of the examination CPA
20 exam for which the applicant candidate did not have credit;
21
22 b. The applicant candidate attained a minimum grade of 50 on each section taken
23 at that sitting when the first two sections were passed and in each subsequent
24 sitting attains a minimum grade of 50 on all sections taken at that sitting;
25
26 c. The applicant candidate passes the remaining sections of the examination CPA
27 exam within six consecutive examinations CPA exams (irrespective of the date
28 on which the examination CPA exam credit was earned) given after the one at
29 which the first sections were passed; and
30
31 d. At each subsequent sitting at which the applicant candidate seeks to pass any
32 additional sections, the applicant candidate writes all sections for which the
33 applicant candidate does not have credit.
34
35 3. The following rules for granting CPA exam credits will take effect beginning with the
36 first computer-based CPA exam:
37
38 a. Granting of credit.
39
40 (1) Candidates will be allowed to sit for each section of the CPA exam
41 individually and in any order.
42
43 (2) Candidates will retain credit for any section(s) passed for 18 months, without
44 having to attain a minimum score on failed sections and without regard to
45 whether they have taken other sections. Candidates will not be allowed to
46 retake a failed section(s) within the same CPA exam window.
47
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(3) Candidates must pass all four sections of the CPA exam within a “rolling” 18-
month period, which begins on the date that the first section(s) passed is
taken.

(4) In the event all four sections of the CPA exam are not passed within the
rolling 18-month period, credit for any section(s) passed outside that 18-
month period will expire and that section(s) must be retaken.

b. Conditional CPA exam credits.

(1) Candidates who have earned conditional credits on the non-computer-based
CPA exam as of the date of the first computer-based CPA exam will be given
credits for the corresponding sections of the computer-based CPA exam as
follows:

Non-Computer-Based CPA Exam Computer-Based CPA Exam

Auditing Auditing and Attestation

Financial Accounting and Reporting . . . )
(FARE) Financial Accounting and Reporting
Accounting and Reporting (ARE) Regulation

Business Law and Professional
Responsibilities (LPR)

Business Environment and Concepts

(2) Candidates who have attained conditional status as of the launch date of the
first computer-based CPA exam will be allowed a transition period to
complete any remaining test sections of the CPA exam. The transition is the
maximum number of opportunities that a candidate who has conditioned
under the non-computer-based CPA exam has remaining, at the launch of
the computer-based CPA exam, to complete all remaining test sections, or
the number of remaining opportunities under the non-computer-based CPA
exam, multiplied by six months, which is first exhausted.

. The beard Board may, at its discretion, waive any of the above requirements for

carryover of examination CPA exam credits, if such waiver is in the public interest.

5. Each applicant candidate shall follow all rules and regulations established by the

beard Board with regard to conduct at the examination CPA exam. Such rules shall
include instructions communicated prior to the examination CPA exam date and
instructions communicated at the examination CPA exam site on the date of the
examination CPA exam.

. Failure to comply with the rules and regulations governing conduct in the

examination CPA exam may result in the loss of established eligibility to sit for the
examination CPA exam or credit for examination CPA exam parts passed.

. An applicant A candidate to sit for the examination CPA exam shall obtain an

application form from the beard Board or its designee, complete the application in
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accordance with the instructions on the application, and submit the application
together with all required documents to the beard Board or its designee by the date
determined by the beard Board or its designee.

8. An apphecant A candidate who fails to appear for the examination CPA exam or

reexamination shall forfeit the fees charged for that examinatien CPA exam or
reexamination unless excused by the beard Board.

. The fee to sit for the examination CPA exam is established in 18 VAC 5-21-20 F E,

whether paid directly to the beard Board or to a designee under contract to the
beard Board.

The Board or its designee will forward notification of eligibility for the computer-

11.

based CPA exam to NASBA'’s National Candidate Database.

Cheating by a candidate in applying for, taking or subsequent to the CPA exam will

12.

be deemed to invalidate any grade otherwise earned by a candidate on any test
section of the CPA exam, and may warrant summary expulsion from the CPA exam
site and disqualification from taking the CPA exam for a specified period of time.

Notwithstanding any other provisions under these rules, the Board may postpone

scheduled CPA exams, the release of grades, or the issuance of certificates due to
a breach of CPA exam security; unauthorized acquisition or disclosure of the
contents of a CPA exam; suspected or actual negligence, errors, omissions, or
irreqularities in conducting a CPA exam; or for any other reasonable cause or
unforeseen circumstances.

D. Experience.

1.

Each applicant for initial issuance of a CPA certificate under this section shall provide
documentation of having met the experience requirements established by § 54.1-
4409 C of the Code of Virginia, which requires at least one year of acceptable
experience in accounting or a related field. The experience may include providing
any type of service or advice involving the use of accounting, management, financial,
tax, or consulting advisory skills or services. Acceptable experience shall include
employment in government, industry, academia or public accounting or related
services. The applicant’s experience may be supervised and attested to by a non-

CPA certificate holder-although-when-completing-the-applicationfor the CPA

One year of experience shall consist of full- or part-time employment that extends
over a period of no less than a year and no more than three years and includes no
fewer than 2,000 hours of performance of services described in subdivision 1 of this
subsection.
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18 VAC 5-21-40. Issuance of original CPA certificate; CPA certificate by endorsement;

A. Practicing as a CPA in the-Commenwealth-of Virginia. Only an individual who (i) holds a
currently valid and unrestricted CPA certificate issued by the Board; or (ii) sreets has

met the substantial-egquivaleney temporary practice registration and fee requirements in
this-section 18 VAC 5-21-52 may practice as a CPA in the-Cemmeonwealth-of Virginia.

B. Original CPA certificate.

1.

Each individual who desires to use the CPA designation title shall first obtain a CPA
certificate.

Each applicant for an original CPA certificate shall submit an application, on a form
provided by the beard Board, which shall document that the requirements of 18 VAC

5-21-30 have been met. H%heappheaﬂemsepeeewed—methe—beapd—th%eeer—me#e

If the application for an original CPA certificate is received more than one year after

the issuance of the notice of successful completion of the CPA exam, the applicant
shall provide evidence of having obtained at least 40 CPE credits for each year, or
portion thereof, in excess of one year after the issuance of such notice up to a
maximum of 400 CPE credits. Furthermore, the CPE for each excess year shall
include four CPE credits (up to a maximum of 40 CPE credits) in financial accounting
principles subjects, four CPE credits (up to a maximum of 40 CPE credits) in audit
and review of financial statements subjects, four CPE credits (up to a maximum of 40
CPE credits) in taxation subjects, and the most recent Ethics CPE course.

If the number of excess years described in subsection 3 of this section exceeds 10,

and the application is made after December 31, 2004, the applicant must pass the
CPA exam described in 18 VAC 5-21-30 C.

Each applicant shall agree to comply with the statutes and regulations of any other

state in which he is authorized to practice.

3 6. Each application for an original CPA certificate shall be accompanied by the fee

established in 18 VAC 5-21-20.

C. CPA certificate by endorsement;_interstate reciprocity.

1.

Each An individual who holds a currently valid and unrestricted CPA certificate in a
state other than Virginia and either (i) has moved his principal place of business to

Virginia; or (i) does not meet the substantial-egquivalency-provision-outlined-in
subsection-G-of this-section temporary interstate practice rules in 18 VAC 5-21-52
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must obtain a CPA certificate by endorsement prior to practicing as a CPA in
Virginia.

Each applicant for a CPA certificate by endorsement shall submit an application, on
a form provided by the beard Board, which shall document that the applicant holds a
corresponding currently valid and unrestricted CPA certificate as-a-certified-public
aceountant issued after meeting examination CPA exam and other requirements
under laws of the state{s) from which the applicant is seeking a CPA certificate by
endorsement. The application shall include the following:

a. From each state from which the applicant has received a CPA certificate (or from
the applicant directly if the state is unable to provide the information), a written
statement from the board of each state confirming that the applicant (i) is in good
standing in that state; (ii) has not been found guilty of violating that state’s
standards of conduct or practice; (iii) has no pending actions alleging violations of
that state’s standards of conduct or practice; (iv) has met the education
requirements in effect in that state when the applicant passed the national
uniform examinatien CPA exam described in 18 VAC 5-21-30 C; and (v) has met
the experience requirement for a CPA certificate in effect in Virginia when the
CPA certificate by endorsement application is received by the beard Board. An
applicant who holds a CPA certificate from a state that the beard Board has
determined meets the substantial equivalency provision set forth in § 54.1-4411
of the Code of Virginia shall be considered to have met the requirements of
clauses (iv) and (v) of this paragraph.

b. A written statement from the applicant affirming that the applicant has (i) not
violated the beard's Board'’s standards of conduct or applicable standards of
practice; and (ii) met the beard’s continuing professional education requirements
for each state that has issued the applicant a currently valid CPA certificate.

The beard Board may deny the application for a CPA certificate by endorsement if
the applicant is not in good standing in the other states which that have issued CPA
certificates to the applicant or if any information from the applicant indicates a failure
to comply with the aforementioned standards.

The fee establlshed in 18 VAC 5- 21 20 shaII accompany each appllcatlon for a CPA
certificate by endorsement.

D. International reciprocity.

1.

The Board may designate a professional accounting credential issued in a foreign

country as substantially equivalent to a CPA certificate.

a. The Board may rely on the International Qualifications Appraisal Board for
evaluation of a foreign country credential equivalency or any other matter relating
to international reciprocity.
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b. The Board may accept a foreign country accounting credential in partial

satisfaction of its domestic credentialing requirements if:

(1) The holder of the foreign country accounting credential met the issuing
body’s education requirements and passed the issuing body’s examination
used to qualify its own domestic candidates; and

(2) The foreign country credential is currently valid, unrestricted and otherwise in
good standing at the time of application for a domestic credential.

2. The Board may satisfy through qualifying examination(s) that the holder of a foreign

country credential deemed by the Board to be substantially equivalent to a CPA

certificate possesses adequate knowledge of U.S. practice standards. The Board

may rely on the National Association of State Boards of Accountancy, the AICPA, or

other professional bodies to develop, administer, and grade such qualifying

examination(s). Any foreign country qualifying examination(s) and process will be

approved the Board.

An applicant for renewal of a CPA certificate originally issued in reliance on a foreign

country accounting credential shall:

a. Comply with the renewal requirements set forth in 18 VAC 5-21-80.

b. If the applicant has a foreign country credential in effect at the time of the

application for renewal of the CPA certificate, present documentation from the
foreign country accounting credential issuing body that the applicant’s foreign
country credential has not been suspended or revoked and the applicant is not
the subject of a current investigation. If the applicant for renewal no longer has a
foreign country credential, the applicant must present proof from the foreign
country credentialing body that the applicant for renewal was not the subject of
any disciplinary proceedings or investigations at the time the foreign country
credential lapsed.

The holder of a CPA certificate issued in reliance on a foreign country accounting

credential shall report any investigations undertaken, or sanctions imposed, by a
foreign country credentialing body against the CPA’s foreign country credential.

Suspension or revocation of, or refusal to renew, the CPA certificate holder’s foreign

country accounting credential by the foreign country credentialing body may be
evidence of conduct reflecting adversely upon the CPA's fitness to retain the CPA
certificate and may be a basis for Board action.

Conviction of a felony or any crime involving dishonesty or fraud under the laws of a

foreign country is evidence of conduct reflecting adversely on the CPA certificate
holder’s fitness to retain the CPA certificate and is a basis for Board action.
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7. The Board shall notify the appropriate foreign country credentialing authorities of any
sanctions imposed against a CPA.

8. The Board may participate in joint investigations with foreign country credentialing
bodies and may rely on evidence supplied by such bodies in disciplinary hearings.

D E. Each CPA certificate holder shall have the privilege of using the CPA designation title
provided the CPA certificate holder complies with the (i) standards of conduct, (ii)
standards of practice, and (iii) the renewal requirements established by the beard
Board. Upon expiration of the CPA certificate, the CPA certificate holder shall cease
displaying the CPA certificate and the wall certificate, and shall cease affixing and
using the CPA desighation title in any manner.

E E. All CPA certificate holders who supervise services involving the practice of public
accountancy and who sign or authorize another to sign the report on the financial
statements on behalf of the firm shall meet the experience requirement established in
18 VAC 5-21-50.

G. A CPA certificate holder who performs compilation services as defined in this chapter
other than through a CPA firm that holds a permit issued pursuant to 18 VAC 5-21-60
shall undergo a peer review as required by 18 VAC 5-21-70.

F H. CPA certificates issued under the provisions of this chapter shall expire one year from
the last day of the month wherein the initial CPA certificate was issued and shall be
renewed in compliance with 18 VAC 5-21-80.
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18 VAC 5-21-41. When individual qualifying for CPA certificate is required to obtain a
CPA certificate.

A. 1t shall be unlawful for an individual meeting the qualifications to become a CPA as set
forth in § 54.1-4409 of the Code of Virginia and 18 VAC 5-21-30 of this chapter to not
obtain a CPA certificate prior to engaging in the following activities:

1. Practicing public accountancy in any capacity (e.q., partner, staff person) irrespective
of whether the CPA title is used.

2. Using the CPA title and providing services to the public.

3. Using the CPA title and performing or offering to perform any services involving the
application of accounting and auditing knowledge or experience, issuing reports on
financial advisory or consulting services, preparing tax returns, or furnishing advice
on tax matters, for an employer or other organization and not for the public.

4. Using the CPA title and performing or offering to perform services as an educator in
the field of accounting.

18 VAC 5-21-50. Additional requirements for CPAs who supervise services involving the
practice of public accountancy and who sign or authorize another to sign reports on
financial statements.

A. To implement the provisions of § 54.1-4412 C 7 of the Code of Virginia, anry-individual a
CPA certificate holder who is responsible for supervising services involving the practice
of public accounting, and who signs or authorizes another person to sign on behalf of the
firm the financial statement resulting from the practice of public accounting (referred to
herein as a Supervising CPA), shall meet the requirements set forth in subsection B of
this section.
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Nothing in this section is intended to proscribe an individual who does not have a CPA
certificate from affixing his signature to any statement or report for his employer’s
internal or management use and designating his position, title or office.

B. Requirements.

1. CPA certificate. Any individual desiring to supervise public accountancy services as
described in subsection A of this section shall hold a currently valid CPA certificate
issued by this beard Board or shall be in compliance with the substantial equivalency
requirements in 18 VAC 5-21-40 G.

2. Experience.

a.

|=

|©

|

In addition to the one year of experience required to receive a CPA certificate,
such individual shall have completed one year of additional experience in the
practice of public accounting, as defined in 18 VAC 5-21-10, with not less than
600 of these hours in the performance of audits if the services involve an audit or
not less than 600 of these hours in the performance of reviews or audits if the
services involve a review but not an audit.

One year of experience shall consist of no fewer than 2,000 hours of full- or part-
time employment that extends over a period of no less than one year and no
more than three years.

The experience must have been gained under the direct supervision of a CPA
licensed in any state.

Persons who held a license, as defined in the beard's Board’s regulations
effective on April 1, 1997, issued by the beard Board and in effect on October 4,
1999, shall be deemed to have met this experience requirement.

18 VAC 5-21-51. Substantial equivalency.

Pursuant to 8 54.1-4411 of the Code of Virginia, the Board shall determine whether a state

meets the substantial equivalency provisions for nonresident CPA certificate holders by

periodically obtaining, reviewing and approving a list of states, which in the opinion of the Board,

meet the substantial equivalency provisions for nonresident CPA certificate holders. This list

shall be published on the Board’s website.

18 VAC 5-21-52. Temporary interstate practice by nonresident CPAS.

A. A holder of a currently valid and unrestricted CPA certificate from a state other than

Virginia and with a principal place of business in a state other than Virginia may practice

in Virginia if he meets the requirements of this section before beginning CPA practice in

Virginia.
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1 B. EXxcept as set forth in subsection C 1 of this section, notice is immediately due and shall
2 be received by the Board within 30 days after the individual knowingly avails himself of
3 the laws of Virginia by accepting an engagement or an assignment to render
4 professional services in Virginia.
5
6 C. Ifthe CPA holds a currently valid and unrestricted license issued by a state that the
7 Board has determined to be substantially equivalent, the reqgistration and fee
8 requirements depend upon the notification and fee requirements of the resident state
9 issuing the CPA certificate.
10
11 1. If the CPA's resident state does not require notification by or a fee from licensees of
12 Virginia temporarily practicing in that state, the nonresident CPA of that state may
13 practice in Virginia without providing notification or paying a fee.
14
15 2. Ifthe CPA’s resident state requires notification by or fee from licensees of Virginia
16 temporarily practicing in that state, notice is immediately due and shall be received
17 within 30 days of commencing practice in Virginia. The nonresident CPA of that
18 state shall submit, via the Board’s website, fax or mail, a notification form and pay
19 the lesser of $250 or the fee that is charged by the state that issued his CPA
20 certificate. An electronic approval from the Board shall be provided via the Board's
21 website or other means and shall constitute evidence of the privilege to practice in
22 Virginia.
23
24 D. Ifthe CPA certificate is not issued by a state that the Board has determined to be
25 substantially equivalent, the CPA shall obtain a CPA certificate by endorsement
26 pursuant to 18 VAC 5-21-40 C prior to practicing in Virginia.
27
28 E. Neither notice by or fee from a nonresident CPA is required if the CPA’s contact with
29 Virginia is limited to any of the following activities: (i) teaching either a college or
30 continuing professional education course; (ii) delivering a lecture; (iii) moderating a panel
31 discussion; or (iv) rendering professional services to the individual's employers or to
32 persons employed by the CPA’s employer, including affiliated, parent, or subsidiary
33 entities, provided such services are not rendered for the employer’s clients.
34
35 F. Reference is made to § 54.1-4411 B and C of the Code of Virginia with respect to the
36 consents that a CPA is deemed to have made by availing himself of the provisions of
37 this section.
38
39 G. A CPA certificate by endorsement shall be obtained if the CPA exercising the privilege
40 to practice under substantial equivalency moves his principal place of business to
41 Virginia or ceases to have an office in any other state.
42
43 H. For purposes of implementing § 54.1-4411 B 2 of the Code of Virginia relating to the
44 privilege of practicing public accounting extended to nonresident CPA certificate holders,
45 the Board shall determine the state to be served based on which statutes and
46 regulations closely correspond to those of Virginia.
47
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1 PART IIl.

2 PERMITS TO PRACTICE AND PEER REVIEW.

3

4 18 VAC 5-21-60. Registration of firms.

5

6 A. To implement the provisions of § 54.1-4412 B of the Code of Virginia, any firm with one

7 or more offices in the-Commenwealth-of Virginia that practices, directly or indirectly,

8 public accounting or that uses the term—Certified-Public-Accountant{s)orthe

9 designation “CPA” inthe-name-of the-firm title shall register with the beard Board.
10
11 B. To implement the provisions of § 54.1-4412 C of the Code of Virginia, any firm with an
12 office in the-Cemmenwealth-of Virginia providing or offerlng to provide services mvolvmg
13 the practice of publlc accountlng shaII be-issued a QQ y for ra mg%traﬂen—ee#ﬂﬁea%e Qerm
14 v pavvento egy brovigeg A
15 eemph&neew%hé%%#lﬂ—@eﬁh&@ed&ef#wgm
16
17 1. Each firm shall submit an application on forms provided by the beard Board, which
18 shall contain the following:
19
20 a. A statement that the applicant is registering pursuant to § 54.1-4412 B of the
21 Code of Virginia and has complied with each of the requirements of § 54.1-4412
22 C of the Code of Virginia.
23
24 b. A written statement from the applicant affirming that the applicant has not
25 violated the Board'’s standards of conduct or applicable standards of practice.
26
27 b c. An affirmation ef-the that a peer review as required by 18 VAC 5-21-70 has
28 been completed and that the firm has enclosed a copy of the peer review report
29 and any letter of comments if the report is adverse or if the latest peer review
30 report is the second consecutive modified report that the firm has received.
31
32 d. An affirmation that the firm has caused all non-CPA owners domiciled in Virginia,
33 if any, to meet the CPE requirements set forth in 18 VAC 5-21-170 E relating to
34 the standards of conduct, Code of Virginia statutes relating to public
35 accountancy, and the Board’s requlations.
36
37 € e. The designation of a CPA certificate holder that will be the primary contact for
38 the firm, including a firm with multiple offices.
39
40 f. Each application for reqistration under this subsection shall include: (i) a consent
41 executed by the firm to cooperate in and comply with any request for testimony
42 or the production of documents made by the Board in the furtherance of its
43 authority and responsibilities under this chapter (and an agreement to secure and
44 enforce similar consents from each of the associated persons of the firm as a
45 condition of their continued employment by or other association with such firm);
46 and (ii) a statement that such firm understands and agrees that cooperation and
47 compliance, as described in the consent required by subparagraph (i), and the
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securing and enforcement of such consents from its associated persons, in

accordance with the rules of the Board, shall be a condition to the continuing
effectiveness of the reqgistration of the firm with the Board.

2. Toimplement 8 54.1-4412 C 3 of the Code of Virginia, all non-CPA owners shall
work in the firm. “Work in the firm” means that the non-CPA owner works full time
for the firm (at least 1,000 hours a year), and that retirees and owners no longer
working full time shall have 12 months from the last day of their full-time
involvement with the firm to dispose of their interest. Heirs shall have 24 months
from the time they receive their bequest or inheritance in which to dispose of the
ownership interest.

C. Toimplement § 54.1-4412 D of the Code of Virginia, any firm with an office in the
Commoenwealth-of Virginia that is not engaged in the practice of public accounting but
uses the e CeortiiedPublic Accountonttorthe tCPAL desienationintisrome llle

shallb&ssued ngfo a#eglstranen%emﬁea{egerm by%he—bea#d—upem%s&pp%aﬁen

;’ IE : I ~ode. of Virainia,
1. Such firm shall submit an application provided by the beard Board that shall contain
the following:

a. A statement that the applicant is registering pursuant to § 54.1-4412 D of the
Code of Virginia and has complied with each of the requirements set forth in 8§
54.1-4412 D, and 8§ 54.1-4412 C 1, 2, 3, 5, if applicable, and 8 of the Code of
Virginia.

b. A statement that the firm has or has not compiled financial statements, which, as
required by SSARS and § 54.1-4413 of the Code of Virginia, shall be prepared in
compliance with SSARS.

c. If the firm has compiled financial statements in accordance with SSARS, an
affirmation eof that the peer review as required by 18 VAC 5-21-70 has been
completed. If the firm was required to have an engagement review, the firm shall
enclose a copy of its peer review report and any letter of comments if the report
is adverse or if the latest peer review report is the second consecutive modified
report that the firm has received. If the firm was required to have a report review,
the firm shall enclose a copy of the report if the latest peer review report is the
second consecutive report to contain comments and recommendations.

d. An affirmation that the firm has caused all non-CPA owners domiciled in Virginia,
if any, to meet the CPE requirements set forth in 18 VAC 5-21-170 E relating to
the standards of conduct, Code of Virginia statutes relating to public
accountancy, and the Board’s regulations.

d e. The designation of a CPA certificate holder that will be the primary contact for
the firm, including a firm with multiple offices.
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1
2 f. Each application for reqistration under this subsection shall include: (i) a consent
3 executed by the firm to cooperate in and comply with any request for testimony
4 or the production of documents made by the Board in the furtherance of its
5 authority and responsibilities under this chapter (and an agreement to secure and
6 enforce similar consents from each of the associated persons of the firm as a
7 condition of their continued employment by or other association with such firm);
8 and (ii) a statement that such firm understands and agrees that cooperation and
9 compliance, as described in the consent required by subparagraph (i), and the
10 securing and enforcement of such consents from its associated persons, in
11 accordance with the rules of the Board, shall be a condition to the continuing
12 effectiveness of the reqistration of the firm with the Board.
13
14 2. Toimplement § 54.1-4412 C 3 of the Code of Virginia, all non-CPA owners shall
15 work in the firm. “Work in the firm” means that the non-CPA owner works full time for
16 the firm (at least 1,000 hours a year), and that retirees and owners no longer working
17 full time shall have 12 months from the last day of their full-time involvement with the
18 firm to dispose of their interest. Heirs shall have 24 months from the time they
19 receive their bequest or inheritance in which to dispose of the ownership interest.
20
21 D. The fee for a registration-certificate permit is set forth in 18 VAC 5-21-20.
22
23 E. Pursuantto § 54.1-4412 C 6 of the Code of Virginia, all firms required to obtain
24 registration-certificates permits shall meet comply with the standards set forth in 18 VAC
25 5-21-160 123.
26
27 F. Each registration-certificate permit shall expire two years from the last day of the month
28 wherein issued and shall be renewed in compliance with 18 VAC 5-21-80.
29
30 18 VAC 5-21-70. Peer review.
31
32 A. To implement the provisions of § 54.1-4412 C 5 and D 2 of the Code of Virginia, firms a
33 firm or CPA certificate holder meeting the requirements set forth in this section shall
34 provide the beard Board with evidence, as described in subsection E of this section, that
35 the firm or CPA has undergone, no less frequently than every three years, a peer review.
36 Each peer review shall be performed and reported by a CPA holding a currently valid
37 license and in accordance with standards that are no less stringent than the peer review
38 program of the American-tastitute-of Certified-Public-Accounts AICPA for firms that are
39 not required to register with the PCAOB or a peer review performed under the auspices
40 of the PCAOB for firms that are required to register with the PCAOB. Prior to its use by
41 a registrant's requlant’s reviewer, the beard Board must approve a peer review program
42 other than the peer review program of the Americantnstitute-of Certified-Public
43 Accountants AICPA or the PCAOB. Firms not required to register with the beard Board
44 are not required to comply with the peer review requirement.
45
46 B. If a firm performs the services described in subsection B F of this section, a peer review
47 is required and the firm shall provide an affirmation of such peer review to the beard
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1 Board in accordance with the dates set forth in subsection € E of this section. The
2 nature of the review will be determined based on the peer review selection criteria, which
3 criteria shaII conS|der the hlghest IeveI of service prowded and—sha”—be—ne—less—smngem
4 thab-the-crtedaof-the pee QW als 0
5 ng = v
6 JanuaFy—LQQQ—AmeHeaH%us{eLeﬁeeﬁ#ﬁd—Publw—AeeeumaH%s) bv the flrm or CPA.
7 The date of the year-end used for the peer review shall not be more than 48 months
8 prior to the month of the initial registration or the renewal month for a renewal
9 registration.
10
11 C. If a CPA certificate holder provides compilation services to the public other than through
12 a firm reqistered pursuant to 18 VAC 5-21-60, the applicable peer review described in
13 subsection F is required and the CPA shall provide to the Board the affirmation required
14 by subsection G in accordance with the dates set forth in subsection E of this section.
15
16 D. A report review is not required for engagements in which a CPA submits unaudited
17 financial statements of nonpublic entities if the CPA (i) has a clear understanding with
18 the client that such financial statements are not intended for third parties and are
19 submitted to members of client management who have knowledge of the entity and who
20 understand the limitations of the financial information; and (ii) has otherwise met all of
21 the requirements of SSARS No. 8.
22
23 C E. Applicable dates.
24
25
26
27
28 2- Initial or renewal applications due after June 30, 2002, are required to include an
29 affirmation of a peer review except that a firm first initiating services requiring a peer
30 review after July 1, 1999, shall comply with the peer review requirement within three
31 two years after first initiating services requiring a peer review. Affirmation of a timely
32 peer review shall be provided with the initial or first renewal application immediately
33 following the aforementioned three-year two-year period.
34
35 B E. The nature of the services requiring a peer review and the nature of such reviews are
36 set forth in this subsection.
37
38 1. System review. This review applies to firms that perform engagements governed by
39 the Statements-on-Auditing-Standards {SASs), er examinations of prospective
40 financial information governed by unele# the Sta%emen%s—en&andards—fe%estaﬂen
41 Engagements (SSAEs),
42 Aecountants; or the Government Auditing Standards (the Yellow Book) issued by the
43 U-S: Comptroller General Aecceunting-Office {GAO) of the United States.
44
45 2. Engagement review. This review is required for firms that are not required to have a
46 system review and who are not eligible to have a report review as described in
47 subdivision 3 of this subsection. It applies to registered firms that do not perform
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engagements in accordance with SASs or examinations of prospective financial
statements under the SSAEs but do perform engagements in accordance with the
Statements-on-Standardstor-Accodnting-and-Review-Services {(SSARSS) or review

engagements in accordance with the SSAEs;-beth-as-established-by-the-American
. : ifiod Publi .

Report review. This review applies to firms that only perform compilations, as
described in the SSARSSs, that omit substantially all disclosures. It does not apply to
compilations described in subsection D.

E G. Required affirmation of peer review and report submission.

1.

IN

The applicant for an initial or a renewal registration-certificate permit shall include an
affirmation with the application that the firm (i) has complied with the peer review

provisions in § 54.1-4412 C of the Code of Virginia and with the provisions of this
section; (ii) has received a final acceptance letter from the entity administering the
peer review program; and (iii) will maintain its peer review documents until the later
of the date of the final acceptance letter for its next peer review or four years.
Furthermore, if the report is adverse or if the latest peer review report is the second
consecutive modified report that the firm has received, the firm shall submit to the
Board a copy of its peer review report and any letter of comments and letter of
response. If the firm was required to have a report review and the latest peer review
report is the second consecutive report to contain comments and recommendations,
the firm shall enclose a copy of the report. The beard Board reserves the right to
request a copy of the peer review report or any other document relating to the peer
review program.

Final acceptance letter not available. If an applicant for registration initial or renewal
permit cannot provide a final letter of acceptance indicating that the peer review is
complete, then the applicant shall file the application with (i) a copy of the “subject to”
acceptance letter and other relevant documents that explain the reasons why a final
acceptance letter was not issued; and (ii) a statement setting forth the registrant’s
firm’s plan of action that will enable the registrant firm to receive a final acceptance
letter. This submission will extend the due date of the application for six months from
the original due date of the application.

PART IV.
ENFORCEMENT ACTIONS AGAINST REGULANTS.

18 VAC 5-21-72. Grounds for enforcement actions against requlants.

A.

The grounds for revocation and suspension of CPA certificates or permits (requlants)

and other disciplinary action against regulants include the following:

1.

Fraud or deceit in obtaining a CPA certificate or permit includes the submission to

the Board of any knowingly false or forged evidence in, or in support of, an
application for a license, and cheating on the CPA exam.
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2. Dishonesty, fraud or gross negligence, including knowingly or through gross
negligence, making misleading, deceptive or untrue representations in the
performance of services.

3. Violations of the Code of Virginia and the Board’s requlations, including:

a. Using the CPA title when not in inactive status as set forth in 18 VAC 5-21-81 or
providing public accountancy services without a CPA certificate, permit or
qualification under the substantial equivalency provisions.

b. Using or attempting to use a CPA certificate or permit that has been suspended
or revoked.

c. Making any false or misleading statement, in support of an application for a CPA
certificate or permit filed by another person.

d. Failing to provide any explanation requested by the Board regarding evidence
submitted by the regulant in support of an application filed by another, or
regarding a failure or refusal to submit such evidence; and failure by a requlant to
furnish for inspection upon request by the Board or its representative
documentation relating to any evidence submitted by the regulant in support of
such an application.

e. Failing to satisfy the continuing professional education requirements set forth in
18 VAC 5-21-170.

f. Failing to comply with the applicable standards of conduct set forth in 18 VAC 5-
21-120, 18 VAC 5-21-121, 18 VAC 5-21-122, and 18 VAC 5-21-123 or the
standards of practice set forth in 18 VAC 5-21-130.

g. Failing to comply with the applicable peer review requirements set forth in 18
VAC 5-21-70.

4. Conduct reflecting adversely upon the regulant’s fitness to perform services, such
as:

a. Adjudication as mentally incompetent.

b. Fiscal dishonesty of any kind.

c. Presenting as one’s own, a CPA certificate or permit issued to another.

d. Concealment of information regarding violations by other reqgulants of the Code
of Virginia or requlations of the Board when guestioned or requested by the
Board.
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e. Willfully failing to file a report or record required by state or federal law; willfully
impeding or obstructing the filing of such a report or record, or inducing another
person to impede or obstruct such filing by another; and the making or filing of
such a report or record which one knows to be false.

18 VAC 5-21-73. Use of consultants in investigations.

A. As provided in § 54.1-4423 of the Code of Virginia, the Board may develop a roster of
consultants and may contract with consultants to assist the Board in investigating and
evaluating violations of Chapter 44 (8 54.1-4400 et seq.) of Title 54.1 of the Code of
Virginia or this chapter and to provide expert testimony as necessary in any subsequent
administrative hearing or court proceeding. The consultant’s compensation shall be
determined and paid by the Board.

B. Any consultant under contract with the Board shall have immunity from civil liability
resulting from any communication, finding, opinion or conclusion in the course of his
duties unless such person acted in bad faith or with malicious intent.

PART M V.
RENEWAL, INACTIVE STATUS, /REINSTATEMENT OF CPA CERTIFICATE AND
REGISTRATION CERTIFICATE PERMIT AND OTHER GENERAL REQUIREMENTS.

18 VAC 5-21-80. Reguirement Requirements for renewal.

A. Each CPA certificate issued under the provisions of this chapter shall be renewable
renewed for a period of one year.

B. Each registration-certificate permit shall be renewable for periods of two years.

B C. Renewal notices will be mailed emailed to the regulant at the last known email
address of record. If the email address is not available or not current, the notice will be
sent by postal mail to the regulant at the last known postal mail address of record.
Failure to receive written notice does not relieve the regulant of the requirement to
renew and pay the required fee. The date the beard Board receives the renewal
notice and fee shall determine whether other fees established by 18 VAC 5-21-20 are
payable. Fees shall not be refunded or prorated.

E D. Fees for renewal of a CPA certificate and aregistration-certificate permit are
established in 18 VAC 5-21-20.

F E. Representations.
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1. Anindividual holding a CPA certificate issued by the beard Board shall submit a
renewal application provided by the beard Board, which application shall contain a
statement that the applicant has (i) complied with the beard's Board’s standards of
conduct and applicable standards of practice; (i) met the applicable CPE
requirements set forth in 18 VAC 5-21-170 for the three-years CPE reporting cycle
prior to the year the renewal application is submitted or has met the applicable
CPE requirements for the state in which the CPA has his principal office if such
state has a CPE requirement of at least 120 CPE credits during a three-year
reporting period; and (iii) met the requirements set forth in 18 VAC 5-21-50 B if the
CPA certificate holder is responsible for supervising services involving the practice
of public accounting, and signs or authorizes another person to sign the
accountant’s report on the financial statement on behalf of the firm;_and (iv) either
(a) has not compiled financial statements other than through a CPA firm that holds
a permit or (b) has compiled financial statements other than through a CPA firm
and has complied with the peer review requirements set forth in 18 VAC 5-21-70 C.

2. A firm holding a registration-certificate permit issued by the beard Board shall submit
(i) a renewal application provided by the beard Board affirming that it continues to

meet the standards set forth in 18 VAC 5-21-60 and (ii), in the case of firms subject
to the peer review reqwrement set forth in 18 VAC 5-21-70, an afflrmatlon that HE the
firm has ¢ :
complied with all prowsmns of 18 VAC 5- 21 70 |nclud|nq the afflrmatlon and
submission requirements of 18 VAC 5-21-70 G.

G E. If the reguired renewal fee is received more than 30 days after the expiration date but
within one year after the expiration date, a late renewal fee will be charged in addition
te lieu of the renewal fee as provided for in 18 VAC 5-21-20.

G. Ifthe required renewal application is made more than one year after the expiration date,
the requlant shall follow the procedures set forth in 18 VAC 5-21-90.

18 VAC 5-21-81. Inactive status.

A. A CPA who is not providing or offering to provide any services involving the application
of accounting and auditing knowledge or experience, issuing reports on financial
advisory or consulting services, preparing tax returns, or furnishing advice on tax matters
for the public, an employer or other organization may discontinue renewal of his license
and may use the designation CPA (Inactive) on business cards or letterhead.

B. |If anindividual in inactive status intends to use the CPA title without the inactive
designation or provide the services described in subsection A, the former CPA certificate
holder shall meet the reinstatement requirements in 18 VAC 5-21-90.

18 VAC 5-21-90. Reguirement Requirements for reinstatement.

A. If a former regulant fails to renew a CPA certificate or permit within 12 months after its
expiration or if more than 12 months have elapsed since voluntarily or involuntarily
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surrendering the CPA certificate or permit, 4 in addition to meeting the requirements for

renewal set forth in 18 VAC 5-21-80, a the former regulant shaII eempl%wmh QI‘OVId the

following re

et—the—appheabte—eem-ﬁeate information.:

1.

Mhe#egelantef&tlste%ehew—hts An explanation as to why the CPA certificate or
Fegls#anen—eemﬁeate perm w&hm—ﬁ—menths—te”emng%e*mraﬂen—er—\mmapy

reqwted—te—p#esenmasensiet was not renewed ona t|mer basis and Whv the

Board should permit reinstatements:;

A description of the services and range of dates of services provided to clients or

employers since the expiration of the CPA certificate or firm permit;

An affirmation on a form provided by the Board that the former CPA certificate holder

meets the requirements for renewal as set forth in 18 VAC 5-21-80;

An affirmation on a form provided by the Board that the former permit holder meets

the requirements for entry as set forth in 18 VAC 5-21-60, and for renewal as set
forth in 18 VAC 5-21-80;

Information relating to (i) any disciplinary actions imposed by or any consent orders

entered into with any national, state, or local requlatory body; and (ii) any felony or
misdemeanor conviction in any jurisdiction since the expiration of the license;

An affirmation that the former CPA certificate holder has been in compliance with the

Board’s standards of conduct and applicable standards of practice for CPA certificate
holders;

An affirmation from the former permit holder that the firm has been in compliance

with the Board’s standards of conduct and applicable standards of practice for permit
holders; and

Evidence of having obtained 40 CPE credits for each year, or portion thereof,

preceding the year the former CPA certificate holder applies for reinstatement, up to
a maximum of 400 CPE credits. In addition, the CPE credits for each such year shall
include four CPE credits (up to a maximum of 40 CPE credits) in financial accounting
principles subjects, four CPE credits (up to a maximum of 40 CPE credits) in audit or
review of financial reporting subjects, four CPE credits (up to a maximum of 40 CPE
credits) in taxation, and CPE credits in Ethics as required by the Board in 18 VAC 5-
21-170 E. See subsection B if the former CPA certificate holder had not been
licensed for the 10 years preceding the year application is made for reinstatement.

B. |If the former CPA certificate holder had not been licensed for the 10 vears preceding the

year application is made for reinstatement and such application is made after December

31, 2004, the former CPA certificate holder must pass the CPA exam described in 18

VAC 5-21-30 C.
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2 C. No application for reinstatement shall be considered while the petitioner applicant is
under sentence for criminal offense related to the practice of public accountancy,
including any period during which the petitiorer applicant is on probation or parole for
such offense.

D. Within two years after the firm's permit is reinstated, a former permit holder shall obtain

Page 29 of 41

a peer review in accordance with 18 VAC 5-21-70 and submit a copy of the peer review

report and any letter of comments to the Board.

. The Fenewaf relnstatement fee and—fateurenewal—feeier—e&ekwenewaLper%mMehfhe

set
forth in 18 VAC 5 21- 20 shaII be paid in I|eu of the renewal and Iate renewal fees and
shall accompany the application for reinstatement. The reinstatement fee is
nonrefundable.

Irm

F. After evaluating the information described in subsection A of this section, the Board may

impose additional requirements for reinstatement (e.g., retesting or experience
requirements for a CPA certificate holder; accelerated peer review for a permit holder).

B G. Htherequirements-setforth-in-subsection-A-are-notmet-the The board Board shall
advise communicate its decision to the applicant, and if that reinstatement has-been is

denied, and the reasons for the denial. The reinstatement request may be resubmitted

when the applicant believes the matters affecting the reinstatement application have
been satisfactorily resolved. The reinstatement applicant may request a proceeding in

accordance with the provisions of the Administrative Process Act (8 2.2-4000 et seq. of

the Code of Virginia).

H. The Board may, at its discretion, consider requests for exception to the reinstatement
requirements if the previous certificate holder can document extraordinary
circumstances so long as such waiver or deferral is in the public interest.
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18 VAC 5-21-100. Status of certificate holder during the period prior to reinstatement.

A regulant who is reinstated shall be regarded as having been a regulant continuously
without interruption. Therefore, the regulant shall remain under the disciplinary authority of the
beard Board during this entire period and may be held accountable for his activities during this
period. A regulant who is not reinstated shall be regarded as unlicensed from the expiration
date of the CPA certificate or registration-certificate permit forward. Nothing in this chapter shall
divest the beard Board of its authority to discipline a regulant for a violation of the law or
regulations durlng the period of time for which the regulant held a CPA certificate or registration
certificate permit.

18 VAC 5-21-110. Notification of change of address or name, response to beard Board
communication.

A. Each regulant shall notify the beard Board in writing within 30 days of any change of
address or name.

B. Each regulant shall respond within 30 days to any request for information made by the
beard Board.

PART MM V.
STANDARDS OF CONDUCT FOR ALL REGULANTS.

18 VAC 5-21-120. Standards of conduct for all regulants.

In addition to the specific standards of conduct set forth below, a CPA certificate holder and
permit holder are required to follow the applicable standards of conduct established by
regulatory or professional standard setting boards (e.g., The Code of Professional Conduct
promulgated by the AICPA; Auditing and Independence Standards issued by the Comptroller
General of the United States; Auditor Independence Standards issued by the SEC for SEC
engagements), or successors thereto, and effective at the time of the services.
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£ 1. Commissions and referral fees.

4 a. Prohibited commissions. As provided in 8 54.1-4414 D 1 of the Code of Virginia,

a CPA certificate holder shall not recommend to a client any product or services
for a commission, or, for a commission, recommend or refer any product or
service to be supplied by a client, or receive a commission when the CPA
certificate holder also performs for that client any service which involves the
practice of public accounting. This prohibition applies during the period in which
the CPA certificate holder is providing services whieh that involve the giving of an
assurance or during the period covered by any financial statements that were
prepared by the CPA certificate holder as a part of such services.

. Disclosure of permitted commissions. As provided in § 54.1-4414 E of the Code

of Virginia, a CPA certificate holder who is not prohibited from accepting a
commission and who is paid or expects to be paid a commission shall disclose
that fact to any person or entity to whom the CPA certificate holder recommends
or refers a product or service to which the commission applies.

c. Disclosure of referral fees. As provided in § 54.1-4414 F of the Code of Virginia,

a CPA certificate holder who accepts a referral fee for recommending or referring
any service of a CPA certificate holder shall disclose such payment to the client.

M 2. Prohibited Acts disereditable. A regulant shall not commit acts disereditable-to-the

profession—as-listed described in § 54.1-4413 of the Code of Virginia and-this-chapter,
or 18 VAC 5-21-72 of this chapter.
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1 18 VAC 5-21-121. Standards of conduct for CPA certificate and permit holders involved
2 inthe practice of taxation.
3
4 In addition to the standards of conduct established in 18 VAC 5-21-120, CPA certificate and
5 permit holders involved in the practice of taxation shall comply with the standards as appropriate
6 under the circumstances, set forth in the Statements on Standards for Tax Services
7  promulgated by the AICPA.
8
9 18 VAC 5-21-122. Standards of conduct for CPA certificate and permit holders providing
10 consulting services.
11
12 A CPA certificate or permit holder providing consulting services shall comply with the
13  Standards for Consulting Services promulgated by the AICPA.
14
15 18 VAC 5-21-123. Standards of conduct for firms holding permits.
16
17 A. Use of terms by firms. No firm having an office in Virginia shall use or assume the CPA
18 title tending to indicate that it is offering to practice or is practicing public accountancy
19 unless at least 51% of the owners currently hold a valid CPA certificate or CPA
20 certificate by endorsement.
21
22 B. Management of offices. Each firm’s office or offices located in Virginia that is offering
23 services involving the practice of public accountancy shall be managed by a certified
24 public accountant holding a valid CPA certificate.
25
26 C. Client's records. Upon request, a firm shall furnish to the firm's client or former client,
27 within a reasonable time, any accounting or other record prepared by and belonging to
28 the client, or obtained from or on behalf of the client, which the regulant or another
29 member of his firm removed from the client or the client’s premises, or had received for
30 the client's account. Client records do not include working papers prepared by the client
31 and given to the auditor for use by the auditor in the audit process.
32
33 D. Ownership of requlant’s working papers and records. All working papers, including but
34 not limited to statements, programs, records, schedules, and memoranda, prepared by
35 the requlant incident to rendering services to a client are the property of the requlant’s
36 firm absent an express agreement between the firm and the client to the contrary. Such
37 working papers shall not be sold, transferred, or bequeathed, to anyone other than a
38 regulant without the consent of the client, except this rule shall not be construed to (i)
39 affect in any way the regulant’s obligation to comply with a validly issued and
40 enforceable subpoena or summons, or to prohibit a requlant’s compliance with
41 applicable laws and government requlations; or (ii) prohibit a transfer to another firm
42 licensed in Virginia in conjunction with a sale or merger of all or part of a member's
43 practice so long as the requlant takes appropriate precautions (e.d., through a written
44 confidentiality agreement) so that the purchaser or merging entity does not disclose any
45 information obtained in the transaction. The purchaser or party to a merger shall not use
46 to their advantage nor disclose any member's confidential client information that comes
47 to their attention.
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E. Peerreview. If required, a firm shall comply with the peer review requirements of 18
VAC 5-21-70.

F. Power of inspection. The Board and its duly authorized agents shall have the power to
inspect the work product and all supporting working papers and records of all requlants
in connection with an investigation or relating to compliance with statutes and

reqgulations.

G. Advertising and other forms of solicitation. A requlant shall not seek to obtain clients by
advertising or other forms of solicitation in a manner that is false, misleading, or
deceptive, or by coercion, overreaching or harassing conduct.

H. Form of organization and name. A reqgulant shall not practice under a firm name that is
false, misleading or deceptive. A firm may continue to use a name that includes the
name of a retired or former member. A firm may use the maiden name of a member
rather than the member’s married name.

|. Retention of audit, review and compilation working papers. A regulant shall maintain all
client working papers that are necessary to support work performed for the longer of (i)
seven years after the service is completed; or (ii) three years after any requlatory
proceeding or litigation, civil or criminal, is final and no longer subject to appeal.

J. Destruction, alteration, or falsification of records in governmental investigations. A
regulant shall not alter, destroy, mutilate, conceal, cover up, falsify, or make a false entry
in any record, document, or tangible object with the intent to impede, obstruct, or
influence the investigation or proper administration of any matter within the jurisdiction of
this Board or any governmental body having jurisdiction over the professional services
provided by the regulant.

PART VL.
STANDARDS OF PRACTICE FOR CPA CERTIFICATE AND PERMIT HOLDERS.

18 VAC 5-21-130. Standards of practice for CPA certificate and permit holders involved
in the practice of public accounting or compiling financial statements.

CPA certificate and permit holders shall follow the standards, as applicable under the
circumstances and at the time of the services, set forth in this section in providing services
involving the practice of public accounting or compiling financial statements:. Regulants shall
follow standards issued by any successor to the entities referred to below.

1. Statements of Financial Accounting Standards {/elumestand-HJune-1,-2000) and

related interpretations issued by the Financial Accounting Standards Board;

2. Accounting Prineiples principles {VYelumeH—Junre-1,-2000) promulgated by the
Accounting Principles Board of the American-institute-of Certified-Public-Accountants

AICPA,
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1
2 3. Accounting Prineiples principles {elume-HJune-1,-2000) promulgated by the
3 Committee on Accounting Procedure of the American-tnstitute-of Certified-Public
4 Aecotrionts AICPA,;
5
6 4. Statements on Auditing Standards {2000-Edition} issued by the Auditing Standards
7 Board of the American-tastitute-of Certified-Public-Accountants AICPA,
8
9 5. Statements on Standards for Accounting and Review Services January-1,-1999) issued
10 by the American-nstitute-of- Certified-Public-Accountants AICPA;
11
12 6. Statements of Governmental Accounting and Financial Reporting Standards (Gune-36;
13 1999} issued by the Governmental Accounting Standards Board;
14
15 7. Statements-on Governmental Auditing Standards issued by the Comptroller General of
16 the United States;
17
18 8. Statements on Standards for Attestation Engagements Ganuary-1,-2000) issued by the
19 Accounting-and-Review-Services-Committee Auditing Standards Board of the American
20 Institute-of-Certified-Public-Accountants AICPA; and
21
22 9. Standards issued by v
23 comply the PCAOB;
24
25 10. Statements on Standards for Consulting Services issued by the AICPA;
26
27 11. Statements on Standards for Tax Services issued by the AICPA: and
28
29 12. Standards issued by other professional or governmental bodies (e.q., the Securities and
30 Exchange Commission) with which a regulant is required to comply.
31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46
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12
13 PART VIII.

14 CONTINUING PROFESSIONAL EDUCATION.

15

16 18 VAC 5-21-170. Continuing professional education requirements for CPA certificate

17  applicants and for CPA certificate holders.

18

19 A. Use of CPA designation title and performing services for the public.

20

21 1. As provided in § 54.1-4410 B of the Code of Virginia, any person referring-te-himself
22 as&@emﬁredﬁubheAeeeHntanper—GPA—meladmgm&useef using the “CPA” t|tIe
23
24 the—GPA—waM—eemﬁeate and W-hG—I—S performlng or offering to perform any services

25 involving the application of accounting skills-er and auditing skills knowledge or

26 experience, issuing reports on financial advisory or consulting services, preparing tax
27 returns, or furnishing advice on tax matters, for the public, shall obtain 120 heurs-of
28 CPE credits during each CPE reporting cycle with a minimum of 20 heurs CPE

29 credits per CPE reporting year. The CPA certificate holder may choose the areas of
30 study and courses so long as the learning activities maintain or improve his

31 professional competence.

32
33
34
35
36
37
38
39
40
41
42
43

45
46
47 4 B. Use of CPA title and planning to perform services for the public.
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1
2 Any If a CPA certlflcate holder Wheseeﬁg#aLGPAGeMeane#appheaHenwas*eeewed
3 A 1
4 e*ammaﬂen—whe—eemmenees has not been requwed to meet the CPE requwements in
5 18 VAC 5-21-170 A and decides to provide the services described in subdivision1-of
6 this-subsection-after December 31,2000 18 VAC 5-21-170 A, prior to performing such
7 services, the CPA certificate holder shall have obtained 40 120 hours-of CPE credits
8 within during the 22 36 months preceding prior to the date month or the reporting cycle
9 prior to the year in WhICh such services are %tee#e;eel—te#&eupubhe&nd—ebtmn%he
10
1 . . ) ; .
12 repemng—yeaps commenced In addltlon such CPE shaII mclude 12 CPE credlts in
13 financial accounting principles subjects, 12 CPE credits in audit or review of financial
14 statements subjects, 12 CPE credits in taxation subjects, and the most recent Ethics
15 CPE course.
16

17 B C. Use of CPA designation title and performing services other than for the public.
18

19 1. Asprovidedi in § 54. 1 4410 C of the Code of Vlrglnla effective July 1 2002 any

20 person =

21 wuse-of using the “CPAZ title ewmdwduakbua;tess—e&rds—letteﬂm&d—and—aﬂ-efehe#

22 decuments-and-devices-exceptthe-CRA-wall-certificate, whe-is and performing or

23 offering to perform any services involving the application of accounting skills-er and
24 auditing skills knowledge or experience, issuing reports on financial advisory or

25 consulting services, preparing tax returns, or furnishing advice on tax matters, for an
26 employer or other organization and not for the public, or who is empleyed performing
27 or offering to perform services as an educator in the field of accounting, shall meet
28 the following CPE requirements as a condition of renewal of the person’s CPA

29 certificate: (i) for the three-year reporting period beginning Juh1,-2002 January 1,
30 2003, a minimum of 45 ereditheurs CPE credits with a minimum of 10 heurs CPE
31 credits per year, (ii) for the three-year reporting period beginning July-1-2005

32 January 1, 2006, a minimum of 90 eredit-heurs CPE credits with a minimum of 15

33 hours CPE credits per year, and (iii) for the three-year reporting periods beginning on
34 or after July-1-2008 January 1, 2009, a minimum of 120 eredit-heurs CPE credits

35 with a minimum of 20 heurs CPE credits per year. The CPA certificate holder may
36 choose the areas of study and courses so long as the learning activities maintain or
37 improve his professional competence.

38

39

40

41

42

43

44 3 2. Any person applying for a CPA certificate pursuant to 18 VAC 5-21-40 three or

45 more years after his successful completion of the CPA examinatior exam who

46 intends to provide the services described in subdivision 1 of this subsection shall, in
47 addition, submit evidence of having met the CPE requirement of subdivision 1 of
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1 this subsection as though subdivision 1 of this subsection had been applicable to
2 the applicant during the three ealendar years prior to the date of his application.
3 Furthermore, if such person obtained his CPA certificate at a time when he did not
4 intend to provide services for the public and subsequently decides to provide for the
5 public the services described in subdivision A 1 of this section, then such regulant
6 licensee shall, prior to performing such services, meet the 120-hourreguirement
7 CPE requirements of subdivision A 4 2 of this section.
8
9 € D. Use of CPA designation title and not performing services.
10
11 1. Any CPA certificate holder who is not performing or offering to perform any of the
12 services described in subdivision A 1 or B 1 of this section is not required to meet
13 CPE requirements.
14
15 2. Any CPA certificate holder who ceases to perform services for the public shall
16 meet the CPE requirements described in subdivision A 1 of this section for any
17 reporting year in which he performed those services. Any CPA certificate holder
18 who performs services for the public for less than a complete reporting cycle shall
19 complete obtain at least 20 heurs CPE credits in each reporting year that he did
20 perform services for the public during the reporting cycle.
21
22 E. CPE in standards of conduct, Code of Virginia statutes relating to public accountancy,
23 and Board’s regulations.
24
25 Beqginning with the CPE reporting year ending immediately subsequent to the year in
26 which these regulations become effective, each CPA to which the CPE requirements in
27 subsections A, B, and C of this section apply will obtain annually two CPE credits
28 relating to standards of conduct, Chapter 44 (8 54.1-4400 et seq.) of Title 54.1 of the
29 Code of Virginia, and regulations of the Board. The course will be a self-contained
30 course presented in not more than two CPE credit parts and may be presented in
31 conjunction with other CPE programs. The course may be a self-study course so long
32 as the self-study requirements of 18 VAC 5-21-170 K 3 are met. An outline of the
33 required content for the course will be provided by the Board to CPE providers who must
34 state in their Ethics CPE course material and related catalog summaries whether the
35 content of the course includes the material required by the Board for the calendar year
36 the course is provided.
37
38 F. If a CPA certificate holder has not obtained 120 CPE credits by the end of a CPE
39 reporting cycle or has not met the minimum 20 CPE credits per CPE reporting year
40 requirement for a year in such CPE reporting cycle, he shall have an automatic 31-day
41 grace period after the end of the CPE reporting cycle or after the end of a year to make
42 up the deficiency.
43
44 G. A CPA holding a currently valid CPA certificate from a state in which he has his principal
45 office is not required to meet the Board’s CPE requirements so long as that state has a
46 CPE requirement of at least 120 CPE credits during a three-year reporting period.
47
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H. Individuals failing to meet the CPE requirements may be subject to re-qualification,

including possible retesting and experience requirements.

|. The Board may, at its discretion, waive or defer CPE requirements so long as such

waiver or deferral is in the public interest.

B J. Requirements for retaining records.

1.

It is the responsibility of the CPA certificate holder to retain evidence of satisfactory
completion-of compliance with the CPE eredit-hours requirements set forth in this
section for a-peried-of the three years from preceding the anniversary date of
renewal. Such documentation shall be in the form of the certificate of completion
provided by the sponsor, verification from the institution offering the course, written
statement from the course provider verifying the regulant's licensee’s attendance,
or any other documentation deemed agreeable-by satisfactory to the beard Board
so long as it contains the sponsor’s name, title and description of content, date(s)
of program, and number of CPE credits.

The CPA certificate holder shall provide such documentation to the beard Board or
its authorized agent upon request.

E K. Continuing professional education credit.

1.

CPE credit measurement. Learning activities are measured by program length
determined as follows:

a. One eredithour-shall-be-givenforeach 50-minute period ef-instruction equals
one CPE credit.

b. One-half CPE credit increments (equal to 25 minutes) are permitted after the
first CPE credit has been earned in a given learning activity.

c. For learning activities in which individual segments are less than 50 minutes,
the sum of the segments should be considered one total program (e.q., five 30-
minute presentations would equal three CPE credits).

|

One-semester-hour For university or college credit courses, each unit
(semester hour) of college credit is shall equal 15 CPE eredit-heurs credits for a
semester system and 10 CPE credits for a ene quarter hourof-college-creditis
10-CPEcredithours system.

Instructors. A CPA certlflcate holder who instructs courses tha#qaahfy—fe# WI||
receive CPE credit for pa A
each-credit-hourof the instruction if (i) the course quallfles for CPE credlt for
participants, (ii) this is the first presentation of the course, and (iii) the activities
maintain or improve the CPA certificate holder’s professional competence.
Instructors meeting these requirements will be given CPE credit for presentation
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1 time plus preparation time up to two times the presentation time. The instructor
2 shall retain ewdence to support the request for CPE credlt Ih&mstrueter—shalt—be
3 y
4 m&tter—. The credlt glven for mstructlng shaII not exceed 30 ereeht—heeps ﬂ
5 credits per CPE reporting cycle.
6
7 3. Self-study. Participants in self-study programs must complete a final exam with a
8 minimum-passing grade of at least 70 percent in order to receive CPE credit. CPE
9 creditcredits hoursforsuccessiulcompletion-of-a-self-study course shall-be
10 established-by-the will be determined by the CPE program sponsor aceerding
11 based on te-the-type-of CRE self-study program-and pre-tests to determine
12 average completion time. teractive Quality Assurance Service (QAS) credits will
13 be accepted for self study programs courses shaH—Feeewe—GPEeFeeht—eqeal—te—the
14
15
16
17
18
19
20
21 4. Publishing. CPE credit will be given for researching and writing articles, books, or
22 CPE programs that are reviewed by an independent party, are published, and
23 maintains or improves the CPA certificate holder’s professional competence. CPE
24 credit will be based on 50 minutes of preparation time on a self-declaration basis up
25 to a maximum of 10 CPE credits per CPE reporting year. Documentation for
26 published articles, books or CPE programs shall include: (i) a copy of the publication
27 (or in the case of a CPE program, course development documentation) that names
28 the writer as author or contributor; (ii) a statement from the writer supporting the
29 number of CPE credits claimed; and (iii) the name and contact information of the
30 independent reviewer(s) or publisher.
31
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